D2BWN® HITLID),

REGISTRATION USER GUIDE

DBWED sNOCIN 0RO ToD

( Registration & Stamps Department )
Government of Telangana






S .-
o3 2&)}&]5 B0,

REGISTRATION USER GUIDE

DBWED sNOCIN 0RO ToD

( Registration & Stamps Department )
Government of Telangana













Sri Md. Mohamood Ali

H’ble Deputy Chief Minister
(Revenue, Relief & Rehabilitation, ULC, Registration & Stamps)






Smt. Vakati Karuna

Commissioner and Inspector General
Registration and Stamps Department







Registration & Stamps Department
Department - Officers

Sri M Venkata Rajesh Sri Vemula Srinivasulu
Addl. Inspector General Joint Inspector General

AL ST
Sri G. Madhusudan Reddy Sri V'V Naidu Smt. Twinkle Jone
Deputy Inspector General Deputy Inspector General Deputy Inspector General

Smt. M Subhashini Sri K Raghubabu Sri. N Saidi Reddy

Deputy Inspector General Deputy Inspector General Deputy Inspector General






DBYN® B,
:()os;)lma’m (Compilation)

Sri Vemula Srinivasulu Sri G. Madhusudan Reddy

Joint Inspector General Deputy Inspector General

Smt. M Subhashini Sri. N Saidi Reddy

Deputy Inspector General Deputy Inspector General






2D OTDIPE)

aasf(ga’qs BoOAS0 FPo)© Y 8.8. 1860 #5008 OGS DO Hezesd leTateinlal
BRDer© Oa%'@a’q(% BoOAE0 PO BRBO BrRHOSS 0og) gpeesd Tl BHB0 B8 PP
DEBP0 08 85300 DGO, HBSeRi0m dpBe DEPAS, BP0 DN HES
TSI Oa’s@&’q(%, DEHOE SO, gRDREYy QO HoYHSs O&@Eﬁ% OB ePELBOTO
B3 PP DDOJDOBOTR DTDQ0D.

&5 5008 EHB0SE JTR S0 OO BB HFPYRD BYS EHOAN eSS
Q0. BT HOWOPODDH EADBEITIE), G, PHSI0LY, SHgren B Srdere
DERPAS Tog0e HHowRDE BOaSBHEO (Notice to the World) 3 Soogp,300 HBao
B00rDBOB. DEPNS WBO0EIES B8 SRere0 PFOMP DOSBOTTDELY). 50 ToHOS® HS
H0BEBO HoBRETR 10 OFE SHRered DeEPHD BENDBHY. SGRT° SBRSE 5000
BRERAT0e0 RO BB HoOA5D $Here BIHOS® 587000 R WOL0S® BT 1000
8P¢ge0 oaéoé‘sﬁb 10,000 P& HowRaodeR, H0QFDBOB, SERTHDOL 1O Hooso
BIRDOS? ESEPONOTIBEO BBIDSBI0D.

P, BOPHBS TPHOSE SBPOODBED 5B, DHBTEs TS0 OO0
DOFPFH0 QAT BOOTRES HEDTBLE0 DEOATTIVOBIOONR SODOODD DL DB,
HBBe0, PBPENDY R;T° BOOTPED oagoﬁs AOGPRRETR OBODOOTIEB)D
OD0000DDBDDD 3OO TICIOT0.

Seso oagoé‘s 141 He5-0e23pb sPogecsmed DOTIDDY000. Tog) BE0B;0 T
DEPHRE D0 MBI, HIPDBO TR ST HADBOSE® gRTOT BPOREOOTD
DS-OBREOVOT DADBOOTROR DFONOWOD. BRVEREID DBQNE, DEIOL BLHD)
eREBTP 08*0@)6.’15@ BODAZN PO HEPO DT3P0 @é@éﬁg B5ERD B8 DOAVD0OD
ODPERH BHOWIBE WD HOSB B3 HDD PO WSO DY
DG5S DB,0 DEIBEY, HTRYH0 PHRONRED S8BT

&3 BRHEQDHE LoD BFROREIOB BEEP SoE,EH0E0S
BEG58000 DGRPODD BHTHOO0LBOS ©PDHOLH0 SOS0BDDH0.

%2®o 5, 2018
3005500eRE BELAHE o0 [ORES BHBS
=S 2 a
@88035 SODOAZD PO TP






MESSAGE

Sri M.Venkata Rajesh,

Additional Inspector General,
Registration and Stamps, T.S., Hyderabad.

The Department of Registration and Stamps is known for its procedures and
record maintenance for a century and half. The role of the department has been
transformed from record keeping duties over the years into a revenue
generating department. It has become the first computerized department
started way back in the year 1998. It has been evolved from the de-centralized
system with local servers located in the SROs to the centralized architecture
with central server located at Hyderabad.

This department is a pioneer in adopting advance e-governance technology to
bring good governance to door step of the common public. Over the years this
department has become user friendly rendering timely services with a motto of
good hospitality.

The preparation of this manual is a welcoming step, as it would be very much
useful to the staff of the Registration Department, public and to the Revenue
Department officials who are going to assume the role of Sub Registrars. | hope
this “Registration User Guide” would help elevate their understanding over
the procedures followed in the registration of documents and in levy of duties
andfee.

Wishing all a happy learning

February 5, 2018
Hyderabad (M.Venkata Rajesh)






A Short Story

What are we doing from
receipt to registration of document?

- A story by V. Srinivasulu, Joint |.G. (R&S) (Registration)

Registration department is one of the oldest wings of the State Government. Registration Act, 1908 and
Indian Stamp Act, 1899 are the statutes made by the foreign rulers and adopted by Indian Parliament after
independence. Registration department can claimed itself as professional department. In the present day
governance, many departments are losing their identity and are slowly moving away from their core areas and
are forced to embrace new subjects. Registration department is one such department which still confined to,
basically, the job of registration of documents. Document registration is its core function. Stamp duty
collection, administering various other statutes like Societies Registration Act, Partnership Act, Marriage Acts,
and Chit Funds Act are of secondary importance. Department's credential in maintenance of the records
pertaining to the registered documents is peerless. Records pertaining to the years from 1860s are intact.
Procedures established more than a century ago are being followed scrupulously and for the old-timers they
are more than sacrosanct. The procedures are there to assure the public the benefits accruable to them under
the Act.

We shall not sleep on yesterday's laurels instead we shall strive hard to keep the record intact and straight.
We have to serve the society in a better manner using modern technology while keeping our basics strong
and right.

Of late, some of the Registering Officers are performing their duties under the Registration Act, 1908
mechanically, even though they may not be committing any mistake. It is better to understand clearly by
posing following questions -- What are we doing? Why are we doing? What the letter of the law is? And, what
the spirit of the law is? This inquisitiveness will lead us to a better and proper understanding of the law.

I would like to explain you the entire registration process in the story-telling approach. | don't want to quote
any statutory position, rule position, Board Standing Order or other executive instructions concerning the
subject unless it is required essentially. If you are not a green-horn, bear with me.

Raja purchased a property from Rama and got the document prepared by an advocate.

Scene 1: Raja's house:

Raja and his family members placed the document before Ganesh jee and broken a coconut and
prayed the God to bless them to get the document registered without any problem. Raja along with his
friends and relatives started their journey to the Sub Registrar's Office.

Scene 2: Sub Registrar's Office:

Sub Registrar's Office is in hustle-bustle. People are moving from one place to another. Employees are
attending to their job. Raja and his family members are tense and nervous. After a while, their turn has
come to place the document before the Sub Registrar.

Sub Registrar verified the document quickly to see the following:

i Date of execution of document - whether within 4 months from the date of execution the
document has been presented or not.

ii. In whose name the stamp papers are purchased — whether they are in the name of Raja or
Rama.



iii.  Whether the scheduled property fall under the jurisdiction of his office.
iv. Whether there are any unattested erasures, alterations, interlineations in the document.
V. What are the consideration and the market value and which is higher.

Vi. In whose name the challan amount has been paid - whether the challan amount is paid in the
name of Raja or not. Whether amounts are reflected in the bank scroll statement correctly or
whether the challan is still in the pending challan register etc.

vii.  Calculated the stamp duty, transfer duty, registration fee and user charges payable on the
document and verified the amount actually paid through challan with reference to the
consideration or market value, whichever is higher.

viii. Whether the property falls under any class of prohibited properties and also checked the Court
cases to know whether it is covered by any injunction order or attachment.

ix.  Whether all the annexure like Annexure A, Section 32A form, Route map, photo of the property
(in case of urban), pattadar passbooks and title deeds (in respect of rural properties), copies of
address proof of the parties along with identifying witnesses are correctly and fully submitted.

After finding that the document is in correct shape, he proceeded further. He made some entries in his book.
Then he instructed his DPO to enter the details correctly in the computer system to generate check slip by
using input form submitted by the parties and also using the information in the document. Sub Registrar told
his DPO to do the job carefully and with undivided attention since the information he feeds in the system will
automatically get convert as Index | and Index Il, which will be used by the computer to generate
Encumbrance Certificates subsequently. DPO fed the details into the system and generated check slip and
gave it to the Sub Registrar. Sub Registrar verified the check slip details with that of document in detail
particularly the names of the parties, schedule property, consideration, market value, stamp duty paid etc. He
found the details are correct.

Then, Sub Registrar asked in a louder and clear voice, Who Rama is? Rama jumped from his place and
present obediently before the Sub Registrar like a student before new Head Master of the School, slowly
uttering, “Sir, | am.” Sub Registrar looked at him through his glasses nonchalantly and asked the following
questions.

i Are you Rama?

ii. Did you sell the property?

iii. Did you receive consideration?

iv. Did you sign the document voluntarily?

V. Is anybody here to recognise you?

Sub Registrar handed over the document to the Office Subordinate (attender). Attender pressed a stamp
which shows that so and so person on so and so date and time with corresponding Telugu calendar date
presented the document along with Section 32A form and requisite fee. There was also a rubber stamp which
says that the execution (signing) of the document was agreed to (admitted).

Then, the attender asked Rama to put his left-hand thumb to keep in an inkpad and pressed gently and rolled
the thumb both on the rider sheet of the document and thumb impression register.

Rama was asked to present two witnesses who would identify him. He introduced two persons as witnesses.
Sub Registrar has asked their details and after satisfying himself regarding their credibility he asked them
whether they recognize Rama. They informed Sub Registrar that they know him for long and he was Rama.
Sub Registrar asked the witnesses to sign on the rider sheet certifying that they recognize Rama as executant
of the document. They signed on the rider sheet and gave full details viz., Name, Father's name and address
and furnished residential proof. Then Sub Registrar has signed the endorsement.



Sub Registrar has informed the parties that the thumb impression and signature of
Rama were taken to record presentation of document and also admission of execution
of the document by him. He explained that it is the most important aspect of
registration process. Sub Registrar told his staff that the document can be presented
before the Registering Officer either by the executant or claimant or authorized
representative got the power as provided under Section 32 and 33 of Registration Act,
1908 (Persons to present document for registration). If any other person presents the
document other than the above, then it is not valid presentation and it is incurable
defect and entire process of registration is vitiated. He informed to the parties that
except will deed other documents have to be presented for registration within 4
months from the date of execution (time for presenting documents). If the parties
could not present within four months, then they may present the same after lapse of
four months but within 8 months from the date of signing. For the documents which
have been presented after four months but within eight months, the Registering Officer
while keeping the document pending would refer it to the District Registrar explaining
the reasons submitted by the parties why they failed to submit the document within the
four months, and if the District Registrar satisfies with the reasons, he would condone
the delay by collecting the penalty of maximum of 10 times of registration fee and
directs the Registering Officer to register the document. After eight months, there is
no possibility to present or register the document. Will deeds can be presented at any
time. A will can be presented even after 30 years from the date of execution. Will
deed can be presented for registration by the executor or any beneficiary under the
document after the death of the testator. In respect of other documents, if the
executant dies before the presentation of the document, then the legal heirs of such
deceased executant can present and admit the execution and get the document
registered.

Rama has asked the Sub Registrar what is the difference between the persons who signed in the document
as witnesses when the vendor and vendee signed and the persons now signed in the Sub Registrar Office.
Sub Registrar explained to him saying that the persons who signed in the document at the time of signing the
document by the vendor and vendee are called attesting witnesses. These two attesting witnesses are crucial
since they have seen the very act of signing by the executants (both the vendor and vendee); and in case of
any dispute these persons will be examined by the court to establish whether the execution was voluntary in
nature or there was any coercion or fraud. The Sub Registrar informed Rama and Raja that the attesting
witnesses shall be of good character and relatively young. Regarding two persons who signed in the Sub
Registrar Office are called as identifying witnesses. These identifying witnesses got the limited role of
identification of the executant(s) and they are not concerned with the contents of the document or its
execution. The attesting witnesses and identifying withesses may be same or different people.

Sub Registrar has checked the photographs and thumb impressions of the parties (Section 32A form)
besides obtaining photographs and thumb impressions of the parties through biometrics system of the office.
He explained to the parties the importance of photographs and thumb impressions of the parties obtained in
a prescribed form and told them that through this process impersonation and other crimes associated with
real-estate transactions have been minimized as the system gives/expects to provide a clear evidence to the
investigating authorities in case of any offence particularly impersonation, benami transactions etc.

Sub Registrar has ensured that all the papers including statutory forms and proofs made part of the document
are numbered in seriatim (sheet endorsement) and signed them.



Then he added the certificates pertaining to Indian Stamp Act, 1899 and also an endorsement stating the
stamp duty paid through NJ Stamps, the stamp duty, transfer duty, registration fee and user charges paid
through challan are recorded. Sub Registrar has verified the pending challan register and found that the
challan produced is still there in pending challan register and entered cross references in both daily and
pending challan register regarding presentation and utilization of the particular challan.

Sub Registrar has added a certificate duly signed the same containing the word “Registered” (Registration
Certificate under Section 60). In this certificate he mentioned the document number, book number, cd volume
number and date of registration. He explained to Raja and Rama that this certificate is the conclusive proof to
inform to the world that the document has been registered as per the provisions of Registration Act, 1908 and
the facts mentioned in the endorsements (referred to in Section 59) have occurred as therein mentioned.

After verifying, once again, all the endorsements, certificates and enclosures, the Sub Registrar has directed
the concerned Assistant to scan the document. The document was scanned by the Assistant and verified by
the Sub Registrar. An endorsement was added regarding the scanning. Sub Registrar informed the parties
that prior to 1998, the Office used to copy the contents of the document as it is in the big books, but after
computerization, the process of scanning was introduced and now document copies are preserved in digital
form instead of recording in books. He assured the parties that the scanned images are stored in a central
server and local server permanently and all the required measures are taken to protect the record for eternity.
Raja has asked the Sub Registrar further on the image preservation system in the Department and was
assured of by the Sub Registrar that the images are safe in the central server and CDs and there is a good
system of preservation of data (other than images) by backup mechanism.

The document has been delivered to Raja after taking his signature on the receipt and office register in token
of receipt of the original document.

Sub Registrar told them that now the copy of registered document is a public record.

Any person can visit the Sub Registrar Office and check the document and its index particulars; and by paying
the requisite fee they can obtain Certified Copy of the registered document and EC. Raja and Rama were told
that the Transfer of Property Act prescribes certain transactions to be valid then there must be a notice to the
world regarding such transaction; and now through this registration the mandatory provision of Transfer of
Property Act is fulfilled. He further added that in respect of their transaction (sale deed) the registration of
document is nothing but a notice to the world since it is public document and any person can just walk in to
the Office and obtain information and copies without any hindrance or problem. The concept of Notice to the
world is effectively fulfilled by registration. The concept mooted by Transfer of Property Act has taken the
shape through Registration Act, he explained lucidly.

Sub Registrar further explained to them the importance of registration of certain documents which have to be
compulsorily registrable as per Transfer of Property Act and Registration Act and in case if such documents
are not registered then the courts and public offices would not accept them as evidence. But unregistered
documents may be taken into evidence for a limited purposes and in limited cases if full stamp duty is paid
(Section 49). He asked the parties to give this information to all their friends and relatives particularly
regarding the importance of registration of documents so as to secure the title/interest in the immovable
property transactions.

Scene 3 — Raja's house:

Raja and his family members have kept the registered document before Ganesh jee and broken a coconut
thanking Ganesh jee for the smooth completion of the most complicated process of registration. They have
celebrated this by distributing sweets to friends, relatives and neighbors.



TITLE INSURANCE A WIN-WIN FOR

ALL IN REALTY DEALS
Published in Hans India News Paper on 04-06-2016

G. Madhusudhan Reddy,
M.Sc., M.Phil.,LLB.,
Dy.Inspector General(R&S)
Ranga Reddy(East).

Registration and Stamps is one of age old departments rendering untiring service in
registering ever increasing documents. Its role as a royal record keeper preserving more
than five score years old documents is well acclaimed.

The very object of Registration Department is to maintain record of real property transactions
and to provide this information to the interested parties in the form of Encumbrance
Certificates and Certified Copies. This helps the prospective purchasers, lending agencies
etc., to trace out ownership links of the property. Besides, department also maintains lists of
Government lands, Assigned lands, Endowment, Wakf, Boodhan and Ceiling surpuls lands
which are generally prohibited from registration and thereby prevents unlawful alienation of
such lands.

On the other hand, Stamp Act is a fiscal Act designed to strengthen the State Exchequer. In
the inception, emphasis was more on meticulous procedural aspects of registration than the
incidental accrual of coffers in the form of stamp duty. Of late, tilt is towards stamp duty
understandably to bridge the ever widening revenue gap.

In the good olden days, Registration wing was aptly called as assurance department. The
buyer had confidence that registration of a document by the department confers a valid title
of property in his favour. Such confidence stood the test of time as long as land was not a
commercial commodity.

However, with ever increasing demand of land, fast escalating prices, mobility and
heterogeneity of society, entry of land mafia etc., litigations are increases year by year.

Registration of a piece of property as understood by a common man is an authentic and
valid confirmation of title in favour of buyer. He is unaware of the intricacies of the
Registration Act in vogue. Registration can not be equated with transfer of title of property.
The maxim of law is ‘no one can give better title than what he has’ (nemo dat quod non
habet). In other words a defective title holder can not pass on a valid title to his buyer.
Supposing in a chain one link is weak, though the remaining links are strong enough, it
suffers infirmity. Similarly, in transfer of title of property through a series of transactions, even
if one transaction is defective, all the subsequent transactions will become legally vulnerable
albeit the purchasers and transactions are genuine and bonafide.

This causes immense problems to the innocent purchasers or money lending agencies.
They are unaware how to trace the ownership of property. Title verification is very
cumbersome and no one is informed what procedure is to be followed. It requires
understanding of complicated, ever changing revenue, municipal and civil laws.

‘Caveat emptor’ or buyer beware is the thumb rule followed in real property transactions. No
one comes to the rescue of innocent purchaser or lender in case of eventual financial loss
due to defects in title of property.



GENERAL PROBLEMS

The general problems faced by the real property purchasers and lenders are:

i.  Tracing out the ownership of property through series of links and identifying weak
links
of chain,

ii. Double registration of a property by dubious means such as change in
boundaries, extent of land and adding special characters to the survey numbers
of previously registered property,

iii. Impersonation i.e., registration by a false person in the guise of original owner,

iv. Entry of land mafia/grabbers creating false and fake documents and threatening
the real owner and initiating unnecessary litigation by foul means so that the
owner of property lacks peace of mind and often forced to sell away at a
lesser price.

REALITY Vs GRAVITY OF THE PROBLEM

The Government has taken several preventive measures to arrest frauds and to curtail legal
disputes such as introduction of Rule 26 k of Registration Rules to stop unilateral
cancellation of sale and certain other deeds, integration with web-land data of Revenue
Department and compulsory production of pattadar pass books, title deeds, capturing of
photos of parties to the document and witnesses in the Sub Registrar Office etc.,

In the combined Andhra Pradesh State, for the year 2012-13, 24,59,731 documents were
registered and achieved Revenue of Rs.6588 Crores. The asset value of the sale and
mortgage transactions would be more than one lakh crore rupees.

The number of litigations may not exceed a thousand out of the above, more than 20 lakhs
sale and mortgage transactions and may involve asset value of few crores.

Though, the number of litigations are very meagre compared to the volume of registrations
its impact is very grave, severe and cannot be ignored. Whenever property owners come
across news regarding real frauds, they get panic with the painful thought of meeting the
similar fate. Everybody is worried beause they are not sure whether they are out of the ambit
of unfortunate few or not. Thus, purchasing property often felt as a nightmare instead of
happy event.

Thus, the incidence of such fradulent incidents is negligable compared to the over all
quantum of registrations, the impact on general psyche is profound.

POSSIBLE SOLUTIONS

i. Empowering the department for title verification and to strengthen the
registration procedure.
This complicates registration process and causes inconvenience to the registering

public. More rules leads to more corruption and against to the current trend of
ease of doing business. Courts also do not approve such interference.

ii. Setting up fast track courts for speedy disposal of land disputes and
punishment to culprits.

The practicability of this solution is self evident from the plethora of cases pending
before various levels of Courts of Law.



iii. Title by registrations (Torrens title system)

Perhaps, this is the best solution for the property owners and lenders. It requires
integration between revenue, registration, municipal, survey etc., departments.
Preparation of perfect data on ownership of property and mapping the same
physically on the land by extensive survey and maintaining electronic records of
such ownership data is sine qua non for success of Torrens title systems.

Bhu Bharati — Integrated Land Information System is one such project
contemplated in this direction. Its completion in the near future is undoubtedly
doubtful.

iv. Title Insurance:

Having discussed with the possible solutions which appears to be inadequate,
let us explore one more solution viz., title insurance for real property
transasctions.

Title insurance is not an altogether new idea. It is existing in many States of USA., and
European Countries. In this system, the insurance company indemnifies the financial loss
from defects in title and thereby the interests of parties to the property are protected. The
insurance agency undertakes the burden of title search which includes deeds, mortgages,
court orders, encumberance, title deeds,pattadar pass books, taxes, municipal records and
many such other documents on behalf of prospective purchaser/lending agency and after
satisfaction indemnifies the title by registration from subsequent possible risks.

This ensures greater security and protection to an owners or lenders financial interest in
property against possible risk and they need not worry, once insured.

As far as financial viability of the Title Insurance Scheme is concerned, a mere collection of
0.05% towards insurance premium is sufficient to make it a profitable venture even it is
implemented on optional basis. As already mentioned in the combined State of Andhra
Pradesh, the asset value of registered Sale and Mortgage deeds in the year 2012-13 was
more than one lakh crores. In rural areas people may not show much interest in insuring the
title as the parties to the document personally know and have confidance in each other. In
urban areas, the scenario is different. Registering public, invariably

go along with title insurance. The volume of asset value in urban areas is predominant
compared to rural areas. Even by moderate estimation about 80 thousand crore asset value
will definity be covered under title insurance and the premium at the rate of 0.05% would be
around 400 crores, which obviously sufficient to sustain insurnce agency. In fact the asset
value is ever increasing and so also the

insurance premium.

On the other hand, even today the numbers of litigations are very nominal compared to the
total number of registrations. With the acumenship and professionalisation, the insurance
companies can further reduce the number of litigations and to that extent earn more profits.

ADVANTAGES TO THE BUYER/LENDING AGENCY

Purchasing peace for peppercorn @ 0.05% of the property price is certainly a promising.
When a person buys property or lends money worth of Rs.10 Lakhs, an additional payment
of Rs.5000/- is definitely not a burden keeping in view of the indemnity he gets against



possible risks. Moreover, for an individual it is very difficult and time consuming to
undertake title search, fight legal battles, confront the ruthless land grabbers etc., but an
insurance company with its institutional strength and legal ingenuity can do so.

ADVANTAGES TO THE STATE

Title insurance is a step forward in transforming the present deed registration department to
title assurance department in letter and spirit with minimal efforts.

At present, keeping in view of the fluctuating real estate transactions, the department fixed
the guideline market values for most of the properties far below than the prevailing market
values as a matter of cushion. As of now, there is no incentive for the parties to show the
true value in the document. Conversely, they have to pay more Stamp Duty, Registration
Fee, Transfer duty and Capital gains taxes etc., if they reflect the real consideration in the
document, which is often more than the department’s guideline value. The State neither
assures the title nor protects the interests of the parties in case of eventual risks in the
transaction, if any.

In Title Insurance Scheme, the property is insured advelorem. The indemnity and
compensation is commensurate with the consideration of the property mentioned in the
document. Thus, the parties to the document tend to show the true value to the extent
possible to face the eventual risks. Thereby, the State gets more revenue in the form of
duties, fee and taxes and to that extent menace of black money can be curtailed.

The Insurance Company with its legal expertise, professional approach and institutional
strength can effectively tackle and control the unscrupulous land grabbers, real mafia and
habitual litigants. The real crimes will come down and State image goes up and a conducive
atmosphere for realty will be created. More importantly, the credit worthiness of irregular real
properties, substantially get increased by correcting the defects.

The possible risk in the entire scheme is huge claims of compensation on fake transactions

of malafied parties with the connivance of dishonest staff of the insurance companies. Such
scams can be avoided by the inherent checks and balances and self policing mechanism of
insurance agencies.

The modalities of insurance companies such as purely private, State owned or PPP model
can be worked out, once the concept of insurance of title, in principle, is accepted.

Neverthless, title insurance is progmatic approach to curtail many maladies prevailing in
present deed registration mode. It is a win-win situation to all the stake holders of real
property transactions viz., sellers, buyers, lending agencies, insurance companies and
the State.
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DER,05055) DB IO S HTRE) BPRITODO DP0EH DBTSHO BOBOR. DK DTS WHWED
©OPOHOBE HODOHOWD WEPODO WD @PTBO gPEES FPBIOLE HIRB0 BOLOD. ROGOSS B
Bgga, Py DT80, @oéogécﬁa Howogeey, E3E) H0F, VSHB0, DHBIPTPEIIIPOODAZ0
S FEBIODEERER, DG BOOASN WOBTLYAT ey, H,H:580000, ER,806 DESBH 97 WO
WBBHEO BOBOR. WD & WOPOONS ERESBI0 BVBOE HDOLOPODH CSNVO& BT EHEB LODASD
S8R5 DD HEPHBO WAITDBABR FBD B0 WBD TR BHDH0S L0owEO BOHOD.

oot e,



RS BOGBD VTS’ TOH 66 WOPOP VAL Do) DD DPVOB) HIRBE) OPTTROTO RDHEO
BOBOB. VOB BDD - PO WSO, PIPE0, g DHHDTETeeD, a‘glsa‘)@aajao, FOS Hopeo, -
DBH0e, o, K)Déa’)a,'aac% DOFD, B, FOTPOTIRV, K08y FoDATTED QDCSQK)'& 50 apwES?
DBBEBO.

DDHORD HaTesH DS &, 47 WOPOP &0 Bogeds, Riw TrEREE PHTHTITEL QDB
B, DB, P0G HOGHVO, TS HOGEVO, PAS O BRHS Pedesd S&en, HTBAS-

DDHTED SEEHI0 25060, R0 BVEOTD BOTOD) B3 BTS® WHHO BOHOD.

B3 B00REE) BPVTOH) DBV BOK P, Tox) RITD, GI,B VT D BIE DHTPOI).
g B8 wE,d TS’ B W0POP BER@ POTHSEO DTBOOLOED.

BRBrODERAS OB WOPE), HoeED W@ (€50, W) & DO 6 & DeOEODPHO BOBOD.

“6. Transfer of property other than agricultural land; registration of deeds and documents.”

B8 DEOTP gPRES TeEROGOSD SPBES 246 HHO DEBEH 0BT SO HIRED eSS STH
@OFOTP WEWO GR;Te @ SO WY DO, R Tx) T DO BiEY SO0 EBELBIO DEPIBE
DOVOPODD PO WALTDE PHSTEN RDBOL.

EREBBHB0 ©OBER, HTP BHW,-S2E,5 BODHDE @ TeFpeS?® DEPAS YO, 1908 BHeNS® GO
®0o0d &R, Cogpen 8 HODOPOWD HBE HORBoOLYR; BT TRFPODDGE WERORTe DEPHRD
TQOES B Brgere WEIODO TWDITZOD.

28, 8008, &8 BROOES OBPA® SO, 1908 &R VI, DD, BODTI0V0)OS? PBBEE S00BEF
O Hod. & Tego Brwe DB 558 B5080 éé_sé@_ah’) 33 OBRAD SO TP FROOBBE. Swe
OB DENDO HANBO DT QB

€50,8 23229599 B0TOP) HYIMODDBLO) T30S DO, HLIEen :

TeR,005E0550 HBED 3BIREVED ©H,EB BITS? (OO TOP RO SOTPOE @D THFPOBO
TRHTOD T WHSPBEB00EBD BEODOEITRHN. WOV 28 BOIHNZP BOGHW, ToHHN BTBd 5ePeD
TIRHQONE & YD BEYERED HBOOR, DO SO WS BAAVO BEVDOETHBEO O BLYP,DDD. PGS
TReR,00550 S50 BQES 254 HTVBO Trg) Y DETD WRD TP TR0 WD HEPOB HBSEOMR,
B8 PHOTP GHQONB WeR HBBBEOMR, BS HOMP &, BTE) DYVEL); @HP ‘Beroe PO’
(5,8388) GHEQONB TR0 TWRD YD DR BO0D.

8, @D PG00 ERDS BIHOTR €, Tog) QDN gREB TPDE BT, P0NS & ToHOS?
ed ™ e i) XQ ed XL
Tog) R0 WeRBIOR.

8056 304 HTBO, RBG TAFPOHOOH B0 ATy DB B HHOD BP0
DHREOARADOSTT, OB T DACSTPOE? i)aéoa)cgé_ozﬁ DORBOODD DPOTIEIO (OO D
DPHROT QBN WADGEOTOEI0E, & Tog) WD 290 PBTDRE B0 PGS ToPHDHE CBNE,
BOOBEY WHOLOBD HB0EPTD.

S O Dog) 5 DB OBPAD BEPDE HHGE WASEDR TeER,0H0S SOBS 25468
8P, DEBD HBOTHD. SEEB HHEd PO DYBIOT DO

@



“The duty of the court is to interprete”. <Sépe0 HO@IDH HEBHOSS DILHEOOTSEO

DAL, DS APTED TEPOHO YRIOBSEE), T WEPOO HOPIH HRBE® DIOEOD00
B DT, DVRON0; BB, aRRARDIOD. BegTe e, Hoogy,ome HoDo Sy, FeEAen wepeo

Zo —o e 5 = e’ o e @
OBO WROEFBBEOS? 55068 BIRGLG,H0 TYTRO00.

& SQD0T gRGES TeEROMPOE BP0 0O HEVE 5308, OB 500 BOBOTS GO

SHHONS, BHES 32 LHOAN BHES 226 HTB0 VSO B, 30E e B, WPHTITEHD)
DOBRPAOTWIED @B SEPR, DRAVDEOTR HEVGOW, & SO DYBD SBBeD O W00, @S BBOTP
aarﬁzﬁége)éé@ae)zﬁo Brwe B8 e DBRON. B3 HEOTP a’wfgéosﬁd&g 30088500 /YD &ge0

Da,aS0peen R Hepen Swe “Precedents” oo ga,e Pomeown.

.

2PNV OBV (Literal and grammatical interpretation)

83 DAVDHRR), QS SOTOED HEPOH DFR0TID;8, BROS® & gPNPS PHDHET0 owsP, &
R @D BTV, DTV DD DOBHEOB) BDDHBIOW HFOTP ©0& SEen B &
DOSUOH), DT BB (OOBDBEOMPS DSDHBEOT0N B GHHBOBOMP BV TPOTO BHONOTIL).
REDDHOE DIHESed B50PTP a’)ah’)éa Dedgen DOOT éé}ge&a’qaﬁao@s 58)83@0;80. FPODEEOERN
OJE BTROB) 0 HADEIOE 28 OBROTS HEFOP €08 85en B3 BFOmP TR BDRSD.
DBOBO éeé)ooea BEOI0BO0LDTR, aﬁ&ﬁa@é‘wocﬁ&) B ROEPE DOR &)éa.—)z‘bos DD Eiyen
VAL, TPOD EGOLPRA JPOTP SHos Een BN GHH BB DU DOD0M0.

2BEJY PHHEEOLRN OIS @O S gRaeen HBEBDTR HO& HRBO O @0 B & gPH0 WP,
BEEO BADEOS Se H00EB) BoEIE5OS € O] BE & gRaPg) §5d®>e>o ©0H50F00.
EDBRH0 800 DODHODSBID DATBIPHO &«‘Do?mﬁééaéooé\woao. DGRBEIOTR TS0 GBS,
TROBE SDH0 DBD; DO & S2H0H0 Bre WDDHBTO HOTWASNB) WASDBOB); T
BB, DT, HgfPH0 HIE; & TR D00 VDO HOFD HIW; PHHBTLD O
DHABIBTOR, BBOD BOLIS, 2130(5@6 BOBPODO DHBOTP HOEDOW PO Dy DDRO.

BB BoB) B8 DB D L S8 gPapen HEY DOVH LGOS, O gPDHO, FPN TWEPRY
DR,CB0DEN,BOP TP, 85 & gPR HY OTYAS00 ééﬁﬁs, B8 & @50 B¢ DDHOB HORH TP, &
gR0 88 o), B8 ePard), 8en HEBF0 $H O éo?gaaeaes%a DA DE,BO S0 BB,
DDHOS° @ag;oéoo /OO DPHOP, BS &éé@ago S5, Do ‘é’)gooaoﬁsz@.

S0, DBOBVe (Logical interpretation)

SRBOEED g5 PODEFOLB PO HOTR HEED0SHDE, Eien gRIPHERD HFNEBPDOD
BERODBEEI0T RBE HRPTROTLT PODELO BRI (HID0TI HADBO W0,  BLRTSEE
28 SRS & SADODO FOBOWERDE ROEPE PR, WRDDE) &% SLOS? To&D gpHS?
808 HPHHE0HDBE PODEEO BB PO BB EPESERA, D50 WE0OUE) DD



ITOE B D)8 (Preamble)

B5DDere DEPADEO DOLOPODD PO SBEO0T e, (18 &S &ows, 1908)

& S0 B0G, BDTOE BE HIBE WONTR & WEPR, BRDPORODD PODEZO B ePRaeH)
BODASD SR POTO BEVYBOOR. &8 585, 0068 SRRDEYOWS, 185 BDowE, 1908 B8 &5 wSeped?
POL0DBTIIED é@éwe@eﬂq@éﬁé\) DOVOOODD @Oraae)&)doéSﬂ) &8, P o8 B8 - edre
BESOOD - B8 HOHPY BT ERIONOTIBE B8 SERR, WADBOH? PDDEFOLBTDD
@géa@éooa).

& DR 28 DHOPY TQEN. OJPAD VDD BIR@ 8 HOPPY wQBW. B8 WSRO
DOVOHODD & HAT00 VAT HDOBA00 éé’)P)iﬁK)oséJ DOBAD DY EvB0 &3 éé}gé BETO B,
ROEPE BYD0P SEREDHEBIEED. RSP BOTBERY DABOD 0 BHODHEED VoL, DEPRNS S&Oo, 1908
©E0S50HE.

aJolHENE OToeN

1. D08 @esHzin, HX), sHOAIW &she :
1. 58 QB0 OBPAD 5D, 1908 & LOBDBH0.
2. 2® BHN,-50E,5 HDODE EREBBIL0SHBS HODIOD.
©008, TEPDFVB0 DR BeROHO Be OB OO DO HOOE BBV HEIO.

3. 2 1909, BHHO 0SB B o0& KOG SO

2. DYEaoen:
B3 TQOS® DAAIHIRGOTR B DOBTRLONEOP HBTES &0 B

1. &35 (addition) @bt SH0DHVE HG B0G, DD YO, DBITHR, KB, DFEHW,
30ec, BOGDE B BY) DL, HIOASN BASDY

2. “PDBDH0” (book) B HDBEN0, HRBLHNSID EP0S g0, )VBHNTR St oD
gRIH0TT BISROBOTDE WEDED EPR) eV, HBITRTRR) FEDOTW DOTOE DHOSTSH
D BO 0, TS B0, 00, S0MNE B, 0 BVEOIVHD.

3. “eseR” Sooaswo “eeer” (district and sub-district) e@doe S8 <& oS HYED

28e0 HIDOSN DR,
4. “esew 8% (District Court) exbme 2eps%), &S SoeeHen @SS HOHE? TREH.

5. “D0OGeEyR0os” 00050 “wowedE” (endorsement and endorsed) edme o206
OPTOT BRRDEDIRV, Basey BNG,; 3K5 B8 EHO0H H LoBHRO TADEBD DHEHW.



“Qoedy” (immovable property) ed0e 5580, g5aeen, BODOBE 58350000, (O &PE, &0,
B0t DIOELB) BB, e, DB B 0,00, BHEO HE B, @0, FIE 008 o
8570808 BTV SE B0 BED TBHOE (RO WEIPOH HBABTRBIRND JVBSHD. o),
Po&0oH 08, DBOCEBOR, DO HOOASN 56 B8 DT TTDB0 B0 BODTBAV0TTEDS.

6(0).“0&0557” (India) @H0e B8HW,-S2E,5 ToZHEL BOHTS FREB BBBOOBASW.

7.

10.

11.

“Boen” (lease) @B BHDICTEN WASVLE) BB HDHHNS? BOWIETOE) oBEoDRS,
BRIPOANS, P PTRLOHTHR SE O SISyt BB By, DOBOTVDL.

“QODHE” (MINOr) eHRe 8058 THPODBODOOW DTS CBIEEH HASIDYE TR

“<50eRy” (movable property) e0doe Joedgen SIS epexn Po&0H Bowb, DBAHBIDH, Ho®
SO 658, DEFPDD, DOEY, DY OB By BHBVOO BBV

“HB0Y” (representative) e 0HE BG, DOBEBIE, BYTRO B8 HI0BLHBIO
DHAH0S? Y DA WD HOBZBEOTE), DOV,

- SPOBOTIDBOD -

DIV

9.

“means” OG5 “includes” L} Bwo :

& DPZTe DB DOTBDDE DDBPWO D By FODELen & HedS exhaustive definition
RYHEY DHDET0. DR & DDV @D DB eSHHNS® RYH eDE0E BGOBEOS
S DO HTE0D SE0. QW@SESéO addition, minor, India ©& HweeRS,wSaeeHo
‘Mmeans” e DEGe0RRRED. @OES B8 DGR, WPYMP DT;E5H ERHDOSS WHHEHS
REPBHDT0! B3 TR, o B8 TR, DHOOT ODSF0 EROBL TR, RBT PHSEIOED
D S0, s 5&0 “exhaustive definitions” e eotmo.

DYgeSeod? “includes” ©d ) o DYoo “non-exhaustive definitions” e @oézwco.
DR DBBHB0ET BIDODH BED TEIOT DS DODOHOWD &8 @OIBDe &3
DB e5HH0 BOLE DG DHSVIO 08000, 2 HDODTSH DOHEDE Efen &) &%
OO BHOED Tesdean. €mearsensd book, endorsement, immovable property e&

DEPORDBTITO0 REPOBE.

525 (CARD) &858 @soen daimed8 8ogHnids 5iEm 16/1999 o 0e “B)RBH0” dYstsido
SPDE DOTPRE HOBTHBD §ND B0, @0, 85 B0, @0, BOMME &0, OB WIHWO BOBOD. B
BEEOTR &y DOH HBASHL TR T OBHPBD BRIJEFODBIOT) DOTDE DOBTOE? HHHET DEHES
rﬁéga)cgé 5 0SDE0R. ‘

Ro&oH Sob, HNBHY, DO HOCID 158 :

B SOOI EGID H0ED EHEB) 2o50EHN BOTOREHL00B BD APo&od Bonboe
DOBHBOTILO B <STORY WF)TOXN. P TPEIOGe WD) E0BTO0 HUv8 QDS 2330850
BABIBYBOHRONS 95,580 B POBOS Bowd SO ®OBTOHIT BEY EPROHOOE
APTRR, {53700 DBADBITRON BROE @0;568 ?803?_\_; €959)&e00.

OGO 2oD0TROTO B HDYBE0D, DO, 58 BT TR BS HTR) D e5mee OB HROX.

@ < ‘o



B3. DA DD YO0R) HYHO :

(1) DE0HOH HABTPBDR), BBOD DOV 570808 S8 gD TWIBOTP POBDENER GO
BB WHOWBEO BOHOD - DB DS S5 HY SOE HABP@HHIR Swe HYSOSHRP
(purpose of annexation) ; (2) 0&HOD & dFoTP DBOBEO BOBOD - OB RSO0
DO BOGEDER BB, DBOAOTO HEFOTR DBOTRTe BE EOBTO0 TBEIE*D, BBIS
Dowesore & dome wdhowwoe (degree and mode of annexation) ©& @omeo 8 B02HE
Qo) @)B0we B8 S0eR) BHB0T VIO DZONOBHOR SOLVOR.

PEB TS OY DB SDARINTHN EBL), P08 B g50d08 @o &h, S{meesd JBome, &85
Howesore DEOAHTD DGOTR TP 2HOTTRED 30&DE PR @)B0R. SR
BD00ED, BB, DB BTR,PTRHD 03D PO 5’38)5"133935’11365 €08, 855080 0o
D0OEIOTR DTBECOTR DO HOTTDE GO0, W TPEPTOVO HBDAITNS DEOBO0N. O
F ket lo) ?goa?_oo

DR, WD, ROLBoE DBy, 86 80eROSD D0DY, SHoos Y, .20, erHOH0l DD
SR8 BHDRAH0E B80S ROBHY DVEBHD 57808 S8 BQEOB) VB0 PRS0
SDHDBRBOTIBIBDEY GHDNBE, DO DDWOE 0D, HoLOR, GRS B8 SQ@RS
DD HHHN BYBI0E DBOTEDE LR ©0EPON. REVDOB D03HE STRR).

Bdesier :

B8 DR, B3 BYOS® D, T DYDOTB). ROBAND DB, w50, 1872 &5 DES 3
5850, ROBADS HHSES, 1860 S50 DB 29 G800 YD D500 (PSP L0wHED
‘DR 28 DEPEHNP @OE SPABO, TeBDOT, %R BB BNESH B OETRED, OSeD
B 10530 @R TS T6 BEEO0DD B HPOWD H DAANIT BB BHBOD” O
BHES SBD YO, 1897 S5D DED 3, DH-EE (18) &% 58 DR, DT DOTRR. &8 HQOS?
“GERBAR00EN”, BOOASN “ROEPDIOLD” BT D0 RE OZOSE @etstro BOHOD.

DBPEA ARNDED BHVS :

1.

2.

ToYPDEOBH0 B OHDHBVS® & FPOTOE 28 VPTOD OBPRNY [OREO BHESP
QTR0 TSDBE0.

00008 DOHBEDBL0 O DASPETE VLI, 25 BOHTOD TPV B8 285, JPOBH0HB
2o8% 8, WOTOD D RYDED BHGS ARG, OYHTITORD, eREHBOT0 DTDOBOOVDDTR
BEBOTIH 0.

& a6 BHEBD ©E HHOAVDHNE? HEDBHVE? BPE DBDE® ERGE  SOBH 0.

-POROBDEOD-

22epe sNOCI desereD :

1.

B3 5 DOAVRSBTEODDBH0 T DEDB0 23RO, €D 2RO DYTW, 308 DO
a)gomotﬁa’)ééa. @a’)cﬁééﬁ_aéa’)écsa @9{3; 22EROTODATN €DLSEROVDEOT0 HIPYD TR0



10.

1.

12.

2 58 EO 808 DETBED 22RO, r02eROT0, T DOV, O DOFOOES BRSO
OTOE TEBDBEHNSE HELBOSHSH0.

3. o8 HR8e0 HBOD B BB, HBLHE® DO B, BE B0 VOIS HIW.

Desgetl) SHOAIW DH-Desaty :

00g) DENBE0 B0 AOIA N 2IPDO D HBEIOT0, &80 HENH, PHTEOGD0 SPERFOND0, P
D8, DSOTP DEBDD 22eROE) DBIPEYTPD), BDBEROB) D -DBFPERIPH0 DA TIH 0.

D23 SHOAIN DH-D2BFV) SeTYDCIIeED :

1. 0og) DE0B0 DB 22eRS® 28 OB TPTULOASRA), VB B 2RSS 28 HS-OBPL> B
DOASNG HB-OBRTPLO SPTROASTR, DTN WASTD.

2 0oy HEOBHD ORIPEO TPTROADENS &5 22eRSD DRT 208 DH-DBTPLD TPTRLAB0O
DHHHD TR, O HS-OBIPEH, BHB) OGPTS, LREBOS b, DBFREI BNG,
OOTISHNORD, LPYBOT0 PYTP TR, SRFBHNVTP D DTHOTLBY WOTIT FIPTBD0TP
BOBOBO DT, @ONS W BB ;TR D5-OBIPEOTR Botd O WD BBLEIOP
@300 HEPOOTDB) BBTOEDD St

DBYPAD SP0ADCTPOAR, DB :

1. 00F) DEHBHD OERNS SPTLOAPORPDEE] OF HSVEOD) B DAVEVOD 0O DO
ﬁ)gcn)otﬁzﬁ@é).

2 }JEE BHES 700 8o ©f RTPEBY HOTWAVDHSH0.

© e ~ ed

-FPoBOBDBOD-

D3t §UH Swo €3 HESY WeBIP GOS0 :

1. DRBE) HEQEBOH, B3€R BT, DBIPLD S8 G OBTRLL DFOOB DB SEDoT ES &
DB DL e, EOTP FPBP Y, ’YVEO BDES DBODTe DeeIPBor°
DASOBOTH 0. B BOBODORDOYS 2R B, RETD OB HEVOLO TBEATY, HBB
B oHDPOBE0 & FRBD P& BDOBDEEI, OBFPBOTR B DO

2 2RBE DHeasnm eR CB0G, DB DEOOE) BB TG Do BE @& DB DHED
BT, DEOTP FREP @R, Tox) DFVB;H0 & gRBED 58 WBw0BHBL, RFYPNEE BHES DHOD
DASLR0N o8 DBIPEITR HEFOV0.

DRt BIREGS GOB SPTYLCNDDINHE E35e3 SoOONE :

& DB S 2eRS BEID; DseRd° G0 SPTROADBVDEY TBE0 SDHD;0, SAD, 68
BoOAZ0 72 DEHS® DE, BB D00 BOHDE RBE DE0OHO D0 TG S 23eRED 208
D5-DRFPBH0 RO S5 I3 HBD MO DADROTTD 0.

DH-DeIe) PUBL ST € HLSY AeBIe G050 :

& DH-0PST FRBIHD;550 Sue & HBO B, DEOT FRBTP BHFE) DOVOPS 22€R OBTRLO

B BB D308 &8 B8, JT@RBH DB-ORTP0 DGO HIREADy HEL B8 & god g5 ©T,08
pre) Q_ oo a— e —0

DHBB, DS-OBTPLOTP DO



13.

14.

15.

16.

16(2)

VED 10, 11 50005 12 ©80t) DOIIPENSOD Tog) DHEHHEENHE DIDOTNE :

1.

N

25S 10, 11 500050 12 0808 WaSo&ED DASRLTONS (HO0W RFJDEE BHES 0o
DEHTRDE DIDOBDHBE0.

o8 DBDBO ToPDENBHN DBBODD PTCHN NS DIDE0 B HHE DIOES
€0GEHS0.

223POO0H VPSINO D)2 AGDOE :

TPHDE0BH0 B8 QBN OGS DA BPTROAIIOED BAD DPRND0EH0 Ra)5HB0.

023O0H VPSHOTNETW (SIWL)

DeeEREy SO HES-OeERBY ROHHNTL, HIOAIN0 TeHVEB, BB BEE gRNSTH0 &8
808 B0 BOHD B0TB0 (S50 0 €DWBIBOTTHBH0.

“The seal of the Registrar of .......... The seal of the Sub-Registrar of ............

» o

02BN YD)SoeN DDA PB-PPD Déjen :

1.

B3 <5 DABPBTOD BBIG DEFOTR HQBDVO, 28 DBE HERODVS? DAL
B05,BeRHHNOH0 EXBNRHOD HHIREREHH) DGRH0 TIAT0LE) SPHORHD BORNUDTY, Doy 5B
RDOEOCD DB Hotod, TBE DOLOPHO DD NPDEHO, SeeRHODEBNT RJDEE BHES
DIRDODD DSBHN D& De2POOH WP SPTYDATODNDE) TePDENVHE00 DE0EITDSB0.

o8 HHBEH0D Ty HENB; DITBS RJDEE BHES DIPWO DD BPRDHHNS?, HYBHNSD
HODED HBOD DOFY, HNVQODE, VBB DL HOFY, & DBV DV DD &

DVBD0H0 8 AN WPSO FHEOBEOOTDE LOBHBSHD.

Dog) DEVBHN DB OBTRLL TPTLOADHVDED 28 PE-TPH G0 HBHTe WASDB;
BOOASN BAST BEROSE DRRSH BARBEFOB HODOPODD OB FHDEWB) D& 23eRS?
BBD DU WDCSDSH0.

50P0 edren, B0E% DDSwDZHIW :

2ES 16 &% DHPDEBDH DS DODOFHO BEI0W, &8 VED B0EE DH-0EDE? P, 08D
DB, Tog) HEOB; OHOBONS RVDEE BHES HBIPWODD FEEe HIHIEFPOBHOEIO,
BORE FrBen, Byt BE O [BE DOZOE BIRDHENSTPIe DB WD 0.

B3 SEHNSITRD, RBG SQBNOSTRD DE, D& BE® HowoEo S0, HB-DES (168
BHDBD DGO DOTPOE BRDHNSS DFNBOD DNSOHO0E HEVH) B DB OBPOOH
OO BH DEPTOS HIOATN BNEE 8 BRHLONS, & HBen B HHBD VES 57(5)
808 &Pd WA0ED HESOTR EPRRDOTBOBED.

DDBBeN

2eRGD D H2-D2P) SPTYOCNOGIJ 0 DBYN :

DEE 7 S DHH-DEE (2) g0 DOTIVOWD BPTTOHO HADBIRAHOTOE D Tog) D050
&ci\;cﬁ(% BeROSED @YY DD-OBTPED BPTYROAZIOID BAT? 2EPOOBTPED SPTYROCSPOS 550

Q



WBA50BO H DEYPAD 8eR B0BHD 208 T503E5R 530008, OO Jd 0D ToHHBNS?
2eRSD & DLH-OBFPB SPTRLADOSTBTe OBPAD ONOTOERDIE DEBODE.

B8 EHPHOD TP BOFHBE DEOBHD TPFHO BT, 28 2BeRP BEBOW ToHOS? DB, 3o
D2RNS BBAB) WOBITGEWBO0D. SO (i PEL @0 DES 5, 6 H0OAW 7 050
BOPOSP, ToHOS?E BHHO Bow 2B SEDEE WD HIBYE0 DYBBDD HHBEO0BOSS
EBB0TO 2RO 208 23R, DOHTT DO REPOL 2085 OBPAD 2eRMP BEBOW 2eRS® &
DB-DBIPB) TTRBAOHIJ TP OEYPAD HBBALTO 0D TWRYDR.

2. 505 (CARD) go3%) - DuQAR HE HDHBED :

BB DEPAS, DT HOTZE, Bede0 - HBY @O BNBOD HBCDOT BOIUWY w20
HOOOB BEBOBOTR0, DLOFHOBOTPH) DFY2P0E &350 56 (Computer-aided
Administration of Registratic;n Department) Sp@550 82059® WS050%E0 80d0. HDD
5000 VAN OBPAS BSYD, 1908 8 BHIBH DHGD SO B30.10/1998 o 00
VADDBOD. & B0 & DHGeeN DSPND (BOFHBE B0BD DDHGe) 5B, 1999
(850.85. 5588500 D0.16/1999) &R T° 31-12-1998 o0& @50NSDE HYPHD. OO T?
OEPH® YDBSID DEE 16, 51, 61 SO0 89 O HHODIR VEE 70-O, 70-29 FoOASD
70-2 00 FEm QoS VLo BOB0R.

80.80.<5QH0 30.16/1999 TP DD 16 &0 HNVTOS ok, DG SoGBEPDHDO
EDHPHO)BO ODHDEDOD 33(255@, BONRTY, &y DY DO &eD Tg) 0B
DBOBERZDBHD HDO0THE0 BOHOR.

0SB @ BT B0 WQHD B0.48/2001 RGT gRES HPTBOOLD DRPAD R, DHODT
DES 16-0 ©0 BB BEHO BOHOD. H0H Tog) DDTed BOE TR0 HEEED DES
16-0 80008 DDOGOTR, BOYY DDABIMRDE SHHENT D0EID0, Tog) DDTEs BB0T0H
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“An Act to consolidate and amend the law relating to stamps.

Whereas it is expedient to consolidate and amend the law relating to stamps, it is hereby enacted
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1.1 DIFFERENT ACTS ADMINISTERED BY THE
DEPARTMENT

Note : Subsequent to enactment of A.P. re-organisation Act 2014 and bifurcation of State,
the Acts administered by the department then and the rules in Vogue were adapted
to the new State. The G.O.s are annexed.

1. What are the Acts administered by the Registration and Stamps
Department?

The following are the Acts administered by the Department :
The Registration Act,1908

The Indian Stamp Act,1899

The Chit Funds Act, 1982

The Hindu Marriage Act,1955

The Special Marriage Act,1954

The Indian Christian Marriages Act,1872
The A.P. Societies Registration Act,2001
The Indian Partnership Act,1932

The Notaries Act,1952

The A.P. Non-Trading Companies Act,1961
The Right to Information Act, 2005
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The Department discharges certain material functions under the following Acts:
The Income Tax Act,1961

The A.P.Land Reforms(Ceiling on Agricultural Holdings) Act,1973

The A.P. Rights in Land and Pattadar Pass Books Act,1971

The A.P. Assigned Lands (Prohibition of Transfers) Act,1977

The A.P.Value Added Tax Act,2005

1.

o > DN

What is the administrative set-up of the department at State-level and at
Field-level?

(A)
1.

(B)

At State-level :

The Registration and Stamps Department functions under the overall administrative control
and supervision of the Hon'ble Minister for Revenue & Registration. The Revenue
(Registration-l) Department , headed by the Principal Secretary To Government, is the
concerned administrative department at Secretariat level under the Government of Telangana.
The Commissioner and Inspector General of Registration and Stamps is the Head of the
Department.

The office of the Commissioner and Inspector General of Registration and Stamps is located
at present at Door No. 5-3-953,Registration Bhavan,Nizam Shahi Road, Osman
Gunj,Hyderabad.At Head Office, the Commissioner and Inspector General is assisted by one
Additional Inspector General of Registration & Stamps, one Joint Inspector General of
Stamps and three Assistant Inspectors General. There are various sections dealing with
different subjects, each headed by a Superintendent in the cadre of either Sub-Registrar
Grade-| or Grade-llI.

At Field-level :

At field-level, the Commissioner and Inspector General of Registration & Stamps is assisted
by six Deputy Inspectors General of Registration and Stamps located at Karimngar,
Warangal, Nizamabad, Rangareddy, Hyderabad and Medchal- Malkajgiri.

There is one Deputy Inspector General for two Registration Districts,

There are 12 Registration Districts, each headed by a District Registrar for administrative
convenience and job control and supervision over the Sub Registrar offices. They are the
appointing authorities in respect of the Junior Assistants and lower cadres. They are
Collectors under several sections of the Indian Stamp Act, 1899; Registrars of Firms;
Registrars of Societies; Deputy Registrars of Chits, etc.

There are seven Offices of the District Registrar (Market Value & Audit) mainly meant for the
purpose of internal audit of offices of the Sub-Registrars in the respective jurisdiction. These
are located at Karimnagar, Warangal, Nalgonda, Medak, Hyderabad, Ranga Reddy and
Medchal - Malkajgiri and four Offices of Sub Registrar,MV and Audit at Adilabad, Khammam,
Mahbubnagar and Nizamabad.

There are 15 offices of the Assistant Registrars of Chits, exclusively meant for implementation
of various provisions of Chit Funds Act, 1982.
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There is one section of GSO in the office of C&IG,Telangana at Hyderabad meant for
receiving the stocks of various kinds of stamps from the Security Printing Presses at Nasik
and Hyderabad and for their supply to the offices of the Sub-Registrars through the District
Registrars.

3. What are the duties and functions of the officers of the Department under
the various Acts administered by it ?

1.

Commissioner and Inspector General of Registration and Stamps:

a. Heis the Head of the Department entrusted with the control and general
superintendence over all the registration offices in the State.

b. Heis empowered to make rules, from time to time, consistent with the Registration Act,
1908 and obtain approval of the State Government.

c. Heis empowered to remit, wholly or in part, the fines levied under sections 25 or 34 of
the Registration Act, 1908.

d. He s the appellate authority against the orders passed by any Registrar under Section
80-A of the Registration Act, 1908 and also empowered to write-off irrecoverable arrears
of deficit registration fee.

e. He may order prosecution for any offence under the Registration Act, 1908.

f. He is the Chief Controlling Revenue Authority under the Indian Stamp Act,1899. The
powers exercisable by the Collectors under clause (a) of the proviso under section 26
and the Chapters IV and V of the Act are subject to his control.

g. Heis empowered under Section 2(9) of the Stamp Act to appoint any officers Collector
under the Stamp Law. He is competent to refund penalties wholly or in part and also
competent to refund excess stamp duty levied and collected.

h. As C.C.R.A, he can refer any case of document to the High Court for opinion regarding
its classification and chargeability to stamp duty.

I He is Collector in respect of the entire State under Section 73 of the Stamp Act to
conduct audit of public offices to detect deficitly stamped documents and take further
necessary action thereon. He can authorize any officer for this purpose.

j- He is the Chairman of the Central Valuation Advisory Committee to evolve guidelines for
revision of Market Value Guidelines, from time to time, to be followed by the committees
constituted for revision.

k.  Heis the authority competent to approve the proposals of the committees constituted for
Rectification of Anomalies in M.V.Guidelines, and also to order for special revision in
specified areas, whenever necessary.

I He is the Registrar General for Marriages appointed as such under the Births, Deaths
and Marriages Act, 1886.

m. He is the appellate authority under the A.P.Societies Registration Act, 2001.
n. Heis the “Competent Authority” designated as such under the Notaries Rules,1956.

0. Heis designated as appellate authority under the Right to Information Act,2005 in
respect of his office.
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He is the authority competent to prepare lists of approved candidates for
appointment by transfer as Sub-Registrars Grade — Il and by their promotion as
Sub-Registrars Grade — I.

He is the appellate authority against the orders passed by the Deputy Inspectors
General of Registration & Stamps in service matters including the disciplinary
proceedings.

He is the Collector under section 47A of Indian Stamp Act,1899 and is empowered to
determine market value of property and proper duty payable thereon (Section 47-A);

The Additional Inspector General and the other officers in his office assist the
Commissioner and Inspector General of Registration & Stamps in carrying out the
above duties and functions.

Deputy Inspectors General of Registration & Stamps:

a.

The Deputy Inspectors General of Registration & Stamps are the appointing and
transferring authorities in respect of Sub-Registrars Grade-I, Sub-Registrars Grade — I
and Senior Assistants under the Presidential Order, 1975. Except in this aspect, their
powers, functions and duties are confined to their respective jurisdictions as mentioned
in 2(B)(1) above.

The Deputy Inspector General concerned is the disciplinary and pension sanctioning
authority in respect of the above Juniour Assistant cadre in his jurisdiction.

He is the appellate authority against the orders of the District Registrars in respect of the
Junior Assistants and other lower cadres.

He can inspect the office of any Sub-Registrar in his jurisdiction by surprise, besides
conducting annual inspection of the original branches of the District Registrar Offices.

He can undertake the annual inspection of Administrative Branches of the offices of the
District Registrar as may be allocated to him by the Commissioner and Inspector
General.

He can distribute inspections of the records of notaries among the officers in his
jurisdiction, while undertaking some of them himself besides being the renewal authority
of Certificate of Practice(1* time).

He allocates post-facto inspection of properties affected by registered documents to the
officers in his jurisdiction.

He is authorized officer under Section 73 of the Stamp Act to audit public offices.

He is member of the committees constituted for Rectification of Anomalies in Market
Value Guidelines Registers.

He exercises general superintendence over all the offices of the Sub Registrars and
reviews their functioning periodically.

He is the appellate authority under the Right to Information Act, 2005 against the
communications issued by the Officers in his jurisdiction.

District Registrars Offices

a.

Every District Registrar shall exercise superintendence and control over all the offices of
the Sub-Registrars within his jurisdiction.

He has authority to issue any order consistent with the Registration Act, 1908 and the
Registration Rules in respect of any act or omission of any SubRegisrar or in respect of
rectification of any error regarding scanning or indexing.
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He has discretionary powers to condone delays not exceeding four months either in
presentation of documents for registration or in appearance and admission of execution.

He has authority to (i) accept sealed cover containing will for deposit;
(ii) allow their withdrawal by the testators: or (iii) open them and register the wills after
the death of the testators.

He is appellate authority against the orders passed by the Sub-Registrars refusing
registration of documents.

He has authority to launch prosecutions for any offence under the Registration Act or
permit the Sub-Registrar to commence such prosecutions.

He is empowered to collect deficit registration fees, if any, even after registration of
document, and he is appellate authority in this regard against the orders passed by the
Joint Sub-Registrars.

He is authorized to order for refund of fees or fines collected in excess or for work not
performed by the Department.

He is Registrar of Societies under the A.P. Societies Registration Act,2001.
He is Registrar of Firms under the Indian Partnership Act,1932.
He is Deputy Registrar of Chits under the Chit Funds Act,1982.

He is Marriage Registrar under Hindu Marriage Act, 1955; Marriage Officer under the
Special Marriage Act,1954; and custodian of copies of Marriage Certificates under the
Indian Christian Marriages Act,1872.

He is Inspecting Officer of notarial records under the Notaries Rules, 1956.
He is Collector under several Sections of the Indian Stamp Act,1899
i. to denote by endorsement the duty paid on a document and another subsequently

executed document, when levy of stamp duty on subsequent document depends
on the amount of duty already paid on the first document (Section 16);

ii. toreceive documents executed on white papers out of India and get them stamped
(Section 18);

iii. toreceive documents executed out of the State and collect the deficit duty, if any
(Section 19-A);

iv. to give authoritative opinion on the duty payable on a document (Section 31);and
add certificate on the document if such duty is paid (Section 32);

v. to impound deficitly stamped documents (Section 33); to receive such documents
impounded and sent to him (Section 38(2)); and deal with them (Sections 40&42);

vi. to refund excess penalties paid under Section 38(1) (Section 39);

vii. to collect deficit duty on the documents voluntarily produced before him within one
year from the date of execution and add certificate(Sections 41&42);

viii. to deal with not duly stamped documents detected after registration (Section 41-A);

ix. torecover duties and penalties by distress and sale of movable property of the
person concerned (Section 48);

x. to sanction prosecutions and stay them if compounding fee is paid (Section 70);

He is authorized to inspect public offices under Section 73 and take necessary action on
deficitly stamped documents, if detected.

He is authorized to issue Stamp Vendor licenses and renew them periodically.

He is authorized officer to conduct post-facto spot inspection of properties.
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Sub-Registrars:

a.

q.

The Sub-Registrar is the Registering Officer entrusted with registration of documents
presented for registration, duly following the procedure as laid down in the Registration
Act, 1908 and the Registration Rules. Before registration, he is bound to ensure
compliance with various statutory requirements in respect of those documents.

He has to ensure that the prescribed stamp duty and fees are paid depending upon the
nature of document.

He has to scan the registered documents, preserve the scanned copies safely and issue
certified copies, whenever applied for by the parties, subject to the provisions of Section
57 of the Registration Act, 1908.

He has to issue encumbrance certificates whenever applied for by the parties.

He is competent to undertake attendance at private residence or jail to examine the
executant and accept a document for registration or attest power of attorney. (f) He has
to furnish information about registered documents involving absolute transfer of
immovable properties to the Revenue/ Municipal authorities for making mutation.

He has to pass appropriate orders whenever he refuses to register any document and
give intimation thereof to the parties concerned without delay.

He can launch prosecution against the parties concerned for any offence under the
Registration Act, 1908.

He is Collector under Sections 16, 41 and 42 of the Indian Stamp Act,1899.

He is convener of the committees constituted for revision of Market Value Guideline
Registers periodically.

He is Registrar of Marriages to register marriages already solemnized under the Hindu
Marriage Act, 1955.

He is Marriage Officer (to solemnize and / or register marriages) under the Special
Marriage Act, 1954.

He may undertake private attendance in connection with registration of marriages also.

He vends Judicial, Non-Judicial and other stamps to the public and also distributes Non-
Judicial stamp papers to the licensed Stamp Vendors.

He prepares Market Value Guideline Registers and issues Market Value Assistance
Slips to the parties, whenever applied for.

He is responsible for reconciliation of receipts and expenditure of his office with the
Treasury.

He is Public Information Officer under the Right to Information Act, 2005.

District Registrars (Market Value &Audit )/ Sub-Registrars
(Market Value & Audit)

a.

The primary function of the District Registrar (M.V&Audit) is the internal audit of all
offices of the Sub-Registrars to verify all the documents to which the Market Value
Guidelines are applicable and point out the loss of revenue, if any due to non- adoption
of the M.V. Guideline rates. They may also verify other documents at random and point
out the cases of glaring misclassification of documents resulting in loss.

They have to verify implementation of Section 22-A of the Registration Act,1908 and
report violations, if any.

They have to verify the status of reconciliation of receipts and expenditure with the
Treasury and point out the discrepancies and the delays, if any.
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d. They have to verify the stamps sale and stock registers and the physical stock of
stamps and report the discrepancies, if any.

e. They have to verify the cases of edit indexes and re-scanning and report the
unauthorized cases, if any.

f. They have to review the pending documents and suggest ways and means for their early
disposal.

g. They are conveners of the committees constituted for Rectification of Anomalies in
Market Value Guideline rates of both Urban and Rural areas.

h.  They are authorized to undertake post-facto inspection of properties, and inspection of
notarial records.

What are the arrangements made for supply and distribution of stamps in
the State?

1.

4.

The District Registrars send their demand for stamps to the General Stamp Office, Office of
Commissioner and Inspector General (R&S), Telangana at Hyderabad.

The General Stamp Office consolidates the indent and sends the consolidated indents to the
Central Stamp Stores at Nasik and the Security Printing Press at Hyderabad for stamps. On
receipt of the stamps, it is given to all the District Registrars as per their demand for supply
to the Sub Registrar Offices in their jurisdiction.

The Sub-Registrars keep some of the stamp papers and adhesive stamps with them for direct
sale to public through the counters in their offices and distribute the remaining stamp papers
to the licensed Stamp Vendors.

Post Offices also maintain stock for catering to public needs.

Where are the stamp papers and adhesive stamps are sold to the citizens ?

1.

All kinds of stamp papers and adhesive stamps are sold to the citizens in the stamp-counters
of all offices of the Sub-Registrars.

An exclusive Stamp Counter is functioning at High Court, Hyderabad premises where all
kinds of stamps are sold.

Non-Judicial stamp papers are made available to the citizens through licensed Stamp
Vendors.

Franking Machines are supplied to most of the offices of the Sub Registrars, where citizens
can get stamps (N.J) franked.

Licenses for using Franking Machines have been issued to several individuals as well as to
the institutions like Banks, L.I.C,Chit fund Companies etc.,

Where can citizen get the information about the licensed Stamp Vendors?

The information about the licensed Stamp Vendors and their place of vending in the State is
available on the website of the Department of Registration and Stamps,
‘https://registration.telangana.gov.in' under the heading 'Stamp Vendor List'.

Where can citizen get the information about the Franking Machine Holders?

The information about the Franking Machine Holders and their addresses in the State is available
on the website of the Department of Registration and Stamps,
‘https://registration.telangana.gov.in' under the heading 'Franking Machine Holders'.
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8.

What are the arrangements for supervision and control over the various
offices of the Department of Registration and Stamps ?

Following are the supervisory and controlling officers of various offices of the Department:

Office Controlling and Next Senior
No. Supervisory Officer Controlling/Supervising
in that Office Officer
Sub-Registrar Sub-Registrar District Registrar
District Registrar District Registrar Dy. Inspector General of the Zone
Dy. Inspector General | Dy. Inspector General Commissioner &
Inspector General of R&S.
Commissioner & Commissioner & Principal Secretary to
Inspector General Inspector General Govt. Secretariat, Telangana

10.

Citizens who have any complaint/query about any work in an office of the Department of
Registration and Stamps, they should first contact the respective Controlling/Supervisory Officer
of that office as mentioned in the above Table. If the complaint/query is not resolved by that officer,
they should contact the next Controlling/Supervisory Officer of that office. If the grievance is still
not redressed, the citizen can register his complaint by e-mail given in the website.

What arrangements have been made if citizens have to make a suggestion
or lodge a complaint about their work or specific service/system of the
Department of Registration and Stamps ?

The citizens can make their suggestions or complaints by a personal meeting/ written
letter/telephone/e-mail to the office mentioned in the above table.

Besides this, the citizens may also send their complaints to the postal address of Office of the
Commissioner & Inspector General of Regn. and Stamps, Telangana.

Who are the Public Information Officers and their Appellate Authorities of
offices of Registration and Stamps Department ?

The addresses regarding the Public Information Officers and their Appellate. Authorities of offices
of the Department of Registration and Stamps are available at the website of Department of
Registration and Stamps ‘https://registration.telangana.gov.in’ under the heading "RTI Act'. The
summary of this information is as follows:

S.No. | Office Public Information Officer Appellate Authority

1.

Sub-Registrar Sub-Registrar District Registrar

District Registrar District Registrar Dy. Inspector General of the Zone

Dy. Inspector General | Dy. Inspector General Addl. Inspector General

2
3.
4

Commisioner & I.G. AIG (ESST) Addl. Inspector General
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11.

12.

13.

What is the Citizen Charter being implemented by the Registration &
Stamps Department in respect of the services rendered to the public?

The Citizen Charter issued by the Government vide G.O.Rt. No.1094 Revenue

(Regn.-1) Department, dt. 12.07.2013 in respect of services rendered to the public by the Offices
is available for inspection in all Offices of the Department. Similarly, the Citizen Charter is also
available on the website of the Department “https://registration.telangana.gov.in" under the
heading "Citizen Charter" and is Annexed at the end.

Where the information about services rendered by the Department is
available?

Information about various services rendered through the offices of the Department of Registration
and Stamps will be available in the concerned offices.

Moreover, the following information is available on the website of the Department of Registration
and Stamps ‘https://registration.telangana.gov.in'

. The processes of work

. Related Acts & Rules

. Related Government Resolutions, Notifications & Circulars

. Table of Fees (Ready Recknor)

. Proforma of Applications, Declarations, Notices

.  List of essential papers/documents

. Details of necessary fees/duties

. List of names of offices, addresses, telephone numbers and e-mail ID's
. Information about e-services

. List of Prohibited Properties

. Market Value Guide Lines Register

How is the computerized system for registration of documents being
implemented at the Offices of Sub-Registrars ?

The computerized system of registration of documents in the Offices of Sub-Registrars of the
Department of Registration and Stamps is being implemented since 1999. This system was
named as CARD (Computer-aided Administration of Registration Department).CARD is being
implemented for registration of documents in the State wherein all Offices of Sub-Registrars have
been connected with a central server through network connectivity and after document
registration all information about the document along with scanned image is being stored in the
central server. The CARD system is migrated to CARD Centralized Architecture (CCA) mode in
the year 2012.
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15.

16.

17.

1.9 GENERAL INFORMATION

What are the services of the Registration and Stamps Department being
rendered through Meeseva ?

The several services of the Department such as granting of Certified Copies and Encumbrance
Certificates of registered documents, Registration of Societies and Firms and granting of certified
copies of societies and firms registered manually as well as registered through Meeseva.

Where can citizen get the information about the area of Jurisdiction and
address of the Offices of the Sub-Registrars in the State ?

The information about the area of jurisdiction and address of Offices of the Sub Registrar in the
State is available on the website of the Department of Registration and Stamps
“https://registration.telangana.gov.in' under the heading 'Sub-Registrar Office'.

What is the working time for the Offices of Sub-Registrars in the State?

The offices of the Sub-Registrars in the State are at work from 10:30 am to 5:00 pm.
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PREPARATION FOR

REGISTRATION

2.1 Document Writing

Document writing for the purpose of registration needs to be done in accordance with the provisions of
Registration Act, 1908 and Transfer of Property Act, 1882.
Some important aspects:

Rights of ownership of the property (Title)

Translated copy of the document

Attestation of additions and deletions, etc.

Description of the property and maps

Detailed list of prohibited properties

Mode of payment of stamp duty and registration fees, etc.
Photographs and thumb impressions

Route map of the property

I.D. Proofs of the parties and the witnesses

=2 © ® N RN

0. Income Tax Act.

-—

Rights of ownership of the property (Title)

The intending purchaser of a property must invariably ascertain the absolute ownership and the
possession held by the vendor over the property, before going for purchase. Registration Rule 58
makes it amply clear that the registering authority is not empowered to cause enquiry about the
ownership of the property. The role of the registering authority in this regard is only nominal.
Therefore, the intending purchaser of a property shall ascertain the ownership by obtaining
Encumbrance Certificate, by making local enquiries and by way of a paper publication. He should
satisfy himself that the seller is a genuine party with absolute rights to sell the property; that the
property is free from registered or unregistered encumbrances; and that it is free from any dispute
or litigation.

2. Translated copy of the document:

In case any document presented for registration happens to be in other language, which is not in
use in the concerned district, a true copy thereof translated in the local language of the district
concerned also need to be submitted along with the document presented for registration.

3. Attestation of additions and deletions, etc:
Any additions, deletions or blanks or modifications in a document need to be properly
attested/certified by the executant of the document, by putting his initials or signature. Document
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writing needs to be done on front side of the stamp paper leaving the back side of the page for the
endorsement/office use of the registration office.

Description of the property and maps:

Description of the schedule immovable property needs to be made comprehensively and to be
easily identified one. While making description of the urban housing properties, the clear direction
of its location to the road/street or their facing to which road or who resided therein previously or
who is presently residing or in whose possession they are continuing or if any number is allotted
to the road or the street or the house, etc., need to be incorporated in the document. In case of
other houses or lands, if there are any specific names, such of those names or the details of the
area where they are located, the specific apparent landmarks, the details of the surrounding
properties, if possible, by means of a government/survey maps, need to be described.

While making description of the schedule property in case of agricultural lands, detailed
information with regard to old and new survey numbers, total extent in that particular survey
number, and if it is a part of the total extent, description of the boundaries, extent, name of the
village, name of the Grama Panchayat, Mandal and District need to be made in detail. If such
detailed and comprehensive information of the schedule property is provided, it will facilitate its
proper entry in the Index, so that the requisite detailed information can be generated in the
Encumbrance Certificate.

Detailed lists of prohibited properties:

Registration of the properties included in the Prohibited lists furnished under Sec. 22A-1(a) to (e)
of the Registration Act, 1908, shall be refused. As such, the intending purchasers may have to go
for purchase of only those properties, which are not figuring in the Prohibited List. Such Prohibited
List can be obtained through online from the Government website. If any properties in the
Prohibited List are exempted by any special orders, they can be purchased. Hence, the intending
purchasers shall have to act diligently by ascertaining the correct information before going for
purchase of any property.

Mode of payment of stamp duty and registration fees, etc:

Stamp duty and registration fees are prescribed based on the nature of the document. Presently,
stamp duty is payable in accordance with the rates prescribed in Schedules — | and I-A of Indian
Stamp Act, 1899 as amended from time to time, while registration fees is payable in accordance
with G.O. Ms. No. 463, Revenue (Registration-l) Dept., dated 17.08.2013 and G.O.s 581 to 585
dtd 30.11.2013 and G.O. 588 dtd 04.12.2013 and G.0.Ms.No.89 dtd.30.05.2017

The payment of Stamp Duty, Registration Fee and User Charges shall be made through e-stamps
by generating e-challan through website.

Photographs and thumb impressions:

If the document being presented for registration happens to be a sale deed, the photographs and
the thumb impressions of all the parties to the document need to be affixed in the proforma
prescribed under Sec.32A of the Registration Act, 1908. In the case of any other document, the
photograph and the thumb impression of the presentant should be affixed.

Route map of the property:

Detailed route map showing the exact location of the property need to be annexed to the
document and it is mandatory requirement in the case of non-agricultural properties. The
scheduled property and marking of prominent places located in the vicinity of the schedule
property in a village, for example, adjacent government offices, temples, churches, mosques and
statues of national leaders shall be indicated in the route map.
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9. L.D. Proofs of the parties and the witnesses:

Any one of the authenticated documents showing I.D. proof of the parties to the document, i.e.,
the executants, claimants and the witnesses, like Aadhar card, PAN Card, Passport, Driving
Licence, etc., need to be filed along the document.

10. Income Tax Act:

If the value of the sale deeds being presented for registration exceeds Rs. 5.00 lakhs, PAN Card
Numbers of the vendor(s) and vendee(s) need to be indicated in the document. If the PAN Card is
not obtained, the party concerned has nonagricultural income then Form-60 and in the case of
agricultural income, then Form-61 need to be filed along with the document.

Public Data Entry is the facility provided to the registering public to enable them to fill in their details
regarding property, executant - claimant details, etc. which is expected to be accurate and is used in the
registering process. This will also save the time of parties enabling faster completion of Registration
process.

Slot booking is the facility provided to the registering public for enabling them to book an appointment of
Sub Registrar for presentation of Documents.

The process of Public Data Entry & Slot booking are explained by screen shots annexed at the back.

USER GUIDE - e-STAMPS

e-STAMPS - e-Stamp duty in Telangana Assessment, lanagement & Payment System

e-STAMPS was launched by the Registration and Stamps Department, State of Telangana on

11th April, 2016. e-STAMPS refers to the stamp duty, transfer duty, registration fees and user charges
paid by a citizen to register any deed. Citizen now has the convenience of paying the

stamp duty from anywhere. This system is user friendly, hassle free and convenient as the citizen saves
time and pays the stamp duty from the comfort of his home/office/anywhere.

Some of the advantages of this system are ;
« Complete Online System

. Round the clock payments through online net banking, debit card, credit card etc through
SBI e-PAY (41 banks are associated with SBI ePAY) citizen can pay charges from the
comforts of his home.

. Offline payment in any branch of SBI

. Defacing of e-STAMPS once used (prevents fake challans)

. Payment so made is accepted in any SRO of the State

. Payments can be made accurately and no requirement of multiplicity of challans
. Verification made easy for citizen and SRO

« Reduction of manual process and documentation
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System generated reports (MIS) at various levels

Fool Proof System

Process

1.

The user visits the web site https://registration.telangana.gov.in Clicks on Generate e-Challan on the
e-Services tab.

The user fills the details in the e-STAMPS Proforma.
Clicks on Register.

Once the user clicks on the Register Button, an SMS alert with the 12 digit code and 5 digit
passcode is sent to the registered mobile number. The passcode is five digit number which should
only be revealed to the SRO at the time of registration.

Once the user clicks the register button, he will proceed to pay either online or offline.

If he chooses payment through online mode the user is directed to the online payment gateway
where he can pay through Net Banking/Debit card/Credit card etc.

If user gets successful status, then Challan in duplicate is rendered by the system containing
SBI e-Pay confirmation reference number. The user prints the challan and submits SRO copy of it
along with the document to the Sub-Registrar, while retaining his copy.

If the user wishes to pay in the bank directly, he shall click on Generate e-Challan. The system
renders a challan in triplicate. The user has to print the same and visit any SBI Bank for payment.
SBI verifies the challan details, collects the amount and manually adds the Journal number on the
challan and affixes signature and seal. The bank retains the copy of the challan and returns back the
users and SRO copy. The user proceeds with the challan to the SRO for registration.

The step by step process is explained by screen shots annexed at the end.

Different phases of registration:

Ao b=

© N o o

Place of registration
Time limits for presentation of documents
Persons entitled to present documents for registration

Duties to be discharged by a registering authority at the time of presenting the document for
registration

Return of document(s)
Refusal of registration of the document(s)
Appeals & Applications

Miscellaneous Matters

Place of Registration:

As per Sec. 28 of the Registration Act, 1908, the document needs to be presented for registration
before the Sub-Registrar of the Sub-District in whose jurisdiction the immovable property is
located. If the properties described in a document are located in more than one sub-district, such
document can be presented before any Sub-Registrar of those sub-districts.
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PROCESS OF REGISTRATION
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PROPERTY REGISTRATION -
PROCEDURE AND CHECKLIST

Online document preparation procedure

1.

The user has to prepare the document to be registered using Public Data Entry system and upload
required documents (as shown in checklist).

The user then has to make requisite payment through the online portal and book a slot for
registering the document.

The user then has to go to the Sub-Registrar office according to the slot booked and present the
document.

Procedure at Sub-Registrar Office

1.

The user arrives at the Sub-Registrar Office with the document to be registered.

2. Officer at SR office prepares a check slip based on the details provided though PDE, making
necessary changes if required.

3. Upon generation of check slip, E-KYC is conducted, where finger prints of the registering parties are
collected and are verified against Aadhar database.

4. Upon successful verification of Aadhar, payment of stamp duty, registration fees and other requisite
fees is verified, by verifying e-stamps/e-challan provided.

5. Upon successful verification of payment, endorsements are printed on the document being
registered.

6. Documentis registered by Sub-Registrar by assigning a Document number and thumb impressions
of the parties is obtained.

7. The registered document will then be scanned and uploaded on the portal, which the user can
download from the portal.

8. In case of verification being unsuccessful, the applicant will be directed to make necessary changes
and re-submit the application.

Checklist

The following shall be ensured at the time of presentation of the document:

The original document bearing signature of all parties.

e-stamps/e-challan ensuring payment of full stamp duty, transfer duty (if any),Registration fee and
user charges

Section 32A photo form of executants/claimants/witnesses.

Two credible persons(witnesses), who will identify the parties and identity cards with photos of such
persons.

Address proof of the executants and witnesses such as Aadhar Card, Passport issued by
Government of India, Drivers’ license issued by Transport Department, PAN Card issued by
IT Department, Ration card issued by Civil Supplies Department, Voter ID issued by
Election Commission of India.

Photograph capturing Frontal view of the property (8/6 inches)
GPA /SPA, if any in original and its Photostat copy

Link documents copies.

Webland copy in respect of agricultural properties.

Pattadaar passbooks and title deeds in original and their copies in respect of agricultural property
transactions.
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2,

Time limits for presentation of documents:

a.

Except a Will, any other document shall be presented for registration within four months from
the date of signing the document by the executants. If there are more executantants for any
document, such document has to be presented for registration/re-registration within four
months from the date of signing of any of the executants thereof.

In case a document signed in India could not be presented for registration within the
prescribed limit of four months for any unavoidable/unforeseen reasons, such document

can be presented with an application as per Sec.25 of the Registration Act, 1908 duly
explaining the reasons for such delay and seeking to condone such delay. Then the
registering authority concerned shall have to submit the said application along with his

report seeking for appropriate orders of the District Registrar. The District Registrar, after
examining the reasons explained in the application, is empowered to pass orders condoning
such delay in exercise of the discretionary powers vested with him/her by imposing a fine, not
exceeding 10 times of the registration fee, depending upon the period of delay. The fine
leviable is as follows:

Period of delay Fine prescribed
i.. | Not exceeding one week Equal to the Registration fees
ii.. | Exceeding one week but not Twice the Registration fees

exceeding one month

iii..| Exceeding one month but not Five times of the Registration fees
exceeding two months

iv..| Exceeding two months but not Ten times of the Registration fees
exceeding four months

In case any document is executed out of India it shall be presented for registration
within four months from the date of its receipt in India.

Copy of a decree or order may be presented within four months from the date on which it is
made.

If the document executed out of India or copy of a decree or order could not be presented
within the prescribed time, the procedure as detailed in para (b) above can be followed.

No document, except a will, can be presented for registration after 8 months from the date of
its execution.

Persons entitled for presenting documents for registration:

a.

As per Sec.32 of the Registration Act, 1908, any document shall be presented for registration
by (i) any executant or any claimant; or (ii) by the representative or assign of such person; or
(iii) by the agent of such person, representative or assign authorized by a power of attorney
executed and authenticated under Section 33. If any executant of a document is not able to
make his personal appearance at the time of registration for any reason, such an executant
can also give such power to any person and based on that, the said person can appear
before the Sub-Registrar on behalf of the executant and admit execution or receipt of
consideration, etc.

As per Sec. 34, it is mandatory for any executant, his representative, assign or agent to
appear before the Registering Officer and admit execution within the time allowed for
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presentation, which is maximum 8 months. If any person cannot so appear owing to
unavoidable circumstances, the Registrar may condone the delay not exceeding four months
on payment of fine as prescribed for delay in presentation. (Item 2(b) above)

c. Inorder to curtail the ever-increasing cheating and other offensive acts with regard to the
immovable property transactions, the Parliament has inserted
Sec. 32-A in the Registration Act, 1908 by making suitable amendment in the Act. The then
Government of Andhra Pradesh issued G.O. Ms. No. 109, Revenue (Registration I) Dept.,
dated 18.04.2002 to implement the said amendment with effect from 01.05.2002. According
to this Section, every person who presents a document for registration before the registering
authority is required to affix his passport size photograph and the thumb impression on the
document. This amendment applies to all types of documents. If a document is a sale deed,
then photographs and thumb impressions of all the vendors and the vendees of the document
and their agents must invariably be affixed.

Duties to be discharged by a registering authority at the time of presenting
the document for registration:

a. To make proper verification of the date of the document.

b. To verify the authenticity of the photographs and thumb impressions of the person presenting
the document under Sec. 32-A of the Registration Act, 1908.

c. To ensure that comprehensive description of the property is made and that the route map is
enclosed to the document in the case of non-agricultural property.

d. To ensure that the property covered by the document is not included in the Prohibited List
furnished under Sec. 22A of the Registration Act, 1908.

e. To ensure that remittance of stamp duty, registration fees by way of e-stamps is done as per
the values prescribed by the Market Value Committee.

f.  To issue proper receipt towards the remittance of the duty made by way e -stamps.

g. To examine the executants as to their identity, execution of the document, receipt of
consideration if any, etc, thoroughly.

h. To ensure that the details of Aadhar cards of all the parties are incorporated in the document.

i.  To ensure that all the additions, deletions and modifications are duly attested/certified by the
executants of the document by putting his signature or his initials.

After a thorough verification of the document on all the above aspects, then data entry need to be
got done through the Data Entry Operator for computerizing the details of the document
(indexing).

Thereafter, the executant of the document or his authorized representative or agent on having
admitted his signature and the additions, the registering authority is required to record at the
specified place of endorsement, the details of the consideration paid in cash by the claimant and
the details of receipt of the entire consideration or part thereof as has been acknowledged by the
executants or his authorized representative/agent in his presence and obtain their signature. The
registering authority is also required to sign below the endorsement made under Sec. 52 and 58
in his presence on the back side of the document on the same day and put the date. After
implementing all the regulations of Sec. 34, 35, 58 and 59 meant for a document presented for
registration, the registering authority is required to make certification that the document is duly
registered in the office duly giving the details as to in which Book and in which Page it is entered
and with which number it was copied. The registering authority is required to sign below such
certification, put the date and affix the seal. Then it would be construed as proved that the
document is legally valid and enforceable one and that the details furnished in the endorsement
are true.
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Then the scanning of the document shall be made and images thereof preserved safely by which
it would be construed that registration of the document is completed.

Return of document(s):

The document is required to be returned to the person who presented it or to his nominee against
receipt issued under Sec. 52 and 58 of Registration act, 1908 after obtaining request from the
executant in writing.

Refusal of registration of the document(s):

In case a document is to be refused registration, the Sub-Registrar concerned is required to
prepare the Refusal Order duly recording the reasons for such refusal in Book No.2 and make an
endorsement as “registration refused” on the document. A copy of reasons for refusal as has
been recorded in Book No.2 need to be supplied to the executants or claimant on receiving an
application therefor, free of cost.

Unless there are specific orders of the competent authority to allow registration of such refused
document, no registering authority is empowered to receive it for registration.

Appeals & Applications :

a. Against such refusal order, an appeal/application can be preferred within 30 days from the
date of such refusal, before the District Registrar concerned. If specific orders for allowing
the registration of the document are received by the Sub-Registrar and if the document is
re-presented for registration within 30 days from the date of the order, then the Sub-Registrar
is required to register the document duly observing the procedure laid down under Sec.58,
59 and 60. Such registration will have a retrospective effect, i.e., the registration will be
effective from the date on which it was first presented earlier.

b. In case the Registrar refuses any appeal or application, he shall record the reasons for such
refusal in his Book No. 2 and on application made by any executant/claimant under the
document, give a copy free of cost.

Any person claiming under such document or his representative, assign or agent, within 30 days
of such refusal, institute a suit in a competent civil court against the refusal order.

Miscellaneous Matters :

a. Benefit of Registration : Registered non-testamentary documents relating to any property
shall take effect against any oral agreement or declaration relating to such property; or even
against every unregistered document relating to immovable property. (Sections 48 & 50)

b. Effect of non-registration of compulsorily registerable documents:
Unless registered, no compulsorily registerable document
(i) affect any immovable property comprised therein; or
(i) be received as evidence of any transaction affecting such property. (Sec.49)

c. Refund of excess fee or fines : District Registrars are competent to order for refund of fee
or fines collected in excess or for work not performed by Department. (R.R.185).

d. Power to remit fines : The Inspector General may, at his discretion, remit wholly or in part
any fine levied under Section 25 or 34. (Section 70).

e. Recovery of deficit fees : After registration of a document, if it is found that the registration
fee has not been paid or insufficiently paid, such fee or the deficit, may be recovered from the
person who presented such document for registration, as an arrear of land revenue.

(Section 80-A).
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f. Penal provision : Whoever
i. intentionally makes any false statement in any proceeding or enquiry; or

ii. intentionally delivers to a Registering Officer a false copy or translation of a document, a
map or plan; or

iii. falsely personates another and presents any document, or makes any admission or
statement, or does any other act in any proceeding or enquiry; or

iv. abets anything punishable under the Act, shall be punishable with imprisonment up to
seven years or with fine or with both (Section 82).

g. Liability of Registering Officer : Registering Officer is not liable to any suit, claim or
demand by reason of anything in good faith done or refused in his official capacity.
(Section 86).

As per the Judgement of Hon’ble High Court in W.P. No. 37118/2014, the Sub Registrar
cannot be held guilty where it is found later that a document registered by him was forged or
fabricated.

h. Attendance at private residence or jail : On special cause being shown, Registering
Officer concerned may attend at the residence of any person or jail for accepting document
for registration, sealed cover for deposit or for attestation of a power or for examination of any
person. (Sections 31, 38).

What is meant by a Will?

A Will is a testament executed by a person to make necessary arrangements with regard to his /
her movable and immovable properties after his/her life time.

What is the age limit for executing a Will?

The testator/testatrix of a Will should have completed 18 years having worldly knowledge of
his/her affairs.

What is the prescribed Stamp Duty for a Will document?

There is no stamp duty for a Will.

Whether the testator/testatrix is entitled to cancel Will?

The testator/testatrix can modify or cancel a Will during his/her life time.

If some more properties are acquired after execution of a Will, can another
Will be executed?

A codicil can be executed in continuation of a Will.

Can a minor execute a Will ?

No. But it can be executed if a Court of Law appoints a guardian to the minor. The guardian must
have completed the age of 21 years.

Is registration of a Will mandatory ?

No. But it is desirable to get it registered to avoid disputes between the legal heirs with regard to
the arrangement of the properties in future.
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10.

11.

12.

13.

14.

15.

16.

17.

What is the prescribed time limit to get the Will registered from the date of
its execution?

There is no prescribed time limit.

What are the pre-requisites for registration of a Will?
The testator/testatrix of the Will is required to present the Will for registration by remitting the
prescribed fee and by producing two witnesses and also the Aadhar Card as proof of I.D.

In case the testator/testatrix of a Will dies before getting it registered,
whether the said Will can be presented for registration after the death of the
testator/ testatrix?

Will can be presented for registration by producing the Death Certificate of the testator/testatrix.

What is the prescribed procedure to be followed for No.12 above?

The beneficiary of a Will is required to produce (1) death certificate of the testator/ testatrix;

(2) an Affidavit to prove his/her entitlement to present the Will for registration;

(3) list and addresses of the legal heirs, attestors / scribe of the Will along with proof of remittance
of fee for process and paper publication.

After fulfillment of the above, the Registering Officer concerned shall hold detailed enquiry as per
Sec.40 of the Registration Act and if he is satisfied, he will accept it for registration. Else,it will be
refused.

Can an appeal be preferred in case of refusal of registration after
completion of the enquiry by the Registering Officer ? If so before whom an
Appeal can be preferred and whether there is any time limit for preferring an
Appeal?

An appeal can be preferred before the District Registrar within 30 days from the date of refusal.

Who is entitled to obtain a copy of a registered Will?

If the testator/testatrix is alive, it would be provided to the executant of the Will only.
In case of death of the testator/testatrix of the Will, how to get a copy of a

registered Will?

A copy of a registered Will can be obtained by filing an application duly submitting the proof of
entitlement to obtain such a copy.

What is meant by preserving a Will in a sealed cover?

testator/testatrix of a Will can put the Will in a sealed cover and preserve the said sealed cover in
the custody of the concerned Registrar.

Whether a sealed cover can be revoked/taken back?

The testator/testatrix of a Will can take back the sealed cover at any time during his/her life time.

What is the procedure prescribed for opening a sealed cover after the death
of the testator/testatrix?

The beneficiary of a Will or legal heir or a Will executer duly authorized by the testator/testatrix
can submit a request to the concerned Registrar duly producing proof of death of the testator/
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18.

testatrix and the I.D. Proofs. After properly ascertaining the death of the testator/testatrix, the
sealed cover can be opened in the presence of the applicant, it can be copied in Book-IIl and
thereafter the Registrar shall deposit the original will in the sealed cover for its proper
preservation. If the applicant makes a request, a copy of the Will shall be supplied.

When a Will is executed by more than one person and in case of death of
one person among the executants, whether the Will comes into force?

The entire Will shall not come into force. The relevant arrangements made by the deceased
testator/testatrix only come into force.

What is meant by Power of Attorney?

Power of Attorney is a document executed by a person appointing another person as his agent to
undertake transactions relating to his properties or his personal affairs in his name and on his
behalf.

What are the different types of Power of Attorney?

General Power of Attorney & Special Power of Attorney

What is meant by General Power of Attorney?

It deals not only with a specific transaction but other transactions also.

What is meant by Special Power of Attorney?

It deals with a specified transaction.

Whether Power of Attorney can be cancelled?
The executant of Power of Attorney is entitled to cancel it. When it is coupled with interest, it
cannot be cancelled unilaterally.

If the executant of Power of Attorney dies, whether the agent can continue
the transactions?

If the executant of Power of Attorney dies, it gets cancelled automatically. The agent cannot carry
out any transactions after the death of the executant. But when the power is coupled with interest,
the power will not die even if the principal dies.

Can an agent delegate his Power of Attorney to others?
No. It is not transferable. But if the power of attorney expressly provides for such delegation, the

agent can do so.

What are the papers required to be enclosed to the documents for
registration on the basis of Power of Attorney?

An affidavit declaring that the power of attorney is in force and that the principal is alive and Sec.
32-A Form consisting of the photograph of the principal and his thumb impression are required to
be filed along with documents to be registered on the basis of Power of Attorney.
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What is meant by Attested Power?
An “Attested Power” means a power of attorney executed before and authenticated by

i. A Sub-Registrar or Registrar, in whose sub-district or district the principal resides if he is
residing in India;

ii. A Notary, or any Court, Judge, Magistrate, Indian Consul or Vice-Consul or representative of
Central Government, if the principal is not residing in India;

iii. A Magistrate, if the principal is residing in Jammu-Kashmir or in any other part of India, to
which the Registration Act is not applicable.

Generally, the “Attested Power” is employed by a person, who has executed some document(s)
but unable to appear before the registering officer concerned for its presentation for registration or
admission of execution etc. By this power he authorizes the agent to do so.
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3.1 GENERAL INFORMATION
3.1.1 IMPORTANT DEFINITIONS

What is meant by Conveyance Deed ?

Conveyance deed generally means an instrument whereby one party transfers his right, title,
interest vested in immovable or movable property in favour of any other party, which is not
otherwise specifically provided by Schedule | or IA of the Act.

Conveyance includes —
1.  Conveyance on sale
2. Every Instrument and every decree or final order of any Civil Court.

3. Every order made by the High Court under Section 394 of Companies Act, 1956 in respect of
amalgamation or merger of companies.

What is meant by Lease Deed ?

Lease in general terms is transfer of a right reduced into writing to enjoy an immovable property
for a specific period of time for consideration. It includes —

1. APatta

2. A'kabuliyat’; or undertaking in writing, not being a counterpart of a lease , to cultivate, occupy
or pay or deliver rent for immovable property.

Any document by which tolls of any description are let;

Any writing on an application intended to signify that the application is granted.

What is meant by Mortgage Deed ?

Mortgage deed is a document by which, the debtor to secure the amount/loan given or to be given
by the creditor, or for performance of an engagement, creates or transfers a right in or upon his
property in favour of the creditor.

What is meant by Power of Attorney ?

Power of attorney is a document by which, a person authorizes another person to act on his
behalf and in his name which includes powers to sign and take decisions required on behalf of the
person giving the power of attorney. Similarly, powers given to represent on behalf of the principal
in any court, tribunal or before any authority also fall under this category. However, Vakalathnamas
chargeable under the Court Fees Act are also powers of attorney but are excluded from the
definition in Indian Stamp Act to avoid double taxation.
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10.

11.

12.

What is meant by Gift Deed ?

Gift deed means a document by which, the existing movable or immovable property is transferred
voluntarily and without consideration by one person to another person and accepted by or on
behalf of the donee during the life time of the donor. A person gifting the property is called as the
‘donor’ and the person accepting is called as the ‘donee’.

What is meant by a Bond ?

Bond generally is (1) a document by which, a person obliges himself to pay money to another
person, on condition that such obligation shall be void if a specified act is performed or not
performed as the case may be; and (2) a document by which, a person imposes on himself a
binding in the presence of witnesses, to pay to another person, money, grains, or agricultural
produce.

What is meant by a Partition Deed ?

Partition deed means a document by which the co-owners or coparceners of the property, divide
or agree to divide the property by metes and bounds. Following kinds of documents are also
included in this category:

1. Final order issued by Revenue Authority or Civil Court effecting the partition.

2. Award by Arbitration Tribunal directing division; and

3. A document of any nature regarding division of property, written and signed by the co-owners
or the coparceners.

What is meant by Settlement?

Settlement is a document other than Will by which, the settler disposes his immovable and
movable property during his life time —

1. in consideration of marriage;

2. for the purpose of distribution of the property amongst family members or for whom he
wishes to make provision for or for any person depending on him; or

3. for any religious or charitable purpose.

It includes an arrangement to make such a disposition, and if it is not made in writing, any
document recording the terms of any such disposition.

What is meant by Immovable Property ?

Immovable property includes land, building, rights to ways, lights, ferries, fisheries or any other
benefit to arise out of land and things attached to earth or permanently fastened to anything which
is attached to earth, but not standing timber, growing crops or grass.

What is meant by Movable Property ?

Movable Property generally includes standing timber, growing crops and grass, fruits on trees or
their juice and such property of any other kind, except immovable property.

What is meant by Exchange?

When two persons mutually transfer the ownership of one thing for the ownership of another,
neither thing nor both things being money, it is exchange.

What is difference between instrument and document?

Every writing containing evidence or information is a document. While all instruments are
documents, all documents are not instruments. Instrument includes every document by which any
right or liability is, or purports to be, created, transferred, limited, extended, extinguished or
recorded.
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13.

14.

15.

16.

17.

What is meant by Notary?

A Notary is a duly appointed officer under the Notaries Act whose function is to draw, attest and
certify deeds under his office seal, to note or certify transactions relating to negotiable instruments
and to draw up protests by master of ship.

What is meant by Partnership?

Partnership is the relationship between persons who have agreed to share the profits of the
business carried on by all or any of them acting for all.

What is meant by Promissory Note (Pronate)?

A promissory note is an instrument in writing (not being a bank note or currency note) containing
an unconditional undertaking signed by the maker to pay a certain sum of money only to, or the
order of, a certain person or to the bearer. It includes a note promising the payment of any sum of
money out of any particular fund which may or may not be available or upon any condition or
contingency which may or may not be performed or happen.

What is meant by Release?

Deed of Release is an instrument whereby a person renounces a claim upon another person or
against the specified property.

What is meant by Trust?

Trust is an obligation annexed to the ownership of the property and arising out of a confidence
reposed in and adopted by, the owner or declared and accepted by him for the benefit of another
or of other and owner.

3.1.2 KINDS OF STAMPS AND THEIR USE

How Stamp duty is to be paid on the document?

Stamp duty is to be paid by affixing non-judicial stamps to the document or through e-stamps
remitted into any designated/authorized bank in the Head of Account of the Commissioner and
Inspector General of Registration and Stamps, Telangana, Hyderabad .

What is meant by “Non Judicial Stamps” ?

Generally Stamps are of two kinds, 1. Judicial stamp and 2. Non-judicial stamp. The difference
between these two stamps, is as follows :

In common language judicial stamps are recognised as ‘Court fee Stamps and are used to
pay court-fee.

Stamp papers used for writing deeds and documents are called Non-judicial stamps.They
are used to pay stamp duty on documents such as sale, gift, agreements, etc.

Note: The ordinary postal stamps are not included in the above two categories. However, the
India Revenue Stamps available at Sub-Registrar offices, to be affixed to receipts fall in the non-
Judicial stamp category.

How can the difference between judicial stamp and non-judicial stamp be
recognised?

On every stamp, generally it is printed that whether it belongs to judicial category or non-judicial
category, from which it can easily be recognized whether the stamp is judicial or non-judicial.
Similarly, on judicial stamp the words ‘court fee’ are also printed.
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Are there any categories in non-judicial stamps?
Yes, there are two main types of non-judicial stamps.
They are: Impressed stamps - A stamp paper on which document can be typed or be written.

Adhesive stamps - A stamp label which can be pasted/affixed on written or preprinted document.

Which kinds of impressed stamps available for use?

The following kinds of impressed stamps are available for payment of stamp duty:

.  Stamp Paper (A non-judicial stamp paper supplied by the Stamp Vendor/Sub Registrar).

.  Franking (Any stamp impression made by the machine on payment of duty in Sub Registrar

Offices or to Authorized Franking Vendors).

What are the different kinds of adhesive stamps?

Adhesive stamps are of following kinds:

Foreign Bills

Share Transfer

Advocate or Attorney
Notary

Brokers’ Note

Insurance

Revenue

Special Adhesive Stamps

How to use Impressed Stamps for payment of stamp duty?
Impressed stamps should be used in the following manner :

Every instrument written upon paper stamped with an impressed stamp shall be written in such
manner that the stamp may appear on the face of the instrument and cannot be used for or
applied to any other instrument. The engrossed or embossed stamp should not be written over.
Though writing on the reverse side of the stamp paper is not prohibited, the use of the side which
bears the stamp is favored.

How to use adhesive stamps?

Adhesive stamps should be used in following manner :

. Adhesive stamp affixed to any instrument shall be cancelled in such a manner that it cannot
be used again.

.  The person may cancel it by writing on or across the stamp his name or initials or the name
or initials of his firm with dates or perforating the stamps or in any other effective manner.

. If the stamps are not cancelled in the prescribed manner, the instrument shall be deemed to
be unstamped.

. Rubber stamp should not be used for defacing court fee stamps in such a way as to cover the
whole or greater part of the stamp as it would render detection of forgery difficult or
impossible.

3.1.3 STAMP DUTY AND ITS RATES

What is stamp duty?

Stamp duty is a type of tax to be paid on certain instruments.
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Why is it necessary to pay stamp duty?
Stamp duty is required to be paid, for the following reasons :

1. If stamp duty is not paid at the prescribed rate, as per nature of the document and/or the
market value of the subject property, the document is treated as Not Duly Stamped.

2. A document which is Not Duly Stamped, would not be treated as legal evidence of the
transaction mentioned in it, in any court of law.

3. If stamp duty is not paid in time or is less paid, then it invites penal action.

What is meant by ‘instrument’?

As per Stamp Act, ‘instrument’ is a written document by which, any legal rights and/or liability
against any property or person —

o Are created

o Are transferred

« Are restricted/limited
o Are extended

. Are extinguished

« Arerecorded

How much stamp duty is required to be paid for a document / instrument ?

1. Itis necessary to pay stamp duty, in the manner and at the rate prescribed for the concerned
document/instrument in Stamp Act so that it becomes duly stamped.

2. Duly stamped means that the instrument bears adhesive stamp or impressed stamp in the
manner prescribed and the amount of such stamp should not be less than the amount
prescribed by law for the time being in force.

Generally which are the documents/instruments liable to stamp duty and
what are the rates of stamp duty?

The documents listed in Schedule-1A of Indian Stamp Act, 1899 are liable to stamp duty, at the
rates mentioned therein. The aforesaid Schedule-1A is available in the website of the Andhra

Pradesh Registration and Stamps Department https://registration.telangana.gov.in. The rates
mentioned in Schedule-I are applicable in respect of instruments not covered by Schedule I-A .

3.1.4WHEN STAMP DUTY IS REQUIRED TO BE PAID

When does a document become liable for payment of stamp duty ?

Stamp duty is required to be paid before or at the time of signing the document i.e., execution of
the document. If there are multiple number of people signing (executing) the document and the
signing is done on different dates, stamp duty becomes payable immediately on the first person
signing the document.

What is the meaning of ‘executed and execution’ in respect of a document?

The words ‘Executed’ and ‘Execution’ used with reference to an instrument mean ‘signed’ and
‘signature’. Executed means completed and the term execution when applied to a document is the
last act which completes it.

What is the rule if the document is signed out of the State of Telangana?

Instruments executed in any other State in India and thereafter received in the State of Telangana,
shall be chargeable with the difference between the duty chargeable in this State and the duty
already paid on the instrument in the State in which it was executed.
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(Section 19-A of the Indian Stamp Act, 1899).

What is the procedure for stamping the documents executed outside India?

1. Any document(except a bill of exchange or promissory note) executed out of India can be
stamped within three months after it has been first received in India.

2. The document can be taken within the period of three months to the Collector, who shall
stamp the same with a stamp of such value as the person so taking the document may
require and pay for.

3. All the District Registrars are designated as ‘Collectors’ for the above purpose.

Who is responsible to pay stamp duty?

Section 29 of the Stamp Law has given option to the parties to decide amongst them as to who
should bear the stamp duty. In the absence of any agreement among the parties, the responsibility
to pay the stamp duty on some important documents is as follows :

S.No. Nature of the Document Duty by whom Payable

1. Mortgage / Further Charge Executant

2. Exchange Parties in equal shares

3. Settlement Settler

4, Partition Parties in proportion to their respective
shares

5. Agreement to Sell By all parties equally

6. Certificate of Sale / Sale Purchaser

7. Re-conveyance of Claimant

Mortgaged Property

8. Trust Declarant / Author of Trust
9. Transfer of Mortgage Executant

10. Lease Lessee

11. Power of Attorney Executant

12. Counterpart of Mortgage Mortgagee

13. Adoption Deed Executant

14. Surrender of Lease Lessor

15. Agreement not otherside Same as item 5 above provided for
16. Duplicate of Conveyance Grantor

17. Counterpart of Lease Lessor

18. Transfer of Insurance Policy Executant

19. Gift Donor

20. Release Executant
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How can the stamp duty be paid?

Primarily, Stamp Duty can be paid by way of

1.
2.
3.

Traditional Stamp Papers and Adhesive Stamps;
Franking of stamp impression;

Remitting the amount through e-stamps in any Designated Banks.

What are the modes of securing stamps, for payment of stamp duty?

A citizen can obtain stamps of his choice from any of the following:

S.No. Type of stamp Place / Location Value of Stamps that
can be obtained

1. Impressed Stamps | 1. All Sub Registrar Offices No limit

Papers 2. Licensed Stamp Vendors
2. Franking Franking stamp vendors Upto a maximum of
holding license Rs. 2 lakhs for
+ Authorised users each document

Note : Lists of licensed Stamp Vendors and Franking-Stamp Vendors are available on website :
https://registration.telangana.gov.in

Is there any procedure for rounding of the stamp duty payable?

No.

Why additional stamp duty is charged in the case of Sale, Gift, Exchange,
Perpetual Lease and Mortgage with Possession?

In the case of documents evidencing Sale, Gift, Exchange, Perpetual Lease and Mortgage with
Possession, additional stamp duty is charged as per the provisions made in the Acts relating to
Local Bodies. The amount so collected is called ‘Transfer Duty’ which will be paid to the concerned
Local bodies as a tax levied on transfer of property from one person to another.

What are the precautions to be taken, while paying stamp duty?

1.

The stamp should be purchased only in the name of the party to the document, who is liable
to pay the duty.

Stamp should not be purchased in the name of a pleader or any third person; or else such a
document will be considered as ‘not duly stamped’.

Stamp should be bought in the name of only that person who has spent for stamp duty; so
that if the question of refund comes up, it will not be necessary to seek the signature/consent
of others.

What are the provisions of penalty, if there is a delay in payment of stamp
duty?

1.

If any document ( except a bill of exchange or promissory note) chargeable with duty is not
duly stamped, it may be presented by any person voluntarily before the Collector within one
year from the date of its execution (signing) or first execution with an offer to pay the
proper/deficit stamp duty;
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If the Collector is satisfied that the omission to stamp the document has been occasioned by
accident, mistake or urgent necessity, he may, instead of impounding the document and levying
penalty, receive the duty and certify by endorsement that the proper/deficit duty in respect of the
document has been levied.

However, if the document is brought to the Collector after expiry of one year, he shall impound the
same and proceed to levy the proper/deficit duty along with a penalty ranging from five rupees to
an amount not exceeding ten times of the proper/deficit duty.

3.3.1 MARKET VALUE

Why is it necessary to pay stamp duty according to Market Value?

Payment of stamp duty according to Market Value or consideration, whichever is higher, is
necessary for the following reasons:

1. If the required stamp duty is not paid on the Market Value of the property, then the document
is considered as ‘not duly stamped’.

2. A document which is not duly stamped is not accepted as a legal evidence of the transaction,
in any court of law.

3. If stamp duty is not properly paid, it attracts penalty on adjudication, which may be upto ten
times of the deficit duty.

4. First of all, such document will not be registered.

3.3.2 ASSESSMENT OF STAMP DUTY IN SPECIFIC SITUATIONS

In some cases, two or more documents are executed to complete one
transaction. How stamp duty is levied in such cases?

When two or more documents are employed to complete a single transaction of sale/purchase,
mortgage, settlement or Development agreement, it is not necessary to pay entire stamp duty for
each document. In such cases, only the principal document is charged with the required full stamp
duty and the remaining are treated as supplementary deeds and charged with a duty of Rs. 5/-
under Section 4 of the Act. However, by supplementary deed if the principal deed stands
materially altered, then fresh duty is charged according to its altered nature. This Section 4 is not
applicable to other categories of documents than those mentioned above.

If several distinct matters are covered under a single document, how is the
stamp duty charged?
If several distinct matters are covered under a single document, the aggregate of stamp duty

required for each separate document is charged as if the documents are executed separately for
each distinct matter. (Eg: Partition and Settlement)

If a document falls under several descriptions mentioned in Schedule | or I-
A of the Act, how stamp duty is charged?

If a document falls under several descriptions in Schedule | or I-A of the Act and the duties
chargeable are different, there is no need to pay the duty under all the categories. Only the

highest of such duties is chargeable on such document as per Section 6 of the Indian Stamp Act,
1899. (E.g: Sale with Indemnity)
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How stamp duty shall be calculated if the value is shown in foreign
currency in the document?

If the value is shown in the document in foreign currency, then the value of foreign currency should
be converted into Indian rupees on the basis of daily exchange rate as determined by Central
Government at the time of execution of the document and then the stamp duty shall be calculated.
(Section 20 of Indian Stamp Act, 1899)

If the value is shown in the document in terms of shares or marketable
securities, then how the stamp duty shall be charged?

If the value is shown in terms of shares or marketable securities, then the stamp duty on the
document is charged by taking into account the market price or average value of those shares or
marketable securities as on the day of execution of that document.

(Section 21 of the Indian Stamp Act,1899)

In case of a sale transaction, the purchaser pays to the seller certain cash
consideration and agrees to clear the seller’s debt (loan amount) with
remaining amount. In such case how stamp duty will be calculated?

In above case, the cash paid to the seller and the amount to be paid for clearance of debt together
is treated as consideration for purchase of the property and stamp duty is levied on such
consideration by summing up the amount of cash payment and amount to be paid for clearance of
debt. (Section 24 of the Indian Stamp Act, 1899)

3.3.3 ADJUDICATION

If the required duty for a particular document is not known or if there is any
confusion regarding the required duty, what can be done?

If such difficulty is experienced, then one needs to make an application to the Collector for
assessing the stamp duty, along with the document for which stamp duty is to be assessed.

What is the fee for adjudication of stamp duty?

The fees for adjudication of stamp duty is not exceeding Rs. 15/-per document.

Who is the Collector?

All the District Registrars are designated as Collectors under the Indian Stamp Act.

What are the papers to be enclosed with the application, for adjudication?
The following papers are to be enclosed with the application for adjudication:

1. The document which is required to be assessed/adjudicated, containing all factors affecting
the charge ability of stamp duty.

2. An affidavit or other evidence as he may deem necessary to prove that all the facts and
circumstances affecting the charge ability of the instrument with duty, or the amount of the
duty with which it is chargeable, are fully and truly set forth therein.

Adjudication fee payment e-challan
Documentary evidences having direct or indirect effect on charge ability of stamp duty.

Apart from the above papers enclosed with the application, the Collector may call for some
additional documents to decide the stamp duty, e.g. old documents, affidavits, maps, etc., if
necessary.
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On submission of the required papers and document, what are the steps
taken to complete adjudication work?

After submission of all papers, and satisfactory evidence, the Collector shall collect adjudication
fee and may call for additional information. The Collector will then determine the duty. If the
document is already duly stamped, or is not chargeable with duty, the Collector shall add a
certificate to that effect on the document. If the proper duty determined or deficit portion thereof is
paid, he shall certify that the full duty with which it was chargeable was paid. If, however, the party
does not pay the duty, or if the case falls under proviso (a) to (c) to Section 32, the Collector
should not add the certificate and will return the document with his opinion alone.

What can be done, if the decision given by the Collector in adjudication
case, is not acceptable?

A determination by the Collector under Section 31 of the Indian Stamp Act is not final and binding
on anybody. Where the Collector adds a certificate under Section 32, it is final and binding on
everybody, including a court.

3.3.4 IMPOUNDING OF DOCUMENT

What is meant by impounding of a document?

The word ‘impound’ means to confine, not to return. If a particular document is brought before a
Registering Officer, a Public Officer other than a Police Officer or a Court, as the case may be,
and if he notices that the required stamp duty on the document is not paid, the Officer concerned
stops the proceedings initiated before him and sends the document to the Collector under Stamp
Act, for recovery of stamp duty. This action is called impounding of document.

What is meant by Public Officer?

Public Officer is an officer as defined in Clause (17) of Section 2, of the Civil Procedure
Code, 1908, but other than a Police Officer.

How the cases of impounded documents are dealt with by the Collector
under Indian Stamp Act?

On receipt of an impounded document, the Collector

.  Gives the parties connected with the document, an opportunity of being heard. Examines
the document, incidental papers and decides the stamp duty payable on the document.

. Ifitis decided that less stamp duty has been paid, then the Collector makes demand to pay
the required stamp duty along with penalty which may be up to ten times of the proper duty or
the deficit duty.

. If stamp duty is not paid on demand, action will be taken by treating it as an arrear of land
revenue and stamp duty and penalty will be recovered by the Collector by distress and sale of
the movable property of the person from whom the same are due, or by any other process for
the time being in force for the recovery of arrears of land revenue.

. The arrears shall be a charge on the properties of the person concerned and a note of such
charge shall be made in the indices prescribed under the Registration Act, 1908.

What happens if it is concluded that sufficient stamp duty has already been
paid on an impounded document?

If it is concluded that the document is already duly stamped, or is not chargeable with stamp duty,
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the Collector certifies on the document as duly stamped or not chargeable with duty, as the case
may be, and returns the document to the Officer from whom it was received.

What can be done if the decision of Collector as to the duty chargeable is
not acceptable?

The decision of the Collector regarding determination of deficit stamp duty and penalty can be
challenged by preferring an appeal to the Chief Controlling Revenue Authority before making
payment and certification by the Collector.

The Commissioner & Inspector General of Registration and Stamps is designated as the “Chief
Controlling Revenue Authority” under the Indian Stamp Act, in the State of Telangana

In what circumstances a refund of stamp duty can be obtained?
Refund of stamp duty can be obtained in the following circumstances:

A. Before signing of document by any person, if the stamp paper has been rendered unfit for its
use, because of being inadvertently spoiled due to errors in writing;

B. Unsigned stamp paper written fully or partly but which is not to be used;
C. The stamp used for an instrument executed by any party thereto which-
1. has been afterwards found to be absolutely void in law from the beginning;

2. has been afterwards found unfit, by reason of any error or mistake therein, for the
purpose originally intended;

3. by reason of the death of any person by whom it is necessary that it should be executed,
without having executed the same, or of the refusal of any such person to execute the
same, cannot be completed so as to effect the intended transaction in the form
proposed;

4. for want of the execution thereof by some material party, and his inability or refusal to
sign the same, is in fact incomplete and insufficient for the purpose for which it was
intended;

5. by reason of the refusal of any person to act under the same, or to advance any money
intended to be thereby secured, or by the refusal or non-acceptance of any office
thereby granted, totally fails of the intended purpose;

6. becomes useless in consequence of the transaction intended to be thereby effected
being effected by some other instrument between the same parties and bearing a stamp
of not less value;

7. is deficient in value and the transaction intended to be thereby effected has been
effected by some other instrument between the same parties and bearing a stamp of not
less value;

8. isinadvertently and undesignedly spoiled, and in lieu whereof another instrument made
between the same parties and for the same purpose is executed and duly stamped:

PROVIDED that, in the case of an executed instrument, no legal proceeding has been
commenced in which the instrument could or would have been given or offered in evidence and
that the instrument is given up to be cancelled.

Explanation-l : The certificate of the Collector under section 32 that the full duty with which an
instrument is chargeable, has been paid is an impressed stamp within the meaning of this section.
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10.

Explanation-Il : The endorsement made under section 10-A is an impressed stamp within the
meaning of this section to the extent of the amount as specified therein.

Who should file an application for the refund of stamp duty?

An application for the refund of stamp duty should be filed by the person/institution/ company in
whose name the stamp duty amount has been paid, or the persons legally empowered by them.
Where should one submit the application for refund of stamp duty?

For refund of Stamp duty paid through e-Challan, the parties have to apply to the concerned
District Registrar through the Sub-Registrar duly mentioning the reasons for seeking refund along
with e-challan and receipt in original issued by the designated Bank Branch.

What papers are to be submitted, along with application for refund of stamp
duty?

The following papers are required to be submitted along with the application for refund:

« The e-challan for which refund is sought, shall be enclosed.

. If the stamp papers are purchased by someone else on behalf of the applicant, the affidavit of
such person showing that he has no objection if the refund amount is paid to the applicant.

. Iflegally authorised person has applied for refund, then a proper authority document or
certified copy of power of attorney empowering him to do so.

Is there any time limit, for applying for Refund of Stamp Duty?

Yes! Within a period of 6 months.

Is there any provision for refund of stamp duty whereby through oversight
or mistake, stamps of other description than the prescribed for a specific
document are used or where higher duty is paid than the required duty or
where due to exemption no duty is required but, the duty has been paid?

Yes! As per Section 49, refund is admissible in such cases.

Which Officers exercise the powers of sanctioning refund of stamp duty?

The District Registrar concerned is competent to sanction refund of stamp duty.

What is the time limit prescribed for use of stamp, on purchase?

No time limit is prescribed for using the stamps once purchased.

Are there any deductions to be made, while refunding the stamp duty? If
yes, how much is the deduction?

Yes. A deduction of 10% is to be made while making refund of Stamp duty.

What is the procedure for refund of stamp duty paid through challans? Is
there any time limit for applying for refund? Whether any deductions will be
made while sanctioning refund?

The Government in G.O.Ms.No. 178 Revenue (Regn.l) Department, dt. 05-08-2017, have
prescribed the following procedure for refund of amounts paid through challans:
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11.

12.

a. The person, for whom the payment was made, shall apply for refund of stamp duty to the
District Registrar through the Sub-Registrar along with proof of identity, original e-challan and
the document for which the payment was made.

b. The Sub-Registrar shall verify whether utilised or not and applied within 6 months or not and
then submit a certificate to that effect while forwarding the application to the sanctioning
authority concerned with a specific note that the e-challan is still unutilised.He shall deface it
in CARD/CCA.

c. The sanctioning authority shall, after due scrutiny, accord sanction for refund of stamp duty,
after deducting 10%.

d. Inrespect of registration fees and user charges, the District Registrar concerned is
competent to sanction for refund without any deduction thereof as per Registration Rule 185.

e. claim for refund of any amount paid through e-challan beyond six months can be made before
the Commissioner and Inspector General .

Is there any time limit for utilization of challan?

Yes,six months.

Is there any provision for refund of duty paid in excess of the requirement?

As per Section 45(2) of Stamp Act, the Chief Controlling Revenue Authority may, upon the the
application made with in three months refund the excess if he is satisfied that the excess stamp
duty was charged and paid under Section 35 or Section 40. However, this provision is not
applicable when the excess payment was made voluntarily.

Are documents executed by or in favour of Government exempted from
payment of stamp duty?

According to clause(1) of second Proviso under Sec 3 of Indian Stamp Act, 1899, no duty shall be
chargeable in respect of any instrument executed by, or on behalf of, or in favour of the

Government in cases where, but for this exemption the Government would be liable to pay the
duty chargeable in respect of such instrument;

Is there any provision in the Stamp Act to exempt wholly or partially the
payment of stamp duty?

As per the provisions of Section 9 (a) of the Indian Stamp Act, 1899, the Government, if satisfied
that it is necessary to do so in the public interest, may, by rule or order published in the Official
Gazette, reduce or remit, whether prospectively or retrospectively, in the whole or any part of the
territories under its administration, the duties with which any instrument or any particular class of
instrument, or any of the instruments belonging to such class, or any instrument when executed
by or in favour of any particular class of persons, or by or in favour of any members of such class,
are chargeable.

What are the duties of stamp vendors?
The duties of stamp vendors are as follows
1. The stamp vendor should sell stamps only in his sub-district.

2. He should not demand from purchaser an amount higher than the face valueof stamps sold.
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The stamps available in stock should be displayed on notice board maintained with him.

If multiple stamps are required to be issued to make up the amount of stampduty, he should
take precaution to issue minimum number of stamps to make up the required amount of duty.

The stamp vendor should make the sale endorsement on the stamp and fill the sale & other
registers in his own handwriting and sign the same.

A signature of person purchasing stamp should be obtained in the sale register. In case of an
illiterate person the stamp vendor should affix thumb impression of such person in the stamp
sale register.

The stamp vendor should get the inspection done of his stamp sale register and stock
register, by the Sub-Registrar every week.
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MARKET VALUE SCHEME -

VALUATION OF PROPERTIES

Previously, i.e., prior to introduction of Market Value Scheme, stamp duty on sale deeds, gifts,
exchanges, etc., was payable on consideration or value as set forth by theregistering public in the
documents. There was no method or mechanism to ascertain realconsideration or real value.
Some of the public used to understate the consideration or thevalue intentionally to evade
considerable amount of stamp duty, which is legitimately due to the Government. In order to plug
this loophole and protect the stamp revenues of the State, the relevant provisions of the Indian
Stamp Act, 1899 and the Schedule 1-A thereto, as applicable to the State of Andhra Pradesh,
have been amended and a new Section, called Section 47-A has been inserted in the Act through
the A. P. Act No.22 of 1971. As per sub section (1) of Section 47-A, as inserted through the A.P.
Act No.22 of 1971, where the Registering Officer, while registering any conveyance, exchange,
gift, partition or settlement, has reason to believe that the market value of the subject-property has
not been truly set forth therein, he may, after registration, refer the matter to the Collector for
determination of the market value of such property and the proper duty payable thereon. As per
sub-section (2), the Collector shall determine the market value and the duty payable, following the
prescribed procedure and the party has to pay the deficit, if any.

For taking a decision whether to refer a case to the Collector or not, the Registering Officer must
have some reason or basis to believe that the market value has not been truly set forth in a
particular document. It was necessary to equip him with some basis for this purpose. Therefore
special staff were engaged, every nook and corner of the State was surveyed, local enquiries
were made, and values were fixed for all agricultural and nonagricultural properties of all villages
and towns. Registers, called Basic Registers, were prepared for each village/town containing
these values. Construction rates of various types of buildings/structures and the rates of
depreciation were obtained from the Public Works Department. These Basic Registers and the
Schedule of Rates of construction were supplied to the Registering Officer so as to enable him to
assess the market value of any property and advise the parties to pay stamp duty and fees on
market value, if the consideration/value set forth in the instrument was lesser than the market
value worked out by him. If the parties did not pay duty and fees accordingly, he had to register
the document, return it to parties and then refer the matter to the Collector. After completing this
exercise of preparation of Basic Registers, etc., the A.P. Act No.22 of 1971, whereby the
provisions of the Indian Stamp Act, 1899 have been amended and Section 47-A was inserted, has
been enforced with effect from 1608-1975.

Rules, called “The A.P. Stamp (Prevention of Undervaluation of Instruments) Rules, 1975" have
been issued prescribing procedures for referring the cases, determination of market value,
disposal of appeals and collection of deficit and the Registers to be maintained by the Registering
Officers and the Collectors. These Rules have also come into force with effect from 16-08-1975.

The Basic Registers, which came into force on 16-08-1975, have been revised with effect from
16-08-1982, by engaging special staff. Next revision was taken up in the year 1985 and since then
the revisions have been done once in two years or so or whenever the Government felt it
necessary.
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10.

The Scheme has given good results in curbing the undervaluation of instruments, but not to the
expected extent due to the following reasons :

i.  The Basic Registers had no legal sanctity. The documents were registered and returned to
the parties even if the values contained therein were not adopted.

i. Revenue authorities, to whom powers of the Collector U/S 47-A were given, were already
over-burdened with their own multifarious functions and could not devote required time to the
cases referred to them, resulting in abnormal delays in disposal.

iii. The original parties did not use to respond to the notices given by the Collectors, particularly
when the property changed from their hands.

Keeping the above facts in view, Section 47-A has been amended through the

A.P. Act No.17/1986 so as to enable the Sub-Registrar to keep the document pending, if market
value is not adopted, and refer the case to the Collector. The document so kept pending would be
registered and returned to the party only after the case is finalized and the deficit, if any
determined, is paid. The documents of releases were also included in Section 47-A. Article 47-A
was inserted in Schedule 1-A providing for different rates of duty on sale deeds depending upon
the situation of the property; and bringing the agreement of sale with possession into its purview.
These changes came into force with effect from 16-08-1986.

The Rules, viz., the Andhra Pradesh Stamp (Prevention of Undervaluation of Instruments) Rules,
1975 have also been amended with effect from 16-08-1986,

1. making a provision to keep the document pending if market value is not adopted;

2. providing for not granting copy of such document; (3) deleting the sub-rule (6), which requires
determination of provisional market value and giving 2nd opportunity to the parties, to
expedite final disposal of the case; and (4) specifically providing for recovery of the deficit
under Section 48 and for destruction of the document after 5 years if the deficit is not
realized.

The above steps, particularly the amendments made in the year 1986, have encouraged the
public to adopt market values, thereby reducing the number of references to the Collector
considerably. However, the High Court, while disposing of the Writ Petitions, has been observing
that no statutory basis is provided to the Basic Registers and that the rates contained therein are
not binding either upon the Sub-Registrars or upon the parties and at one stage the High Court
directed for providing statutory clothing to the Basic Registers.

Through the A. P. Act No.21 of 1995, published in the A.P. Gazette, Part IV-B, Extraordinary,
No.31, dt.31-03-1995, which came into force with effect from 01-04-1995, vide Notification issued
in G.0.Ms.No.173, Revenue (Regn.-I) Department, dt. 31-03-1995 and published in the A.P.
Gazette, Part-1, Extraordinary, No.152, dt. 31-03-1995, certain Articles of Schedule 1-A have been
amended so

as to provide for levy of stamp duty at 5% on market value in respect of (1) agreements of
construction / development / sale; and (2) powers of attorney given for construction / development
/ Sale. But these categories of documents were not included in Section 47-A.

Therefore, among other things, Section 47-A has been amended through the

A.P.Act No.8 of 1998, (published in the A.P.Gazette, Part IV-B, Extraordinary, No.10,

dt.17- 03-1998, which came into force with effect from 01-05-1998, vide Notification issued in
G.0.Ms.No.277, Revenue (Regn.-l) Department, dt. 23-04-1998 and published in the A.P.
Gazette, Extraordinary, dt.01-05-1998)

i. including the agreements of construction / development / sale and powers of attorney given
for construction / development / sale in Section 47-A (1);

ii. providing a statutory backing to the market value guidelines and for theirpreparation;
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12.

13.

14)

15.

16.

iii. prescribing deposit of 50% of the deficit as a pre-requisite for referring thecaseto the
Collector and deposit of 100% deficit for filing appeal against the orders of the Collector; and

iv. making a provision to treat the value set forth in the documents executed byor on behalf of
Government or any authority owned by Government as market value.

In order to prevent/detect undervaluation of instruments by suppression of facts, Section 27 has
also been amended providing for inspection of properties.

As a sequel to the above amendments, Rules, viz; the A.P. Revision of Market Value Guidelines
Rules, 1998 and the A.P. Stamp (Inspection of Properties) Rules, 1998, have been issued through
G.0.Ms.No0.301, Revenue (Regn.-1) Department, dt.04-05-1998 and G.0.Ms.No.34, Revenue
(Regn.-I) Department, dt.08-01-1999 respectively which have been adopted by the State of
Telangana.

The A.P. Revision of Market Value Guidelines Rules, 1998, which have been adopted by the State
of Telangana provide for

i. preparation of Market Value Guideline rates for lands/sites and their revisionevery year in
respect of urban areas (locality-wise) and once in alternate year in respect of rural areas
(classification-wise) with effect from 1st August by the committees constituted therefor;

ii. preparation and revision of construction rates of buildings and structures everyyear with effect
from 1st August;

iii. rectification of anomalies if any, in revision of Market Value Guidelines; and(iv) special
revision of Market Value Guidelines in any specified area under special circumstances.

Thus the Market Value Guideline Registers have been made statutory and binding on public as
well as registering officers.

Through the Andhra Pradesh Act No.14 of 1999 (Published in A.P. Gazette,

Part IV-E-Extraordinary, No.17, dated 17-05-1999), sub-sections (3-A) and (4-A) have been
inserted in Section 47-A empowering the Inspector General to call for record of any order passed
by Collector under sub-section (3), review it and pass appropriate order thereon; and providing for
an appeal to the High Court against the order passed by the Inspector General. The sub-section
(3-A) has been amended again (by A.P. Act No.19 of 2005, with effect from 01-08-2005) bringing
the orders of the Collector under sub-section (2) also into its purview.

In view of the fact that certain important categories of documents like sales, settlements, releases,
etc., are liable to stamp duty either on consideration / value set forth in the documents or on the
market value of the property, whichever is higher, several questions frequently crop up in the
minds of the Registering Public.

An attempt is made hereunder to clarify such questions :

What is market value ?

Market value of any property is the price which in the opinion of the Collector or the appellate
authority, as the case may be, such property would have fetched or would fetch if sold in the open
market on the date of execution of the instrument. (Sub-section (6) of Section 47-A)

What are Market Value Guidelines ?

Market Value Guidelines are the set of values of immovable properties in different villages,
Municipalities, Corporations and other local areas, arrived at by the respective committees, from
time to time in terms of the Revision of M.V. Guidelines Rules, 1998 and incorporated in the
prescribed registers. They include composite values applicable to apartments / multi-storeyed
buildings. (Rule 3(d) read with Rule 7 of the Revision of M.V.Guidelines Rules, 1998)
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What are the instruments to which the Market Value Scheme is applicable ?
The Market Value Scheme is applicable to the following instruments :

Conveyance

Exchange

Gift

Partition

Settlement

- 0o o 0o T o

Release

Agreement relating to construction/development/sale

= @

Power of attorney given for sale/development/construction/transfer in anyother manner

Lease for a period exceeding 30 years

j-  Reconstitution or Dissolution of Partnership whereby the immovable propertybrought in by
one partner is given to other partner(s)

k. Mortgage by Conditional Sale (IG’s Procgs.No. MVA/1130/75,
dated 25-08 1975)
(Sub-section (1) of Section 47-A read with relevant Articles of Schedule 1-A)

What is the basis for assessment of stamp duty in respect of above
instruments?

Stamp duty will be assessed at the rates prescribed in the relevant Articles of Schedule 1-A either
on the consideration/value set forth in the said instruments or on the market value calculated as
per the rates contained in the Market Value Guidelines Registers, whichever is higher.

Are the rates contained in the Market Value Guidelines Registers binding on
the Registering Public ?

Yes. They are binding both on the Registering Public and the Registering Officers.

This is so because the sub-section (1) of Section 47-A empowers the Government to prepare or
cause to prepare the guidelines. Under this provision, the Government have framed the Revision
of Market Value Guidelines Rules, 1998 for preparation of the Market Value Guidelines by different
Committees constituted for different areas. The committees prepare the guidelines duly following
detailed procedures and taking various factors including those specified in Rule 5 of the A.P.
Stamp (Prevention of Undervaluation of Instruments) Rules, 1975. Further, the Registering Officer
is restrained from registering the instrument unless the value arrived at by him as per guidelines
has not been adopted by the parties (when it is higher than the consideration/value set forth
therein). He has to keep such document pending.

Where are the Market Value Guideline rates available ?

They are available on Registration Department’s website https://registration.telangana.gov.in It is
accessible to all citizens. Parties can apply or and obtain Market Value Assistance Certification
from all Sub-Registrar offices by paying Rs.10/-.

What is the alternative if the market value arrived at by the Registering
Officer is not acceptable to the party ?

As an alternative the party shall deposit 50% of the deficit with reference to the market value
arrived at by the Registering Officer and seek a reference to the Collector for determination of the
market value of the property and the duty payable.
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11.

12.

13.

What is the procedure to be followed by the Collector for determining the
market value?

The Collector shall follow the procedure as set out in Rules 4 and 5 of the A.P. Stamp (Prevention
of Undervaluation of Instruments) Rules, 1975. He has to consider the representation of the
parties and all evidence produced by them in support of the representation. He may call for any
information / record from any public office or local authority and examine it; record statements
from any member of the public or any officer; inspect the property and shall have regard among
other things, to the following points for determination of market value :

a. classification and level of land, irrigation facilities, crops raised, average yield, nearness to
road and market, etc., in the case of lands;

b. nearness to road, railway station, bus route, market, shops, hospital, educational institutions
and developmental activities in the area, etc., in the case of house-sites; and

c. type of structure, locality, plinth area, year of construction, usage, facilities available, etc., in
the case of buildings. Parties may represent on the basis of demerits or disadvantages if any,
that may have adverse effect on the value of their property, along with evidence, for
consideration by the Collector.

What is the choice left to the party if he is aggrieved by the order of the
Collector ?

In such cases the party may appeal to the appellate authority within two months from the date of
receipt of the Collector’s order, duly depositing the entire deficit as determined by the Collector.

(Sub-sections (2) and (4) of Section 47-A and Rule 9(1) of the A.P. Stamp (Prevention of
Undervaluation of Instruments) Rules, 1975)

Who is the appellate authority against the Collector’s order ?

The appellate authority is

a. the Subordinate Judge or if there are more than one Subordinate Judge, the Principal
Subordinate Judge, having jurisdiction over the area in which the property concerned is
situated; or

b. if there is no Subordinate Judge, the District Judge concerned.
(Sub-section (5) of Section 47-A)

Whether the Collector or the appellate authority gives any opportunity tothe
parties concerned to represent their case before its disposal ?

a. Yes. The Collector issues notices to the executants and claimants asking them to submit their
representation, if any, and also to produce all evidence in support of their representation
within 21 days from the date of receipt of notice.

b. Similarly, the appellate authority also issues a notice to the appellant informing the date of
hearing, hears the appellant and receives any evidence adduced on his behalf. (Rules 4, 10
and 11 of the A.P. Stamp (Prevention of Undervaluation of Instruments) Rules, 1975)

Is there any provision for further appeal ?

No. There is no such provision.

What happens if the deficit duty as determined by the Collector is not paid?

The consequences of non-payment of the deficit duty as determined by the Collector will be as
follows :

a. The document kept pending will not be registered and returned.
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15.

16.

17.

18.

b. The Collector may take action to recover the deficit duty by distress and saleof movable
property of the person from whom the same is due.

c. Such deficit duty shall be a charge on the properties of the person concerned.

A note of such charge will be made in the indices maintained under the Registration Act,
1908.

e. The pending document will be liable to be destroyed after 5 years from the date of the
Collector’s order.

(Sections 47-A and 48 and Rule 7(4) of the A.P. Stamp (Prevention of Undervaluation of
Instruments) Rules, 1975)

Whether the amount deposited will be refunded to the parties if the
Collector or the appellate authority determines a market value lesser than
the value worked out by the Registering Officer ?

Yes. It will be refunded subject to the orders of the Collector / appellate authority, duly following the
Treasury Rules 10 and 16 of the Treasury Code.

Are the rates contained in Market Value Guideline Registers applicable in
respect of instruments executed by or on behalf of Central / State
Government or any authority / body incorporate by or under any law and
wholly owned by such Government ?

No. In respect of such instruments, the market value shall be the value shown in the instruments.
The Telangana Housing Board, the T.S.I.I.C., the T.S.F.C., etc., are the institutions wholly owned

by the Government. This provision is applicable to the Local Bodies also.
(Proviso under sub-section (6) of Section 47-A)

Is Section 47-A applicable to Certificate of Sale ?

As per I.G.s Procgs. No.MVA/1130/75, dt.09-08-1975, read with Article 16 of Schedule 1-A and
Iltem No.49 of Notification No.13, dt.17-12-1938, Section 47-A is not applicable to Certificate of
Sale granted to the purchaser of any property sold by public auction by a Civil or Revenue Court,
or Collector or other Revenue Officer or by Co-operative Department.

The Certificate of Sale issued by Debt Recovery Tribunal also falls under this Article 16. (C&IG’s
Memo. No. S2/13702/2006, dt.13-12-2006 and
Lr. No. S1/10875/2005, dt.03-09-2007)

Is Section 47-A applicable to sale of life-interest ?
No. It is not applicable. (I.G’s Procgs.No.S1/18911/85, dt.06-10-1986)

Releases were included in Section 47-A with effect from
16-08-1986 — vide A.P. Act No.17 of 1986. Is the Section applicable to all
types of releases ?

Are there any exemptions ?

a. As per the clarificatory instructions issued in C&IG’s Memo.No. $2/24952/95,dt.27-09-1995
read with Memo.No. $2/24952/1995, dt.11-10- 1995, Section 47-A is applicable to the
releases of joint right over the specified properties and stamp duty shall be levied at 3% on
consideration or market value, whichever is higher, under Article 46-A of Schedule 1-A.

b. The other types of releases such as release of indemnity right, release of maintenance right,
release of disputed right, release of maintenance right, release of disputed right over the
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19.

property already sold, release of life interest, etc., are chargeable to duty at 3% on the
consideration as mentioned therein. Section 47A is not applicable to such releases.

c. Release of mortgage right shall be charged with a maximum duty of Rs.50/as clarified in IG’s
Memo.No.S1/6569/88, dt.11-10-1988.

What is Rule 3 statement ?

It is the statement prescribed under Rule 3 of the A.P. Stamp (Prevention of Undervaluation of
Instruments) Rules, 1975. The executant is required to incorporate / attach this statement to the
document giving full details of the various items of properties involved and his own assessment of
market value of each item. If the document covers lands in several survey numbers or subdivision
numbers, he shall give the particulars and value of land in each survey number or sub-division
number.

If the document covers one or more buildings, he shall furnish details of each building in the
prescribed form, called Annexure-1A.

Rule-3 Statement

Name of the | Survey No.| Sub-division | Classification | Extent | Executant’s
Village No. estimated
market value

1 2 3 4 5 6

Annexure-1A

Description of the Building

1.

2.

Nature of Roof :
Age of the building :
Total extent of site :

Built-up area particulars

(With floor-wise break-up)
Cellar/Parking area

Ground Floor

First Floor

Second Floor

Third Floor and so on
Property Tax per annum

Executant’s estimate of Market Value

Date : Signature of Executant :

Signature of Claimant :
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21.

22,

23.

Is it necessary for the Courts to furnish Rule-3 Statement / Annexure-1A in
respect of documents executed by them ?

Yes. It is necessary. (Circular ROC No.416/S.0./82 of the High Court of A.P. communicated in IG’s
Endt.No.MV-1/748/82, dt.18-08-1982)

Which value is to be adopted in respect of sale deeds executed by Courts
under specific performance, i.e., whether the value as on the date of
agreement or the value as on the date of sale deed ?

In their judgement in W.P.N0.1649/2001, the Division Bench of the High Court of A.P. held that in
respect of such sale deeds, duty shall be calculated as per the market value prevailing as on the
date of execution of sale deeds only. (C&IG’s Circ.Memo.No0.S1/24389/98, dt.01-05-2001) The
same point has been re-iterated by the High Court of A.P. in the order dt.24-02-2011 in
W.P.N0.28188/2008.

What are the rates of duties and the market value to be adopted when the
date of execution of the instruments and the date of their presentation for
registration are different ?

In C&IG’s Lr.N0.S1/12097/2006, dt.25-04-2009, it was clarified that in such cases the rates of
duties and the market value prevailing as on the date of presentation of the instruments for
registration may be adopted. If any party is aggrieved, he may avail the remedies available under
Section 47-A.

When the auction amount is to be treated as market value? What is the
amount of duty leviable on the sale deeds relating to Plant and Machinery?

a. In G.0.Ms.No.2046, Revenue (Regn.l) Dept., dt.28-11-2005, three Notifications have been
issued by the Government.

i.  As per Notification-l, where the sales of land and buildings of industrial unitsare made
through auction by the Official Liquidator appointed by the High Court / Recovery Officer
appointed by the Debt Recovery Tribunal and the units disposed off by the
Implementation Secretariat of Public Enterprises Department, stamp duty is leviable on
the auction amount declared in the sale deeds.

i.  As per Notification-Il, when Plant and Machinery, whether fastened to earth orsevered, is
disposed off similarly, stamp duty is leviable at 2% only on the auction amount.

iii. As per Notification-lll, stamp duty is leviable at 2% only even in respect ofnormal sales /
conveyances of Plant and Machinery, whether fastened to earth or severed, on the Book
Value as on the closing date of the immediately preceding financial year.

b. The C.C.R.A. & C&IG, in his Procgs.No.CCRA1/3568/2007, dt.02-06-2007, clarified that
stamp duty is chargeable on the auction price only in respect of a sale deed executed by
Official Liquidator with the consent of auction purchaser in favour of a third party.

c. Inthe case of a sale deed executed by Chief Executive Officer, Koilakuntla Co-operative
Town Bank Ltd., in favour of the highest bidder in public auction, the C&IG of R&S, in his
Memo.No.MV-1/9871/2009-1, dt.15-09- 2009, clarified that the bid amount in public auction
confirmed in the sale deed executed by public authorities is to be taken as market value
for assessment of stamp duty as per the principle laid down by the High Court of A.P. in
the case of Smt. G. Usha Rani Vs. Joint Sub-Registrar-1, Chittoor, reported in
1998 (6) ALT 604.

d. In C&IG’s Circular Memo.No.MV-3/16180/2004, dt.20-03-2010, it was directedto follow the
essence of the judgement of the High Court of A.P. in W.A.No.1455/ 2004 in
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W.P.N0.14572/2004 and accept the auction-price when the properties are sold in public
auction, or the sale consideration when it is fixed by Government / Tribunals / Courts,
provided that the auction-price / sale consideration has been truly put forth in the document.

In their order, dt.24-01-2014 in W.P.N0.17600/2011 (Indian Bank, CoimbatoreVs. Sub-
Registrar, Nagari & others) and in W.P.N0.32791/2013 (K.S.Devarajan Vs. Principal Secretary
to Government, Revenue Department, A.P. & others), the High Court of A.P. held that as the
property is purchased by the petitioner (in the 2nd W.P.) in an open auction conducted by the
Indian Bank (the petitioner in the 1st W.P.), the valuation mentioned in the instrument shall
alone be criterion to determine the stamp duty payable.

The details of a case disposed of by the H'nble Court of India are as follows:

Dunlop India Ltd., a public limited company, was declared as a sick industry. Its surplus
properties and assets were sought to be disposed of by the statutory authorities, viz., the
Board for Industrial and Financial Reconstruction (BIFR) and the Appellate Authority for
Industrial and Financial Reconstruction (AAIFR) by forming an Assets Sales Committee
(ASC) consisting of the representatives of IDBI, Debenture-holders, Government of West
Bengal and Special Director of BIFR.

The ASC published in news-papers about its proposal to sell the property and invited tenders
in sealed covers from interested persons. The purchaser’s tender, being the highest among
those received, was accepted by the ASC as well as by the statutory authorities and the
Company was permitted to execute sale deed in favour of the highest bidder for
Rs.24,34,40,000/-.

On receipt of the sale consideration, the Company executed a sale deed on 1706-2004 in
favour the purchaser. The Sub-Registrar, Ambattur, Tamil Nadu registered it and made a
reference to the District Revenue Officer, Chennai, the Collector under Section 47-A. The
D.R.O. issued notice on 18-08-2004 to the purchaser to show cause why the market value
should not be fixed at Rs.154,69,88,168/- and why the balance stamp duty should not be
collected from him. In spite of the purchaser explaining the circumstances under which he
purchased the property, the D.R.O. confirmed the market value stated in the notice and
demanded for payment of the additional stamp duty, on 11-04-2005.

The purchaser filed an appeal before the Chief Revenue Control Officer-cuminspector
General of Registration, Chennai, which was rejected on 08-02-2006, and he was asked to
pay interest at 2% per month. Then he approached the Madras High Court. The Division
Bench of the High Court upheld the orders passed by the Chief Revenue Control Officer
—cum-Inspector General of Registration. The purchaser appealed to the Supreme Court of
India.

The H’ble Supreme Court of India finally allowed the appeal holding that — The Explanation
under section 47-A makes the position clear that the market value would be such as the
property would have fetched or would fetch if sold in the open market as on the date of
execution of the instrument. Here, the property was offered for sale in open market and bids
were invited. That being so, there is no question of any intention to defraud the revenue or
nondisclosure of correct price. The factual scenario as indicated above goes to show that the
properties were disposed of by the orders of BIFR and AAIFR and that too on the basis of the
value fixed by the ASC which consisted of members such as representatives of IDBI,
Debenture-holders, Government of West Bengal and Special Director of BIFR. That being so,
there is no possibility of any undervaluation and therefore, Section 47-A has no application. It
is not correct as observed by the High Court that BIFR was only a mediator.

On the facts of the case it cannot be said that Section 47-A has any application because
there is no scope for entertaining a doubt that there was any undervaluation. That being so,
the High Court’s order is clearly unsustainable and is set aside. The registration shall be done
at the price disclosed in the document of conveyance. There is no scope for exercising power
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25.

under Section 47-A of the Act as there is no basis for even entertaining a belief that the
market value of the property which is the subject-matter of conveyance has not been truly set
forth with a view to fraudulently evade payment of proper stamp duty. (V.N.Devadoss Vs.
C.C.R.A.—cum- |.G. of Regn., (2009) 7 SCC 438)

Is it required to pay stamp duty on the market value of the structures when
they are constructed by the claimants with their own funds ?

a.

No. As clarified by the C&IG of R&S in his Memo.T.Dis.No.MV- 3/14029/98,

dt.15-07-1998 in respect of Document N0.69/1998 of S.R.O., Champapet,

Ranga Reddy District and in Memo.T.Dis.No.MV-3/31439/97, dt. 09-10-1998 in respect of
Document No.457/1996 of S.R.O., Saroor nagar, Ranga Reddy District, when the
houses/structures were constructed by the claimants with their own funds, stamp duty need
not be paid on the market value of the houses / structures.

In Government Memo.No.19659/ Regn.| (2)/2002, Revenue (Regn.l) Department, dt.08-12-
2003, it was clarified as follows :

i.  The exemption from payment of stamp duty and fees granted in
G.0.Ms.No.418,Revenue (U) Department, dt.01-03-1978 shall continue to be applicable
to the sale deeds executed by registered cooperative house building societies at the
time of transfer of plots in favour of members, provided the society has paid stamp duty
and fees at the time of acquisition of land.

i.  The value of the houses/structures raised on the plots allotted to membersshould not be
taken into account for levy of registration charges as they were raised either by the
members with their own funds or by the society by raising loans on behalf of its
members, subject to the following terms and conditions :

1. a. The individual members have taken loans/advances from Banks/Financial
Institutions for the purpose of construction of houses and the members have paid
loan installment to the banks ; (or)

b. The Societies have taken loans / advances from Banks / Financial Institutions for
the purpose of construction of houses on behalf of members and the Societies
have paid loan installment to the banks;

2. a. This is applicable only to those members who have taken loans against the plot
on which the house was constructed. (or)

b. In case the loan has been raised by the Society from the Banks/Financial
Institutions, the members must have paid the Installments to the Society.

3. In case of the death of the original allottee, this is applicable to the legal heir/heirs of
the original allottee, upon production of death certificate and legal heir certificate
from the competent authority.

4. A Certificate obtained from the concerned District Co-operative Officer to the effect
that the above conditions are satisfied, should be submitted along with the
documents at the time of presenting the documents for registration. If, the above
conditions are not fulfilled, the Society and its members will not be eligible for the
above benefit.

Who is competent to exercise general control and supervision for effective
implementation of the A.P. Revision of Market Value Guidelines Rules,
19987

The Commissioner and Inspector General is competent to exercise general control and
supervision and issue instructions as may be required from time to time in that behalf.
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27.

28.

29.

Who is competent to evolve general or specific guidelines for revision of
Market Values ?

For this purpose, a committee, viz., Central Valuation Advisory Committee is constituted with the
following composition :

Chairman : Commissioner and Inspector General of Registration & Stamps.
Members 1. Secretary to Chief Commission of Land Administration ;
2. Commissioner and Director of Agriculture ;

3. Commissioner and Director of Horticulture ;

4. Chief Engineer (Buildings)

5. Commissioner and Director of Municipal Administration ;
6. Director of Town Planning

Convenor : Joint Inspector General of Registration and Stamps.

Who are the stake-holders to be consulted by the Central Valuation
Advisory Committee for evolving guidelines for revision ?

The Committee shall consult the following for their opinion on growth rate, market conditions,
elasticity of demand and other factors relevant for evolving guidelines

1. Builders Forum

2. Telangana Real Estate Developers’ Association

3. Institution of Valuers (Local Chapter)

4. Federation of Telangana Chambers of Commerce & Industry
5

Bar Council Telangana High Court.

Who is competent to prepare / revise Market Value Guidelines ?

Different committees are constituted to prepare / revise Market Value Guidelines in respect of
different areas.

What are the details of those different areas and the committees constituted
for those areas ?

i.  There are two types of areas, viz., Urban areas and Rural areas.

a. Urban areas are the areas falling within the jurisdiction of Municipal Corporations, Urban
Development Authorities, Municipalities and Notified areas including the Gram Panchayat
falling within their master plan and urban agglomerations.

b. Rural areas are the areas falling within the Gram Panchayats other than those included in
Urban areas.

i. The following the committees constituted :
a. Urban areas:
Chairman : Joint Collector of the District

Members : 1. Commissioner of Municipal Corporation or his
authorized representative ;

2. Vice-Chairman of Urban Development Authority or his
authorized representative
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31.

32.

33.

3. Chief Executive Officer of the Zilla Praja Parishad ;
4. Commissioner of Municipality.
Convenor : Sub-Registrar concerned.
b. Rural areas :
Chairman : Revenue Divisional Officer concerned.
Members : 1. Tahsildar concerned ;
2. Mandal Development Officer concerned ;
3. District Registrar / Sub-Registrar (M.V. & Audit) concerned.
Convenor : Sub-Registrar concerned.

Who is competent to prepare / revise construction rates of Buildings,
Apartments and Structures ?

The following committee is competent to revise construction rates of Buildings, Apartments and
Structures for the entire State :

Chairman : Joint Inspector General, O/o the C& IG of R&S.

Member . Superintending Engineer, O/o the Chief Engineer (Buildings).

Convenor : Asst. Inspector General of R&S, O/o the C&IG of R&S.

What is composite value ? From which date this concept came
into force ?

Composite value is the rate per square foot reflecting both the site cost and the construction cost
and it is applicable to the Apartments / Flats / Portion of a multistoried building or part of such
structure to which the Andhra Pradesh Apartments Act, 1987 applies. This concept has come into
force from 01-08-2010.

(G.0.Ms.No.720, Revenue (Regn-I) Department., dt.30-07-2010)

Who is competent to fix composite value ?

The Committee constituted for Urban areas for revision of Market Value Guidelines (vide Rule
4(2)(a)) is competent to fix/revise composite value keeping in view the site rate in the locality and
the construction rates. The committee for Rural areas is not required to fix/revise composite value.
(Govt.Memo.No0.3413/Regn-1/A2/20131, dt.29-01-2013)

What are the criteria and procedure for preparation of Market Value
Guidelines ?

a. The Committees shall consider the principles of valuation as mentioned in Rule 5 of the A.P.
Stamp (prevention of Undervaluation of Instruments) Rules, 1975; the general or specific
guidelines if any evolved by the Central Valuation Advisory Committee; and any other factors
like condition of real estate market, interest rates, loaning activity, inflation rate, prices of
building materials and agricultural produce, Government policies on Town Planning, Urban
Development, etc.

b. The Committees may make local enquires, examine any person or any public officer, obtain
any information and record statements.

c. The Market Value Guidelines so prepared may be published on notice board of the
Sub-Registrar Offices and posted on departmental website inviting objections / suggestions
from public.

d. The Committees shall consider the objections / suggestions if any received within the
prescribed time and approve the Market Value Guidelines.
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35.

36.

37.

38.

What are the Forms prescribed for Market Value Guidelines ?

Through G.0.Ms.No.720, Revenue (Regn-1) Department, dt.30-07-2010, the Government have
prescribed Forms I to IV for the registers of Market Value

Guidelines. Form-I and Form-II are for Urban properties; and Form-Ill and FormlV are for Rural
properties.

a. Form-l contains common values per square yard for each locality of same classification,
Ward-wise and Block-wise.

b. Form-Il contains values per square yard in respect of the Door Numbers identified as
commercial or those having values higher than the common values in any locality.

c. Form-Ill contains common values per acre in respect of the lands with classification 01 (Dry),
02(Wet) and 03(Garden) in each Revenue village.

d. Form-IV contains values per acre in respect of Survey Numbers identified with classification
04 (Agriculture land fit for House sites),

05 (Lands abutting N.H./S.H./Z.P.P.Road/Mandal Road) and

08 (House-sites). It also contains values per acre in respect of Survey Numbers with
classifications 01, 02 and 03 if they have values higher than the common values noted in
Form-Ill.

Whether the composite value is applicable to unfinished /
semi-finished apartments / flats ?

No. It is applicable to the apartments / flats whose construction is completed. In the case of
unfinished / semi-finished apartments / flats market value has to be calculated applying both the
site rate per square yard and the construction rate per square foot. (MV-1/1926/2010,
dt.19-06-2010)

Whether depreciation is admissible in the case of old apartments ?

Depreciation may be allowed in the case of buildings, including apartments, of more than 10 years
old at the rate of 1% per each year over and above 10 years subject to a maximum of 70% and
also subject to production of a certificate of age proof from the local body concerned, the
particulars of which should also be incorporated in the document.

Is there any provision for special revision ?

Yes. Rule 9 of the Andhra Pradesh Revision of Market Value Guidelines Rules, 1998 empowers
the Commissioner and Inspector General of R&S to order for special revision of Market Value
Guidelines in any specified area by the respective committees under the following circumstances
leading to sudden appreciation of land values :

a. Setting up of an industry or group of industries or infrastructural projects.
b. Development of large scale housing projects.

c. Development of ayacut.
d.

Other special circumstances having an impact on the values of immovable properties.

Is there any mechanism for rectification of anomalies in the Market Value
Guidelines ?

Yes. Rule 13 of the Revision of Market Value Guidelines Rules,1998 provides for it.

a. On representation from the aggrieved parties, or the anomaly being noticed by any officer, the
issue shall be referred to the Committee concerned and the Committee shall examine it and
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40.

41.

42.

the relevant material and make necessary enquiry or inspection and then send proposals for
rectifying the anomaly by upward / downward revision of the market value, to the
Commissioner & Inspector General for approval. The rectification shall be implemented from
the date as may be fixed by the Commissioner.

b. Committees for rectification of anomalies :

i. Urban areas :

Chairman : District Collector concerned.
Members : 1. Dy.Inspector General concerned ;
2. Municipal Commissioner / Chief Executive Officer of
Zilla Parishad.

Convenor : District Registrar (M.V.&A.) /
Sub-Registrar (M.V.&A.) concerned.

ii. Rural areas :
Chairman : Joint Collector concerned.
Members : 1. Dy.Inspector General concerned ;

2. Revenue Divisional Officer concerned.

Convenor : District Registrar (M.V.&A.) /
Sub-Registrar (M.V.&A.) concerned.

What are the present construction rates prescribed in respect of R.C.C.
buildings; High-rise structures like cinema halls, poultry farms; Structures
with A.C.C. Roof, etc., in different areas and what is the method to calculate
the value of unfinished structures ?

Please refer to Commissioner & I.G. of R&S Procgs.No.MV-6/12658/2012, dated 02-02-2013,
annexed at the end.

What is Section 27 of the Indian Stamp Act, 1899 ?

a. The Section 27 of the Stamp Act casts a statutory obligation on the parties to a document to
set forth therein fully and truly the consideration if any, the market value of the property and
all other facts and circumstances affecting charge ability of the document with duty or the
amount of the duty with which it is chargeable.

b. The proviso to Section 27 (which was added by the A.P.Act 8 of 1998) empowers the
registering officer or any other authorized officer to inspect the property affected by such
instrument, make necessary enquiries, call for and examine connected records to satisfy
themselves that the provisions of this Section are complied with.

What are the rules framed under Section 27 and what do they provide for ?

Rules, called the A.P. Stamp (Inspection of Properties) Rules, 1998 have been framed under
Section 27 through G.0.Ms.No.34, Revenue (Regn-I) Department, dt.08-01-1999 (published in
Part-l of A.P. Gazette, dt.28-01-1999), providing for inspection of properties, assessment of their
value, detection of suppression of facts, compounding the offence of suppression, recovery of
compounding fees under coercive process and finally prosecution of the offenders.

When the system of “Post-facto spot inspection of properties” has been
introduced and who are authorized to conduct such inspections ?

The system has been introduced with effect from 01-02-1999 through C&IG of R&S circular
Memo.No.MV-2/22407/98, dt. 22-01-1999. At present all The District Registrars of the Department
are authorized to conduct such inspections.
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43.

44,

45.

46.

47.

What is the course of action if any undervaluation by way of suppression of
facts is detected ?

a. A notice will be given to the parties concerned under rule 4(b) by way of an opportunity to
explain the reasons for variations. If the party gives consent to get the offence compounded
under Section 70, compounding fee will be levied and collected.

b. If the compounding fee is not paid within the stipulated period, steps will betaken to collect it
under Section 48 by coercive process.

c. If the party does not respond or agree to the value assessed by the authorized officer,
prosecution will be launched under Section 64.

What is the course of action if the deficit duty is detected due to wrong

assessment of value or the duty by registering officer ?

Such cases will be dealt with under Section 41-A for recovery of the deficit after giving an
opportunity to the party concerned.

Who are Collectors under Section 41-A ?

All District Registrars are Collectors under Section 41-A.

Who is the appellate authority under Section 41-A ?
Commissioner & |.G. of R&S is the appellate authority.

How to calculate the market value in respect of the buildings which were
not assigned with any door number ?

In case door numbers are not assigned to the buildings, the value of the adjoining / nearest
numbers will be taken into consideration for calculation of market value of the property.
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DEPARTMENT USERS’ GUIDANCE MANUAL
ON

e-STAMPS

(e-Stamp duty in Telangana — Assessment, Management & Payment System)

Department users’ guidance manual
Circular No.CARD1/2334/2015, dated:6.4.2016

EXISTING SYSTEM : The present challan system was introduced in the department through
G.0.Ms.No0.953, Revenue (Registration.l) Department, dt.10.9.2003 (Annexure ) with a view to
arrest fake stamp papers of higher denomination. After introduction of the system, the NJ Stamp
papers of Rs.10/-, 20/-, 50/- and 100/- denomination alone are made available to the citizens to
make documents, while remaining stamp duty, transfer duty, registration fee shall be paid through
challans. This system has served effectively for the past 13 years. But, certain issues cropped up
during its implementation because of absence of computerisation and integration with the CARD
system, and they are listed below:

Each Sub Registrar Office (SRO) has been attached to one branch of SBH (called
designated branch of SBH). The parties need to pay the amounts in that particular branch. As
such there is no flexibility to the party to pay these amounts in any branch of SBH or any
other bank other than SBH.

Today, the entire system is manual. On receipt of amount, the branch gives a receipt and copy
of pay-in-slip. On the strength of these papers, the SR shall accept the document for
registration and render the services without having the facility of online verification.

Designated Branch has to send scroll indicating all the transaction details to the SRO every
evening so that the SR can verify the receipts of that day. But, sending scroll every day is not
being implemented citing resource crunch at SBH. In certain SBH branches, the issue of
separate receipt was also dispensed with citing human resources crunch.
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vi.

Due to non-receipt of scroll every day, transferring the funds to PD account from non-drawal
current account of the SR without any float is not being done and in certain cases, the funds
are being transferred after a lag of 10 days.

There are certain cases of fake pay-in-slips (challans) resulting in loss of revenue besides
inconvenience to the department and citizen.

There is a huge manual drudgery at the SRO level since they have to maintain manual
records such as daily challan register, pending challan register, the scroll register,
reconciliation work with SBI and Treasury etc., resulting in spending a lot of time on this task
instead of core registration functions.

NEW SYSTEM - FEATURES : In view of the above, the department initiated the process for
developing a computerised system which would integrate the core banking system of the Bank
and the CARD system. To take the process forward the department initiated a dialogue with the
SBI which is already associated with the department through designated branch system. After
several rounds of discussions, the SBI has come up with a new system for collection of stamp
duty, registration fee, user charges, transfer duty and other sums payable to the department. The
features and benefits envisaged under the new system are as follows:

vi.

Vii.

viii.

Xi.

Payment can be made either ONLINE through Payment Gateway Services (24/7) or through
branches (cash collection). This gives citizen more options and is customer-friendly.

There will be a single non-drawal current account to be operated by C&IG, Registration &

Stamps, Hyderabad, Telangana with the SBI, Treasury Branch at Abids, Hyderabad. There
will not be any other account; and a single account will serve the purpose. The centralised
management will be more efficient and secure.

There will be two options for payment viz.,

a. ONLINE payment through Payment Gateway using debit/credit cards, Internet Banking
and IMPS. The party can make payment form the comforts of his home without the need
for visiting Bank for paying stamp duty. Payment Gateway through debit/credit cards,
Internet Banking and IMPS.

b. The party can if he so desire choose to make manual payment through cash payment
and in this they will have freedom to pay the stamp duty in any branch of SBH (total
900+ branches in Telangana as of now) instead of in a particular designated branch as
in the existing system.

He may utilize department services in any Sub Registrar Office for generation of eChallan if
he chooses to make manual payment and does not have access to computer with net facility.

By the time, party reaches the SRO with his document; the payment details are available
online in the module for the verification of the SR.

The SR will deface the electronic record after rendering the service, thereby preventing it
from being reused.

MIS reports will enable the department officers to get full information on remittances almost in
real time.

There will be no more requirement of maintaining the records such as pending challan
register, daily challan register, scroll, Treasury challan register etc. The same will be
generated as MIS reports. The system will be simple and removes manual drudgery at the
SRO.

The remittances into treasury/PD accounts of Local Bodies will be as per the instructions of
the department on daily basis.

The reconciliation with treasury at C&IG’s level will be easier since collections are into a
single account instead of 141 bank accounts as in the present system.

Possibility of frauds will be eliminated (particularly fake challans).
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NEW SYSTEM —-WORK FLOW :

A non-drawal Current Account is opened with the SBH Treasury Branch, Hyderabad in the name
of the Commissioner and Inspector General (R&S), Telangana State bearing N0.62452652892.
This module can be divided into two parts for convenience.

i. USERSIDE:

1.

A module to generate eSTAMPS Challan (e-Challan) has been provided in the
department official portal, https://registration.telangana.gov.in (in the e-Services menu).

The person intending to get a document registered or required to pay charges for any
other service of the department has to generate e-Challan. At this stage he is required to
enter the following particulars.

Remitter's name and address

Pan Card Number (Rs. 50,000/- and above remittances)

Aadhar Card Number

Remitter's Mobile Number and to confirm Mobile Number for ensuring safety

Amounts paid for whom: executant/claimant

-~ 0 a0 T o

Payment details ie., Stamp Duty, Transfer Duty, Registration fees and User Charges.

Executant and Claimant details and addresses

J @

Nature of transaction

Name of the District where party intends to register his document/name of the
district in which property is situated.

After entering the above particulars user has to click “Register” button. It will take him to
the next screen showing options to pay either in online or offline mode. At this point, after
clicking the register button, the user gets an SMS to his registered mobile, informing his
12 digit challan number and 5 digit pass code. The same shall have to be saved by him
for future references, particularly to validate his claim at the Sub Registrar office at the
time of registration of document. The users are advised not to reveal the passcode to
anybody other than the Registering Officer, to prevent misuse.

If user chooses Online mode, SBI e-pay home page appears. Then the user needs to
select mode of payment like Net Banking, Debit Card etc., and authorize the payment by
giving proper credentials. If user gets successful status, then Challan in duplicate is
rendered by the system containing SBI e-pay confirmation reference number. The user
prints the challan and submits SRO Copy of it along with the document to the Sub-
Registrar, while retaining party’s copy.

If user chooses Offline mode, the system renders challan in triplicate and user has to
print the same and visit any SBI Branch for making payment. Then SBI verifies challan
details online using the challan number printed on it and collects the amount; and
manually adds the Journal Number on the challan and affixes signature and seal. SBI
Branch retains Bank Copy of the Challan and returns Party copy and SRO copy of the
Challan to the user. User has to submit SRO copy of Challan along with document to the
Sub Registrar at the time of registration.

Note: 1) In the offline mode, after generating eChallan by the party, it usually takes at least

20 minutes time for the information to appear in the SBI branches. Therefore, the
parties are advised to visit the SBI branch of their choice 30 minutes after
generating the challan. After payment of amounts in the SBI branch, it may take a
maximum of 30 minutes time for the electronic transfer of information from SBI to
the SRO. Therefore, parties are advised to visit SRO 30 minutes after payment

in SBI.
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2) The SRs are advised to assist the parties whenever party comes with a request
for generation of challan. The SR and his Staff shall assist the parties in
generating the challans to be used in offline mode and they shall treat it as part of
their official duty.

ii. SUB REGISTRAR OFFICE SIDE :

1.

During the Checkslip stage an option has been provided at the end of the checkslip
entry level and cash receipt level to verify such challan payment particulars. The Sub
Registrar can select any one of these options to verify payment particulars. The 12 digit
code appearing on the challan and 5 digit pass code revealed by the party shall be
entered to get the payment details. If the entered numbers/codes are tallied, the system
automatically renders the details of amounts paid for comparison with document details.
Then the Sub Registrar shall verify the “amount to be paid” details and “amount paid”
details besides the names of executant and claimant provided under the “payment
details” form and click on TALLIED button, if details are tallied so as to consume the
payment details. At this point “SAVE” button is enabled and the SR shall click this SAVE
button. This step will deface the challan for ever rendering it not reusable. If there are
minor variations in the challan details like different spellings, nature of instrument, the
SR may ignore and proceed to accept the challan if other details are fully tallied. If the
amount paid is not sufficient, the SR shall accept and click TALLIED button and SAVE
button, but ask the party to pay the remaining amounts through another challan. The
system will accept more than one challan for completing the registration of a single
document. If variation in the challan and document details are substantial like parties
names are not tallied at all, then the SR shall reject the challan and he shall not click
TALLIED button. Then he shall ask the party to pay the amounts afresh.

Sub Registrar shall have to scan the challan (offline/online) along with the document. In
the cases of using more than one challan by the parties, when the document was kept
pending and reverse endorsements are got printed while accepting first challan, then the
printing of 2nd and subsequent challan details is not possible, at present. Therefore, the
SR shall have to add manual endorsements regarding 2nd and subsequent challans on
the document before final scanning. He shall have to scan all the challans with the
document. The challans so scanned shall not be treated as part of the document and no
sheet numbers shall be assigned to them. An endorsement indicating the details of
amounts paid under e-STAMPS challan will be automatically annexed and printed on the
reverse endorsement under the payment table.

The challan copies shall be preserved document-wise in the SRO initially for a period
of 5 years and furnished to the audit parties/ inspecting officers for verification.

The cash collected by Sub Registrars/DRs shall be remitted by generating SRO challan.
For this purpose a separate challan is designed and provided in CCA. The SR gets

12 digit unique code prefixing his SRO code and a 5 digit passcode to his registered
mobile number. The SR shall remit the amount like any other user in any SBH branch.
He shall make necessary entries of the above said 12 digit code/5 digit pass code and
journal number given by SBH branch for the said challan in Account- H and other
relevant accounts. The said challan shall be defaced in the system immediately.

For Stamp Vendors and Franking Machine Licensees, there are separate challans made
available in the web site. They need to pay the amounts through the said challans
following the above procedure. For Stamp Vendors, the 12 digit unique code is prefixed
by SV; and for Franking Machine licensees, the 12 digit unique code is prefixed by FM.
The concerned authorised officer, SR or the DR concerned, after confirmation of the
payment, shall deface the challan in the system while issuing the stamps or loading the
franking machine by feeding the details of indent number and date of issue/loading and
make necessary entries in the relevant registers.
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6. Inrespect of the amounts payable for the purposes other than registration such as
validations, franking of documents etc, there is a separate challan provided in the web
site to be used titled as “Non Registration Challan”. The 12 digit unique code is prefixed
under this challan with NR. The SR/DR shall deface the challan in the system by
entering the indent number in case of franking or giving file number in case of validation
of documents under the provisions of Indian Stamp Act, 1899 soon after rendering the
service or after adding the certificate etc.

Note: 1.1n case, an already used challan is presented before the SR, CCA gives an alert
indicating that the given challan is already used for a particular CS No. of particular
Sub-Registrar office. If SR feels that the parties are resorting to fraud, then he shall
immediately inform the higher officials and simultaneously lodge a case in the
jurisdiction police station.

2. Reports can be generated by each SRO to view “Used Challan” details, CS
Number and regular document number pertaining to that office.

3. In the new system, there is no requirement to maintain daily challan, pending
challan and scroll registers. The amounts are pooled in the current account in the
name of Commissioner and IG, Telangana, Hyderabad. The amounts collected
under the system are remitted into proper heads of account and reconciled at
single point by C&IG’s office.

4. Hereafter the SRs shall not accept DDs/Bankers Cheques or any other mode of
payment from the parties other than e-STAMPS challan now introduced.

5. If parties present the challan of earlier system for registration, before accepting it,
the SR shall with the help of pending challan register and other records available,
ensure that it is unused challan only without any iota of doubt regarding its
correctness. The SR shall take utmost care in accepting challans of earlier system
and follow all the existing guidelines/orders in accepting them. After the
introduction of the new e-STAMPS system, the Internal Audit team shall verify
each and every case of this nature and certify in their report that they have
verified each such case and found correct. If there is any fraud noticed by the
audit party, it shall be brought to the notice of the concerned DR/DIG and also
C&IG immediately as a special report.

REFUNDS : The existing refund system shall be mutatis mutandis applicable till a new system if
any is ordered by the Government. Therefore, G.0.Ms.No.222, Revenue (Registration I)
Department, Dated: 19-02-2005 is the relevant authority for the subject and the same is enclosed
as Annexure Il. Whenever, a refund is ordered by the competent authority, on receipt of the
information, the Sub Registrar or concerned officer shall deface the challan in the system by
indicating Proceedings number of the refund order, so that the same challan shall not be used for
any other purpose. In all such cases, a register of sanctions made for the refunds has to be
maintained to keep track of the matter.

TRANSFER DUTY : In the new system, the Transfer Duty to the local bodies will be allocated by
C&IG’s office. During registration of documents, the SRO shall select Gram Panchayat/Nagar
Panchayat/Municipality/Municipal Corporation/IALA of the concerned revenue village. In the back
end, the system will automatically map the respective DDO code of local body. This will enable
proper adjustment/transfer of TD. Reports can be generated to view the TD particulars document-
wise, SRO-wise, local body-wise.

RESPONSIBILITY OF AUDIT OFFICERS : In the Internal Audit, besides the regular audit
functions, there shall be special focus on this system. Audit team shall verify every document and
used e-Challan details. The audit shall add a certificate that the amounts payable on the
documents are tallied with the amounts remitted through this system. The audit team may
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generate used e-Challan report of SRO for verification purpose. If there is any discrepancy, the
audit shall highlight the same in the report. If there is any fraud, then a special report shall be
submitted to the concerned DR/DIG while submitting a copy of the same to C&IG at once. The
audit shall give timely inputs so that a fool proof and better system is evolved by making
necessary changes in the e-STAMPS module.

G.O.Rt.No. 18, Revenue (Registration 1) Department, dated: 8.1.2016 ordering the new system is
enclosed as Annexure lll.

Sd/- Ahmad Nadeem,
Commissioner and Inspector General of
Registration and Stamps, Telangana, Hyderabad.

To

All The Deputy Inspectors General (R&S).

All the District Registrars.

All the District Registrars (MV& A).

All the Sub-Registrars/Audit Sub-Registrars/Chit Registrars.
All the Officers/ Sections of C&IG, R&S Office.

Spare.
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Annexure |, Il and Il

GOVERNMENT OF ANDHRA PRAESH
ABSTRACT

Registration and Starr ps Depariment — Measures to prevent circulation of fake stamps
— Restrict on of use of Non-Judcizl Stamps upte Rs.100/- denomination — Payment of
remain ng Stamp Duty through the designated Branches of State Bank of Hyderabad
In respect of Sub Ragistrar Offices in Hyderabad District and some of the Sub
Registrar 2fFices in Renga Reddy District — Permission Accorded — Orders — Issued.

REVENUE (REGISTRATION.I) DEPARTMENT

Read the following:-

1. Fom the Inspector General of Registration and Stamps, A.P., Hyderabad
—=tter No.G1/16619/2002, dt: 06.3.2003.

2. Fom the Inspector GCeneral of Registration and Stamps, A.P., Hyderabad
-=tter No.G1/16619/2002, dt: 06-09-2003.

o o o o
ORDER:

In te letters first ard second read above, the Inspector General of
Registration and Stamps has s:atad that in the Review Meeting, it was decided to
restrict the use of Nen-Judical Stamp Papers for the documents upto Rs.100/-
denomnatcn only ard collection of the remaining stamp duty through the
designated branches cf State Bznk of Hyderabad, to prevent circulation of fake
stamps and minimize handling of cash at Sub Registrar Office level and also to avoid
non-availebi ity of stamps to the public. He has, therefore, proposed to implement
this initialy in 11 Subk Registrar Offices in the Twin cities and some other Sub
Registrar Zfices surrcunding Hvderabad City situated in Ranga Reddy District and to
extend the same in th2 entire S-ata.

2. The DJeputy General Manager, State Bank of Hyderabad has also consented
to partcipate in the collection of stamp duties as desired by the Department and
offered tc remit the ccllections into the State Bank of Hyderabad, Treasury Branch
without any float. The Deputy Gereral Manager, State Bank of Hyderabad has stated
that:

(1 The Branches au:horised to collect the stamp duty will open a current
account in the nzme and style of "Stamp Duty Collection A/c”,

(2 The Stamp duty/fregistration fee paid by the general public is credited
to this account on the strength of cash receipt, thus this account
reflects party wiss credits for each day.

(3 In the narration column against each entry, the name of the party will
be ment oned for information and easy reconciliation,

(4 The ab>wve current account is treated as a proforma current account
for the purpose cf accounting the above transactions only.,
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(5)  There will not be any debits to this account other than transfer of

funds for the credit of Government Account at the closire of
Government business hours every day.

3. The Inspector General of Registration and Stamps has also stated that he will
work out the Operational modalities in consultation with State Bank of Hydzrabad
and State Bank of India and other nationalized banks in the State. He has, therefore,
requested to issue orders for restricting the use of Non-Judicial Stamps upto Rs.100/-
denomination for the documents till he security features are improved and co lection
of remaining stamp duty including transfer duty through the designated branches of
State Bank of Hyderabad initially in respect of 11 Sub Registrar Offices in th2 Twin
Cities and some other Sub Registrar Offices surrounding Hyderabad City situated in
Ranga Reddy District and to extend the same in the entire State to prevent loss of
revenue to State in respect of circulation of fake stamps of higher denomination and
also to avoid inconvenience to the registering public.

4. Government after careful consideration, hereby accord permission to the
Inspector General of Registration and Stamps to restrict the use of Non-Judicial
Stamps upto Rs.100/- denomination only for the documents and for collection of
remaining stamp duty including transfer duty through the designated branches of
State Bank of Hyderabad initially in respect of 11 Sub Registrar Offices surrounding
Hyderabad City in Ranga Reddy District.

5. The Inspector General of Registration and Stamps is also accorded Jermission
to work out operation modalities for payment of money into Government Treasury
through the designated branches of State Bank of India / Hyderabad / Natioalised
Banks in respect of the remaining Sub Registrar Offices in the State for depositing
the remaining stamp duty amounts.

6. The Inspector General of Registration and Stamps is requested to take
necessary further action in the matter accordingly.

¥ o This order issued with the concurrence of Finance Department vide their
U.0.No.2157/PFS/2003, Dated: 03-05-2003.
(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

N.S.HARIHARAN
PRINCIPAL SECRETARY TO GOVERNMENT

To

The Inspector General of Registration and Stamps,
A.P., Hyderabad

// FORWARDED:: BY ORDER//

Sd/-x000000
SECTION OF-ICER.
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GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

Regisration and Stamos Department-Indian Stamp Act, 1899 and Registration
Act, 1908-Payment of —=gistration charges through Challans through designated
brancaes of State Baxk of India / State Bank of Hyderabad and Nationalised
Banks — Refund of arounts paid through Challans — Instructions — Orders —
Issued.

REVEWUE (REGISTRATION.l) DEPARTMENT

G.0.Ns.No.222, Dated: 19.02.2005.

Read the following:-

1. G.0.Ms.No €53, Revenue (Regn.l) Dept., dt. 10.09.2003.

2. G.0.Ms.No 58, Revenue (Regn.l) Dept., dt. 13.09.2003.

3. From the Commissioner & Inspector General of Registration and
Stamps Letters No.G1/16619/2003, dt. 10.04.2004 and dt.29.09.2004.

-0:-
ORC ER:-

In the G.Os. fi-d and second read above, orders were issued restricting
the use of Non-Judic al Stamp Papers upto_Rs.100/- denomination only for the
docurments and for colkection of the remaining stamp duty including transfer duty,
etc., tarough Challans rough the designated branches of State Bank of India /
State Bank of Hyder=bad / Nationalised Banks in the entire- State as a
precautionary measure ‘o prevent circulation of fake stamps.

2 The Commissior 2r & Inspector General of Registration and Stamps in his
letter “hird read above has submitted that consequent on issuing orders by the
Goveriment, rules wee framed streamlining the payment of Stamp Duty,
Regisfration Fee, etc., through Challans, in the designated Bank Branches.
Earlier, there were prowisions for the refund of stamps under sections 49 to 54 of
the Indian Stamp Act, "899, in case the stamps were not used, for the purpose
meant for, whereas, there is no such provision to refund the amounts so paid
through Challans undz- sections 41 and 42 of the Indian Stamp Act, 1899
(Central Act Il of 1899)

3. The Commissior 2r & Inspector General of Registration and Stamps has
also sated that in the -2cent times, after the introduction of “Payment of duties
threugh Challans”, appeals for the refund of duties paid through Challans, are
being received from th= registering public. But, due to lack of well designated
procedure, modalities, provisions with due legalities, the refunds could not be
made to the registering public. Keeping in view the public grievances and
inconwenience, the Ccmmissioner & Inspector General of Registration and
Stamps has submittec proposals for refund of Stamp Duty amounts paid through
Challans.

4, Government afie- careful consideration, hereby accept the proposal of the
Commissioner and Insp=ctor General of Registration and Stamps and order the .

i
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procedure and terms and conditions for refund of difference of stamp dulvy =id
through Challans as mentioned below:

I. PROCEDURE FOR REFUND OF STAMP DUTY:

(1)  The parties have to apply to the concerned District Colleckor/Sub
Collector/Deputy  Collector/Revenue Divisional Officerdrandal
Revenue Officer under Section 2 (9) of the Indian Stamp Ac, 1809
through the Sub-Registrar duly mentioning the reasons for =eeking
refund along with challan and receipt in original issuec ty the

- designaled Bank Branch.

(2)  The Sub-Registrar on receipt of such application should ve iy the
records (Bank's Scroll, pending challan register, etc.,) ana satisfy
himself that the challan and receipt are genuine and w=se not
utilized in any manner. He should submit a cerlificate to tha: effect
to the District Collector / District Revenue Officer / Deputy Cs lector
/ Revenue Divisional Officer / Mandal Revenue Officer at t-= time
of forwarding the applications for refund with a specific note -=at the
challan in question is still pending in Challans Register.

(3) The District Revenue Officer / Deputy Collector / R=/enue
Divisional Officer / Mandal Revenue Officer concerned af=r due
scrutiny, issue proceedings for refund of the amounts remit =d into
the designated Banks through Challans under the Head of Azcount
of Stamp Duty.

MS TIONS FOR RE| BED :

(1) The claim for refund shall be submitted by the person, for wi am the
payment was made, before the Revenue Official competen! ¢as per
Section 2 (9) of the Indian Stamp Act, 1899) under w~hose
jurisdiction the designated Bank Branch is situaled throign the
Sub-Registrar duly mentioning the reasons for seeking refun= along
with proof of identify, challan in original and receipt in =riginal
issued by the designated Bank Branch.

(2) The party shall enclose the sale deed executed elc., =s an
evidentiary material to the payment of remaining stamp duy, by
means for challan through Bank.

{3)  The challan for refund shall be accompanied with Certificat=s -
(a) from the concerned Bank that the money was remitled;

(b) from the concerned Sub-Treasury Officer that the monzv was
remitted into Government Treasury under proper Hzad of
Account; and

(c) from the concerned Sub-Registrar that the challan was not
utilized for registration.

(4) In case, the challan is used and refund of excess amunt is
claimed, orders will be issued by the Government, such refind is
claimed within the same financial year, and it may be alicwed as
per the instructions contained in G.0.Ms.No.195, Finance (TFR)
Department, dt.24.05.1989,

3
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5) (a) The refund shall be permitled for a period of three months
from the date of issue of these orders in respect of existing challans
as per nole below SR 27 under T.R. 16 after deducling 10% of the
total stamp duty paid through the Challan.

(b) The refund shall be permitted for one more month (4™
month) as grace period with a deduction of 20% of the total Stamp
Duty paid through the Challan.

(8) \alidity period of Challan may be restricted to 4 months only from
the date of payment to avoid public hardship, litigation and
administrative problems in reconciliation, verification of old challans
atc.

{7)  In respect of Registration Fee and User Charges for the services
not rendered, the lotal amount is refundable by the District
Registrar concerned as per R.R.185.

(8) In respect of Transfer Duty in Municipal Corporation areas, if the

. ftransfer duty amount is remilled into Municipal Corporation

account, refund shall be ordered following the same procedure
relaling to Stamp Duty as mentioned above,

(9) Tho concemed Revenue Officer who is competent, after due
scrutiny shall issue proceedings for refund of the eligible amounts
of stamp duty remitted into the designated Banks through Challan
under Head of Account of Stamp duty, 4

(10) The competent authority shall invariably adhere to the above rule
position and pass well reasoned speaking order with utmost caution
at the time of issuing refund order.

. "he Commissioner & Inspector General of Registration and Stamps is
requested lo take further necessary action in the matlter accordingly.

: This order issues with the concurrence of Finance (Expr. Rev.)
Depariment vide their U.0.No.3314/41/A2/Expr.Rev./05, dt. 14.02,2005.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

N.S HARIHARAN
SPECIAL CHIEF SECRETARY TO GOVERNMENT

To
The Commissioner & Inspector General of
* Regisglration and Stamps, A_P., Hyderabad.

The Spacial Chief Secretary & Chief Commissioner of
Land Administration, A.F., Hyderabad.

The Dirzctor of Treasuries and Accounts, A.P., Hyderabad,

All Collectors.

The Accountant General, A.P., Hyderabad.

Copy Lz Finance (Expr.Rev.) Department.

Copy Lz Law (E) Department.

/Forwarded by order/f

Sdf- x % % x,

SECTION OFFICER.
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Office of the Commissioner and Inspector General
of Registration and Stamps, A.P., Hyderabad.

0.G1/16619/2003, Daled 02-03-2005,

Communicated for strict compliance. Receipt of the G.0O. shall be
acknowledged forthwith.

Sd/- Lal Rosem,

Commissioner & |.G (R&S).

A.P. Hyderabad.
To

All Deputy Inspectors General (R&S), District Registrars, Vigilance r::fi“n::ss!u"a,i
District Collectors in “he state with a request to communicate to All Sub-
Collector/Deputy Col ector/R.D.0.,/M.R.Os., in the State.

Deputy Collectors (Fiying Squad) in the State,

All Officers and Sections in Commissioner & 1.G's office.

f.b.oll
SUPERINTENDENT,
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GOVERNMENT OF TELANGANA i PL I uw
X ABSTRACT . o6
.“l o Revenue (R&S) Dept - Collection of Stamp Duty, Transfer gf Property Tax,

Reglstration Fee, User Charges and other sums from the p I
of SBH to give modern banking facilities through cyber treasury- Fool proof

REVENUE{REGISTRATION.I)DEPARTMENT
Dt. 08 .01.2016
. Read the following:
G.0,Ms,No.953,Revenue(Registration.I) Department,dt. 10.9.2003,
. From the CRIG of (R&S), T.5., Hyderabad Lr. No.CARD1/2334/
2015, dt.6.11.2015.

ORDER:

In the letter 2™ read above, the Commissioner and Inspector General
of Registration and Stamps, Telangana State, Hyderabad has stated that
Government issued orders to restrict the use of Mon-Judicial Stamps upto
Rs.100/- denomination only Ffor the documents and for collection of
remalning stamp duty including transfer duty through the designated
branches of State Bank of Indiaf SBH and to work out operation modalities
for payment of money into Government Treasury through the designated

w branches vide G.0. 1* read above. The SBH has taken up of the collection
of Stamp Duty ,Transfer Duty, and Registration Fee In respect of all the
C;F’D districts of Telangana region and SBI has taken up the task in Andhra and

Rayalaseema regions from September, 2003 of erstwhile State of A.P,

B He has stated that during the implementation of above system the
department witnessed certain challenges such as, no flexibility to the party
G to pay these amounts In any branch of SBH or any bank other than SBH,
/ R without having facllity of online verification, delay in receiving, sending
K'ﬁ and verifying scroll every day and delay in transferring funds to Government
account, fake pay-in-slips (Challans) resulting In loss of revenue,
b inconvenience to the department and citizen and huge manual drudgery at

a the SRO level,

3. The SBH was requested to come up with a solution in the nature of
cyber treasury using modern banking systems and technologies so as to
overcome the above mentioned challenges. The SBH offered a
comprehensive solution for the collection and remittance of registration
charges, and submitted proposals along with Mol.

4. The Commissioner and Inspector General of Registration and Stamps,
Telangana, Hyderabad has requested the Government to issue necessary
orders (i) to accept the proposals of SBH and to enter intc an Mol with
SBH, so that a modern, better, flexible, citizen friendly and fool-proof system
can be in place for collection of SO, RF, TD and User charges from the parties
concerned and (ii) to transfer the Transfer Duty amount to the Panchayats,
Nagar Panchayats, ILAs and Municipalities as is being done In the case of
Municipal Corporations instead of present system.

5. Government after careful examination of the issue in detail hereby
accord permission te the Commissioner and Inspector General of
Registration and Stamps, Hyderabad to enter into an Mol with SBH, as per
terms and conditions furnished along with proposals so as to introduce
proposed system of collection of stamp duty, transfer duky and registration
fee; and to transfer the Transfer Duty amount to the Panchayats, Nagar
Panchayats, ILAs and Municipalities as is being done in the case of Municipal
Corporations instead of present system,

PTO
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G. The Commissioner and Inspector Caneral of Registration and Stamps,
Hyderabad shall take necessary fursier action to operatonalise the
proposed system and issue operatichal goldelines for  its smooth
implementation.

7. This order issued with the concur-snce of Finance Department vide
their U.0. No.1018-A/S585/EBS-VII/Rev/2L 15, dt.£.12.2015.

(BY ORDER AND IN THE NAME OF THE GOVERNDOR OF TELANGAMNA)

SHAILENZRA KUMAR JOSHI
PRIMNCIPAL ZECRETARY TO GOVERNMENT({FAC)

To
\_‘,Ilqé'lc-nmmissiuner and Inspector General »f
Registration and Stamps, Telangana State, Hyderabad.
Copy to:
The Director of Treasuries and Accounts, Telangana, Hyderabad.
The Pay and Accounts Officer, Telangana, Hyderabad,
The Accountant General, Telangana, Hyde-abad.
The Finance (EBS.VII) Department, Telangana, Hyderabad
The P.5. to Dy.CM&M(RES).
The P.5. to Prl, Secretary(R&S) {FAC)
SffSc.
[/FORWARDED :: BY ORDER//

Lob -
SECTION L%?EER’
e

Office of the Commissioner and Inspector General of
Registration and Stamps, Telangana, Hyderabad.

Endt .No.CARD1/2334/2015. -01-2016.
1) COMMUNICATED

2) Operational guidelines will be issued in due course of time.

5d, - V. Srinivasulu,
for Commissioner and Inspector General of
Registration and Szamps, Telangana, Hyderabad.

To

All the Deputy Inspectors General (R&S) in the State.

All the District Registrars/Audit in the state,

All the Sub-Registrars in the state through Distric: Registrar concerned.

Copy to: - All the Officers in the CRIG R&S office.
All the Sections in the CRIG R&S office.

Stock file.
/f £.b.of/
EL l:lteﬁr'ltﬁ.rnﬁianiI'Ij '-'l—
aslhj b
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6.1 e-REGISTRATION OF SOCIETIES

PROCEDURE

Society registration

The user has to submit an online application by providing the required details and upload required
documents (as shown in checklist).

The user then has to make requisite payment through the online portal.

The user then has to send the original documents to District Registrar Office, either through
courier/RPAD or by dropping them at the drop-box located at the District Registrar office.

Procedure at the District Registrar Office
Sr. Assistant Level :

The documents (Memorandum of Society, Rules and Regulations, ID and address Proof of EC
Members, Registered lease agreement/Declaration if office is in own premises) received at the
Office of District Registrar will be verified by Senior Assistant against the details provided in the
online application.

Upon successful verification, a recommendation for approval is made to District Registrar.

In case of verification being unsuccessful, the applicant will be directed to make necessary
changes to the application

District Registrar Level :

Based on the recommendation provided by Sr. Assistant, District Registrar approves the
registration.

With the approval, the District Registrar also digitally signs the registration certificate.

In case of verification being unsuccessful, the applicant will be directed to make necessary
changes to the application.

Screen shots of process followed at the District Registrar Office
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Sr. Assistant Level :

Login screen of Sr. Assistant :
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Information of individual application:
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The Sr. Assistant will make a recommendation and forward it to District Registrar :
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District Registrar Level :

Login screen of District Registrar :
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Individual society application :
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Approved and digitally signed Society registration :
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CHECK LIST

After submitting online application of Society, the following documents in original shall be submitted in
District Registrar's Office

Acknowledgment containing reference number
Memorandum of Society

Rules and Regulations

ID Proof of EC Members

Address proof of EC Members

Passport Size photographs of all EC Members

N o o s~ N>

Registered lease agreement if office is in rented premises or Declaration if office is in own
premises and no rent is collected from Society

Citizen must submit all original papers either by courier/RPAD or handover in person in the concerned
District Registrar Office quoting online application reference number.

Certificate will be issued within three days from the date of receipt of original application and other
connected documents, if everything is in order or further information/documents will be required by the
District Registrar for completion of registration.

AMENDMENT OF SOCIETY

This service can be availed by any society who wants to amend bye law's or rules. Required document
is uploaded and originals are submitted in DR office concerned. Department after verification can
approve or reject the request.

Documents Needed :
1. Online Application from applicant along with mandatory resolutions

2. After online application, the original resolutions/documents shall be submitted to the Registrar of
Societies through courier/RPAD or in person.

3. The approval of the same shall be within 3 working days from the receipt of original
resolutions/documents

Approval Authority : Registrar of Society Address of Registrar Offices

In case citizen wants, he may use assisted online services offered by Mee Seva for completion of online
submission of application and uploading of documents.

CERTIFIED COPY OF BYE-LAWS OF SOCIETIES

Description : Any person can get the certified copy of Bye-Laws of Registered society through the
facility.

Approval Authority : Delivered Across the counter Online
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6.2 e-REGISTRATION OF FIRMS
PROCEDURE

Firm registration

The user has to submit an online application by providing the required details and upload required
documents (as shown in checklist).

The user then has to make requisite payment through the online portal.

The user then has to send the original documents to District Registrar Office, either through
couriers/RPAD or by dropping them at the drop-box located at the District Registrar office.

Procedure at the District Registrar Office

Sr. Assistant Level :

The documents (Form I, Partnership Deed, ID proof of Partners) received at the Office of District
Registrar will be verified by Senior Assistant against the details provided in the online application.

Upon successful verification, a recommendation for approval is made to District Registrar.

In case of verification being unsuccessful, the applicant will be directed to make necessary changes to

the application.

District Registrar Level :

Based on the recommendation provided by Sr. Assistant, District Registrar approves the registration.

With the approval, the District Registrar also digitally signs the registration certificate.

In case of verification being unsuccessful, the applicant will be directed to make necessary changes to

the application.
Screen shots of process followed at the District Registrar Office
Sr. Assistant Level :

Login screen of Sr. Assistant :
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List of applications for Firm Registration :
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District Registrar Level :

Login screen of District Registrar :
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List of firms to be registered :
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e Department Applhication - Windows Intermel Explorer
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CHECK LIST

After submitting online application of Firm, the following documents shall be submitted in District
Registrar's Office

1. Form | in original
2. Partnership Deed copy
3. ID Proof of partners

Citizen must submit papers either by courier/RPAD or handover in person in the concerned District
Registrar Office quoting online application reference number.

Certificate will be issued within three days from the date of receipt of original application and other
connected documents, if everything is in order or further information/documents will be required by the
District Registrar for completion of registration.
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RECONSTITUTION OF FIRM

Description : This service is available to any firm which wants to add/delete partners. Required
document is uploaded and department after verification can approve or reject the request.

Documents Needed :
1. Online Application

2. The firm shall submit the original acknowledgment, statutory form, partnership deed effecting
reconstitution of firm through courier/RPAD or in person to the Registrar of Firms concerned. The
approval shall be given within 3 working days from the time of receipt of original papers, if every
thing is in order.

Approval Authority : Registrar of Firms & District Registrar Concerned

In case citizen wants, he may use assisted online services offered by Mee Seva for completion of online
receipt of application and uploading of documents

CERTIFIED COPY OF REGISTRATION CERTIFICATE

Description : This service is available when citizen wants a copy of registration certificate of registered
firm. After registration of Firm, original Certificate of Registration is delivered to the firm. Later, anybody
can request for certified copy.

Service Delivery : Download Online

ADDRESS CHANGE REQUEST

Description : This service can be availed by any Firm which wants to change/add/delete a business
premises, godown, branch office etc. Required document is uploaded and originals are submitted in DR
Office concerned. Department after verification can approve or reject the request.

Documents Needed :
1. Online Application

2. The firm shall submit the original acknowledgment and statutory form through courier/RPAD or in
person to the Registrar of Firms concerned. The approval shall be given within 3 working days
from the time of receipt of original papers, if everything is in order.

Approval Authority : Registrar of Firms & District Registrar concerned

In case citizen wants, he may use assisted online services offered by Mee Seva for completion of online
submission of application and uploading of documents.
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Which is the web site of the Department of Registration and Stamps ?

The website of the Department of Registration and Stamps is https://registration.telangana.gov.in

What is CARD ?

CARD is Computer-aided Administration of Registration Department. The process of document

registration is carried out as per the provisions of the Registration Act,1908 using electronic

devices such as computers, web cameras, biometric device and scanner. The system performs

the activities involved in the process of registration of a document, e.g., valuation, verification

as to levy of proper stamp duty and registration fee, endorsements, receipts, scanning and
indexing etc.,

What are the e-services provided by the Department of Registration and
Stamps?

The e-services provided by the Department of Registration and Stamps are as follows:

The services at SI No 1 to 6 above are informative but not authorized services. The authorized
services of Encumbrance certificate ,certified copy, registration of marriage under Hindu Marriage
Act and Special Marriage Act, registration of Firm and Society under relevant Acts are provided

through Mee-Seva centres on payment of required fee.

SI. No.

e-Service

Uselutilization

Registration Details

To know details of a registered
document such asnature, names of
executants and claimants, and
details of property,etc.,

Encumbrance Search (EC)

To produce details of previous
registrations in respect of a property

Certified Copy of Document

To view and download copy of
registered document.

Duty Fee Calculator

To know the market value of the
property to be registered and stamp
duty, transfer duty and registration
fee to be paid thereon as per the
nature of the document.

Village Directory

To view names of villages District
wise and Mandal wise

Duty and Fee Rates transaction wise

To know stamp duties,
registration fee and user charges
transaction wise.

Create your own document
and book a slot

One can draft his own document
and book timeslot for procurement
of registration as per his
convenience at any of the
Sub-Registrar Offices as per

his choice in the State.
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Si. No. e-Service Use/utilization

8 Hindu Marriage Registration Application for registration of
through mee seva centre Hindu marriage
9 Special Marriage Registration through mee seva

centre. Application for registration of
Special marriage

10 Registration of firm A firm through mee seva centre can
be registered.

11 Registration of society. A society through mee seva centre
can be registered.

REGISTRATION DETAILS

What are registration details?

Registration details give details about a registered document, about an open site and a flat in an
Apartment.

How can the facility be availed?
Log on to the departmental web site https://registration.telangana.gov.in

Choose the option ‘Registration details’.

‘What are the inputs to know the registration details?
There are three options namely

1. Registration details of Document Number,

2. Open land/agricultural land and

3. Apartments/houses

To know registration details of document no, the following inputs are required:
a. District Name
b. Name of Sub-Registrar office
c. Document no. and year
The registration details give names of the parties , description of property such as Name of the
village/town, Sy.No./door no. extent and boundaries.
To know registration details of Lay out plots, the following inputs are required
District name

Mandal name

Sy. No./Nos and
Plot No.

The registration details give names of the parties, description of property such as Sy No, plot no
extent and boundaries.

a
b
c. Village name
d
e
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10.

To know registration details of Apartments, the following inputs are required
District name

Mandal name

Flat No.

a
b
c. Village name
d
e. Apartment name/ Door No.

The registration details give names of the parties, description of property such as
Sy No., Flat No., door no., extent and boundaries. The registration details print out
can be taken.

ENCUMBRANCE SEARCH (EC)

What is Encumbrance Search(EC)?

The facility to search details of transactions in respect of a property that was registered with the
department of Registration and Stamps and which is available on the department web site
https://registration.telangana.gov.in

How can the facility be availed?

Log on to the departmental web site https://registration.telangana.gov.in Choose the option
‘Encumbrance search(EC)’

What are the pre-requisites to carry out Encumbrance search (EC) ?

There are three options under search criteria, namely 1) Document No., 2) Memo No., 3) None.
Option 1 and 3 are meant for the public.

To search by document no., it is necessary to know the document no., registration year and name
of the SRO.

To search by property, option none is to be chosen. It is necessary to know property details such
as name of the village, Sy. No., /door no., plot no/flat no., extent and boundaries and name of the
SRO where it was registered.

What are the advantages of Encumbrance search (EC) ?

It is in the interest of the prospective purchaser of any property to verify the ownership through the
title flow and to check encumbrances over the property before making any transaction over the
property. In yester-years for this purpose the parties were required to visit the office, conduct
search manually and examine the entries. When there are more than one office in concurrent
jurisdiction, it is cumbersome for the citizens to run from pillar to post to get the encumbrance
certificate. For the convenience of the citizens, the department has made available not only the
data of registered documents through computerization but also by way of data entry of manually
registered documents from the year 1983 onwards to carry out Encumbrance search. With this
facility, one can conduct e-encumbrance search anytime from anywhere. Search beyond the year
1983 requires a visit to the Sub-Registrar Office concerned. One can store search result in the
computer and can take hard copy print-out. The Loaning agencies are able to verify before
processing the application for loans of the entrepreneurs or individuals.

Can search be made by the name of a person?

No, search cannot be made by the name of a person. GPA search option is available and can be
made by Name.
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11.

12.

13.

14.

15.

16.

17.

CERTIFIED COPY OF DOCUMENT

What is the certified copy of document?

The facility to view soft copy of a document registered through computerization.

How can the facility be availed?

Log on to the departmental web site https://registration.telangana.gov.in. Choose the option
‘Certified Copy'.

What are the pre-requisites to avail the facility?

The pre-requisites are District Name, Name of the SRO, Registration year and document No.

From which year, the Certified Copy of the document is available?

It is available in respect of the documents registered from the year 2003 onwards.

DUTY FEE CALCULATOR/
REGISTRATION CHARGES CALCULATOR

What is duty fee calculator?

The facility to know the market value of the property and duties such as stamp duty, transfer duty
and registration fee.

How can the facility be availed?

Log on to the departmental web site https://registration.telangana.gov.in; choose the option ‘Duty
Fee Calculator’

What are the inputs required?

The inputs are nature of the document, details of property such as name of the village/ town,
survey number/door number, extent and boundaries.
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18.

19.

20.

21.

VILLAGE DIRECTORY

What is village directory?

It gives information about districts with codes, mandals with codes and villages
with codes.

How can the facility be availed?

Log on to the departmental web site https://registration.telangana.gov.in. Choose the option
‘Village Directory’ on web page.

What is “create your own document and book a slot” ?

The facility to prepare your own document through data entry of all the details such as names of
parties with addresses, description of properties, pre-registration details and description of
property. After generating the document you can book a time slot on any working day to procure
registration of document.

How can the facility be availed ?

The following services are available at meeseva on payment of requisite fee and through
departmental website as well.

a. Pre Registration Data and slot booking
b. Encumbrance Certificate

c . Certified copy of Registration Document
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INFORMATION ABOUT
MARRIAGE REGISTRATION

ACTS

Which are the important laws in Telangana State regarding registration of
Marriages?

Following are the important laws regarding registration of Marriages in Telangana State :

1. Hindu Marriage Act, 1955
2. Special Marriage Act, 1954
3. Indian Christian Marriages Act, 1872

7.1 HINDU MARRIAGE ACT, 1955

1. To whom the Hindu Marriage Act, 1955 is applicable?

It applies to any person who is a Hindu by religion in any of its forms or developments, including a
Virashaiva, a Lingayat or a follower of the Brahmo, Prarthana or Aryasamaj and to any person
who is a Buddhist, Jain or Sikh by religion.

2. Under Hindu Marriage Act, if an inter-caste marriage is solemnized, should
parties produce Caste Certificate? Will it be recorded in Marriage
Registers? Is there any exemption of fee?

Yes. Caste Certificate issued by Gazetted Officer, Member of Legislative Assembly, Member of
Legislative Council or Member of Parliament and any Integrated Caste Certificate issued by

Revenue Authorities shall be produced before the Marriage Registrar. It will be recorded in the
Marriage Register and no fee will be charged for registration of Inter-Caste Marriage.

3. What are the conditions of Hindu Marriage ?

A marriage may be solemnized between any two Hindus if the following conditions are fulfilled,
namely -

i. neither party has spouse living at the time of the marriage;
ii. atthe time of the marriage, neither party —

a. s incapable of giving a valid consent to it in consequence of unsoundness
of mind; or

b.  though capable of giving a valid consent, has been suffering from mentaldisorder of
such a kind or to such an extent as to be unfit for marriage and procreation of children;
or
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c. has been subject to recurrent attacks of insanity;iii) the bridegroom has completed the
age of Twenty One Years and the bride the age of Eighteen Years at the time of the
marriage; iv) the parties are not within the degrees of prohibited relationship, unless the
custom or usage governing each of them permits a marriage between the two;

d. the parties are not sapindas of each other unless the custom or usage governing each
of them permits a marriage between the two.

Note :Under Hindu Marriage Act, the solemnization of marriage was done in between
the parties, i.e., Bride and Bridegroom as per their customary rites and
ceremonies. The Registration Department registers the said marriage only.
Unless Bride & Bridegroom substantiate that their marriage was already
solemnized with sufficient proof, it can’t be registered.

Who are the Marriage Registrars for Registration of Hindu Marriage in the
State of Telangana ?

The following officers were declared as Marriage Registrars within their respective jurisdictions:

1. All Sub Registrars

All District Registrars

All Deputy Inspectors General
Joint Inspector General
Additional Inspector General

o~ oD

Is there any prescribed application for Registration of Hindu Marriage?
Yes. The prescribed form of application is herewith attached as Annexure 1.

Note :Parties should fill the name in full with surnames as entered in School
records/Passport, so as to avoid further litigations.

What are the other papers to be submitted along with the application for
registration of marriage?

Burden of proof rests with the parties, i.e., Bride & Bridegroom to substantiate that their marriage
was already solemnized.

1. Proof of Age of the Parties : Self-attested 10th Class Certificate, Passport, etc., may be
enclosed. If the parties are uneducated or illiterate or there is no entry of birth anywhere,
then Medical Certificate of the Civil Surgeon of the District may be given.

2. Proof of Residence : Aadhar Card / Telephone or Electricity Bill in the name
of self / Receipt of Property Tax / Driving License from appropriate authority.

Wedding Card of the parties;
Photo at the time of solemnization of marriage.

Any other proof substantiating that their marriage was solemnized at a particular place /
residence.

6. If bride or bridegroom is divorced, then court decree of divorce.

If the bride is a widow or the bridegroom is a widower, then death certificate of former partner
issued by competent authority.

8. ldentity cards of three withesses along with proof of residence. All the proofs should be
self-attested.
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10.

11.

12.

13.

14.

Is there any time limit for presentation of application for registration of
Hindu Marriage by the parties?

No. There is no such time limit.

Is it mandatory for the parties to attend the Registrar’s Office at the time of
registration?
Yes. Both the parties along with 3 witnesses should be present before the respective Marriage

Registrar for registration of their marriage as they have to sign in the Hindu Marriage Register in
the presence of the Registrar.

Where the Hindu Marriage can be registered?

It can be registered in the Office of the Marriage Registrar, in whose jurisdiction the place of
solemnization of marriage is situated; OR in the office of the Marriage Registrar, in whose
jurisdiction either wife or husband has been residing for at least six months immediately preceding
the date of marriage.

On what grounds the Marriage Registrar can refuse to register the
marriage? And who is the appellate authority if refused?

When the Registrar is not satisfied about the identity of the parties or about the fact of marriage
he shall, by an order in writing, refuse to register a marriage. An appeal against order of Registrar
shall lie before Registrar General, i.e., Commissioner & Inspector General of Registration and

Stamps, Telangana, Hyderabad, who may pass suitable order after giving an opportunity to both
the parties and his order is final.

Is there any provision to grant Marriage Extract to any person?

Yes, it can be granted to any person if requisite fees is paid.

Is there any provision to grant a certified copy of any record other than the
Hindu Marriage Register?

Yes, it can be granted if requisite fees is paid (application should be affixed with required court fee
labels).

Can the parties get their marriage registered at the place where the
marriage is being solemnized?

Yes. The Marriage Registrar may attend the marriage ceremony in person and register the same
if he is requested to do so and if provided with conveyance on payment of fee by submitting a

request well in advance and it is at the discretion of the Marriage Registrar to attend to the same
without interruption of public work at his office.

When one of the parties is at jail, can his/her marriage be registered under
Hindu Marriage Act, 19557

Yes. The Marriage Registrar concerned, upon being provided with a conveyance to attend at jail
and if he is requested to do so by submitting all the papers, prescribed fee in advance and if it
(time) is convenient to him and he is satisfied with the papers submitted by the parties, can attend
the jail and register the marriage.

229



15.

16.

17.

18.

19.

20.

21.

Whether women who according to the customs and manners of the country
(i.e., families of Rajas etc.,) are exempted from appearance at respective
Registrar Offices?

Yes. Such women ought not to be compelled to appear in public. The Marriage Registrar will
register their marriage at their residence, if he is requested to do so by submitting all the papers,

prescribed fee in advance and if it (time) is convenient to him and if he is satisfied with the papers
submitted by the parties.

Whether there is any exemption in the case of Persons of Rank specially
exempted by the Government or persons who by reason of bodily infirmity
are unable from attending the office of Marriage Registrar for registration of
their marriage?

Yes. In such cases, if the Marriage Registrar is requested to do so by submitting all the papers,

prescribed fee in advance, if it (time) is convenient to him, and if he is satisfied with the papers
submitted by the parties, he may attend their residence and register the marriage.

Whether a Hindu Marriage solemnized between a Citizen of India and a
Foreign National can be registered under Hindu Marriage Act, 19557

Yes. As per the instructions issued by the Commissioner & Inspector General in Memo No.
BDM/10735/2003, dated 15.07.2005, such marriages can be registered.

After registration of the marriage under Hindu Marriage Act, in which form
Marriage Certificate is issued by the Marriage Registrar?

The form of Hindu Marriage Certificate is herewith attached as Annexure — 2.

If any court orders for annulment/divorce/dissolution of a previously
registered marriage, is there any provision to record it by the Marriage
Registrar in his records?

Yes. At the request of the party, Marriage Registrar in whose office the marriage was registered,
should record such annulment/divorce/dissolution of a previously registered marriage subject to

production of such Court Orders and a certified copy will be granted to them free of cost (for one
time only).

If divorcee recorded their divorce in the Marriage Register, if such parties
requested the Marriage Registrar for issue of Certificate of Divorce, can it
be granted?

Yes. Certificate of Divorce can be issued on request of parties by the Marriage Registrar as
follows :

“This is to certify that the marriage registered between (bride) ......................... and
(bridegroom) .........ccoceiiiiiniannn. registered as No. ............. [, (year) has been
annulled / dissolved by the Court Decree No. ..................... D] S

When divorced persons may marry again?

As per Section 15 of the Hindu Marriage Act, if there is no right of appeal against the decree of
divorce, or if there is right of appeal, the time for appealing has expired without making any
appeal, or an appeal is made but dismissed, either party, may marry again.
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APPLICATION FOR REGISTRATION OF HINDU MARRIAGE

To

ANNEXURE 1
FORM-A
See Rule 5(1)

The Registrar of Hindu Marriages.

SI.No

Particulars

Bridegroom

Bride

1.a.

11.

Full Name of parties

Religion and caste of the parties
Age at the solemnization of

the marriage

Rank or profession

Permanent place of

residence (before

solemnization of marriage)

Date of Birth

Place with name of Taluk

and District at which the
marriage was solemnized

Date of solemnization of marriage
Father

Mother

Date of the decree in the

court of the 1st instance
(information to be furnished in case of
divorced persons who may
marry again (see Section —15)
Whether the period of one

year has lapsed from the

date noted in the column

(10) to the date of the
application (see Section 15)

Taluka.
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We hereby declare that the particulars mentioned above are correct to the best of our knowledge
and belief that our marriage is one to which to Hindu Marriage Act,1955 (Central Act XXV of 1955) applies and
that we have fulfilled the conditions laid, in Section 5, 6 or 15 wherever necessary.

Station : Signature with date
Husband:
Wife:
Witnesses :
SI.No Name & Father’s Name Address Signature
1.
2.
3.

Signature of the Registrar with date

(FOR OFFICE USE ONLY)

No. Date of receipt of the Application

1. Date & Hour of Presentation

2. Date of Registration

3. Volume No. & Page No. of Hindu Marriage
Register at :

which the particulars of Marriage
have been Registered.

Signature of the Registrar
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ANNEXURE

CEeRrTIFICATE OF MARRIAGE

(UNDER THE HINDU MARRIAGE ACT, 1955)
(ACT No.XXV OF 1955)

H.M. No. of 20

/, Sub-Registrar _of Assurances and Marriage
Registrar, hereby certify that and
appeared before me this day of 20 and that

each of them, in my presence and in the presence of three witnesses have
declared that a ceremony of marriage has been performed between them on

and that in accordance with their desire to have their marriage registered
under Hindu Marriage Act, the said marriage has, this day of

,20 been registered.

Marriage Registrar,

AMNUDA DDANEQU

TELANGANA

INWIMA

Station:
Date :
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To whom the Special Marriage Act, 1954 is applicable?

It extends to whole of India except the State of Jammu and Kashmir and applies also to
Citizens of India domiciled in the territories to which this Act extends who are in the State of
Jammu and Kashmir.

What are the salient features under the Special Marriage Act, 19547

Under the Special Marriage Act, 1954, a marriage may be solemnized between any two persons
(Male & Female) irrespective of Religion, Caste, Creed, etc., and such marriage may also be
registered. In the cases of the parties whose marriage ceremony was already made in other
forms and who are living together as Husband and Wife but the marriage has not been registered,
such marriage also can be registered under this Act if Marriage Officer is fully satisfied with the
papers presented by such parties at the time of registration of such marriage.

In which office, the parties can give notice of intended marriage under
this Act?

As per Section 5 of Special Marriage Act, 1954, when a marriage is intended to be solemnized,
the parties to the marriage shall give notice thereof in writing, in the form specified in Second
Schedule to the Marriage Officer in whose jurisdiction atleast one of the parties to the marriage
has resided for a period of not less than “thirty days” immediately preceding the date on which the
notice is given.

Who are the Marriage Officers under Special Marriage Act, 1954 in the State
of Telangana ?

The following officers are Marriage Officers within their respective jurisdictions in the State of
Telangana :

All Joint Sub Registrars

All District Registrars

All Deputy Inspectors General
Joint Inspector General
Additional Inspector General

ok 0N~

What are the procedures involved in the context of marriages under the
Special Marriage Act, 19547

There are 2 important aspects in the Special Marriage Act, 1954 as follows :
1. Solemnization and Registration of marriages under the provisions of Chapter-II.

. The desirous parties have to give a 30 days advance notice of intended marriage
prescribed under Second Schedule (See Annexure — 1) in three sets to the concerned
Marriage Officer. The bridegroom and the bride must have completed the age of
21 years and 18 years respectively.

. The Marriage Officer has to publish a copy of the notice in the Notice Board of his office.
If one of the parties is residing in the jurisdiction of any other Marriage Officer, a copy of
the notice should be sent to him.

. On receipt of such notice, the other Marriage Officer has to publish the same in his office
Notice Board and, while acknowledging its receipt, he should inform the fact of such
publication to the Marriage Officer concerned.
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. He should also send the objections if any received within 30 days of such publication to
the Marriage Officer concerned.

. In case no objections are received within 30 days or the objections raised are not upheld
in the enquiry, the Marriage Officer can solemnize the marriage and register such
marriage, after expiration of 30 days, but within 90 days (Three Calendar Months) from
the date on which notice thereof has been given to the Marriage Officer.

. Before solemnization of the marriage, both the parties have to give adeclaration as
prescribed in the THIRD SCHEDULE. It should be signed by them and three witnesses
in the presence of the Marriage Officer and the Marriage Officer should counter-sign it.

. Then the marriage may be solemnized in any form as the parties may choose. But is
shall be complete when the parties say to each other
that—"“1I, ... Jtakeyou, oo as my lawful
wife/husband” in the presence of the Marriage Officer.

. After solemnization, the Marriage Officer shall enter the fact in the form prescribed in
FOURTH SCHEDULE, called Marriage Certificate Book, affix his signature and obtain
the signatures of the parties and the three witnesses. With this the registration is
complete. Then a Marriage Certificate may be granted to the parties in the same form.

. If, on enquiry, any of the objections received within 30 days of publication of the notice is
upheld, the Marriage Officer shall refuse to solemnize the marriage. Either of the parties
may appeal to the District Court within 30 days from such refusal. The Marriage Officer
shall act as per the decision of the Court.

2. Registration of Marriages celebrated in other forms, under the provisions of Chapter-lll

. As per Section 15, a marriage celebrated in any other form may be registered, if the
following conditions are fulfilled, —

i. aceremony of marriage has been performed between the parties and they have
been living together as husband and wife ever since;

ii. neither party has at the time of registration more than one spouse living;

iii. neither party is an idiot or a lunatic at the time of registration;

iv. both the parties have completed the age of twenty-one years at the time of
registration;

v. the parties are not within the degrees of prohibited relationship; and

vi. the parties have been residing within the jurisdiction of the Marriage Officer for a

period of not less than thirty days immediately preceding the date on which the
application is made to him for registration of marriage.

. On receipt of application for registration of such marriage, the Marriage Officer shall give
a public notice and allow 30 days for objections. If no objections are received or the
objections received if any are not upheld, he shall enter the particulars in the Marriage
Certificate Book prescribed in FIFTH SCHEDULE, obtain the signatures of the parties
and the three witnesses. A Marriage Certificate may be granted in the same form.

. If, on enquiry, any of the objections received within 30 days is upheld, the Marriage
Officer shall refuse to register the marriage. Either of the parties may appeal to the
District Court within 30 days from such refusal. The Marriage Officer shall act as per the
decision of the Court.

6. Is there any restriction of caste/religion for marrying under Special Marriage
Act, 19547

There is no restriction of caste/religion for marrying under the Special Marriage Act, 1954.
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10.

11.

12.

What is the jurisdiction of Marriage Officer?

The entire existing jurisdiction is declared as the jurisdiction of Marriage Officer for registration of
marriages under Special Marriage Act, 1954.

Where can one avail the form of notice of marriage under Special Marriage
Act?

The form of notice is available in any office of the Marriage Officer and it is also available on
website of Registration and Stamps department (vide Annexure— 1).

What are the papers that should be necessarily attached along with notice
of special marriage?

The following papers shall be produced along with the notice :

1. Intended Notice (Annexure — 1) (3 sets).

2. Passport-size Photos of Bride and Bridegroom.

3. Age proof of Bride and Bridegroom (3 sets).
4

Proof of Residence (Ex : Aadhar Card / Telephone / Electricity Bill in the name of
self / Receipt of Property Tax / Driving License from appropriate authority).

For Registration of Marriage only U/s. 15 of the Act :
1. Application for Registration of Marriage of Husband & Wife (Annexure — 4).
2. Marriage Photos of the Bride & Bridegroom.

3.  Age proof of Bride & Bridegroom (Date of Birth of S.S.C (self-attested), Passport
(self-attested) etc., If the parties are uneducated or illiterate or there is no entry of birth
anywhere, then Medical Certificate of the Civil Surgeon of the District.

4. Proof of Residence (Ex : Aadhar Card / Telephone, Electricity Bill in the name of self /
Receipt of Property Tax / Driving License from appropriate authority).

If bride or bridegroom is divorced then court decree of divorce.

If the bride is a widow or the bridegroom is a widower, then death certificate of former
partner issued by competent authority.

7. ldentity cards of three witnesses along with proof of residence.

Are the notices given for solemnization of special marriage available for
verification? Is fee charged for it?

According to Section 5 of Special Marriage Act, a true copy of the notice for special marriage is
placed in the marriage notice book of marriage office. Such notices are made available for
verification to those concerned on demand and without any charge.

What action is taken after receipt of notice by Marriage Officer?

The Marriage Officer displays a copy of the notice on the notice board of the office. In case, either
of the bride or the groom is residing in the jurisdiction of another marriage officer, then a copy of
the same notice is sent immediately to that office for display/publication.

Can objection be raised against registration of special marriage? If yes,
then in how many days it can be raised?

Yes. As per Section 7 of the Special Marriage Act, objection can be raised with the concerned
Marriage Officer within 30 days of its publication.
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13.

14.

15.

16.

17.

18.

Who can make an objection for registration of special marriage?
Any person may before the expiration of 30 days from the date of publication of notice can raise
objection for registration of special marriage.

Who takes a decision and in how many days on the objection received in
the context of registration of special marriage?

A decision on objection received in the context of registration of special marriage will be taken by
the Marriage Officer concerned within 30 days from the date of its receipt.

Are witnesses necessary while solemnizing special marriage?

Yes. As per Section 11 of Special Marriage Act, 1954, three witnesses are necessary for

solemnization of special marriage.

Is it possible to get a special marriage solemnized and registered in
between an Indian and a Foreign National?

Yes. Solemnization and registration of such a marriage is possible as per the instructions issued
in Commissioner & I.G’'s Memo No. BDM/10735/2003, dated 15.07.2005.

Suppose parties have given a notice of intended marriage and could not
present themselves within 90 days from the date of notice to get their
marriage solemnized. What is the procedure to be followed in such cases?

In such cases, the parties have to give a notice afresh and the entire procedure as prescribed in
the Act has to be followed.
Is it essential for the parties to attend the office at the time of giving notice?

No. It shall be signed by both the parties and given to the Marriage Officer, either in person or by
Registered Post. Presence of both the parties in person before the Marriage Officer is essential
for solemnization and registration.
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ANNEXURE-1-Second Schedule

Annexure |
{See Section 5}

NOTICE OF INTENDED MARRIAGE

To
The Marriage Officer,

We hereby give you notice that a Marriage under the Special Marriage Act, 1954 is intended to be
solemnized between us within three calendar months from the date hereof.

Name Condition | Occupation | Age Permanent Length of
Dwelling place Residence
if present/dwelling
place is not
permanent

We are not within the degree prohibited relationship.

Witness our hands on this ............... day of....cccceevinnen. 20.......

Signature of Bride

Signature Bridegroom

MARRIAGE OFFICER
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Annexure - 2 - Third Schedule (See Section 11) (Declaration of the parties)

DECLARATION TO BE MADE BY THE BRIDEGROOM

| A.B., hereby declare as follows :

y
2.
3.
4

| am at the present time unmarried (or a widower or a divorcee, as the case may be)
I have completed ... years of age.
| am not related to C.D (the birde) within the degrees of prohibited relationship.

| am aware that, if any statement in this declaration is false, and if in making such statement |
either know or believe it to be false or do not believe it to be true, | am liable to imprisonment
and also to fine.

(Sd) A.B. (the Bridegroom)

DECLARATION TO BE MADE BY THE BRIDE

| C.D., hereby declare as follows :

y
2
3.
4

| a at the present time unmarried (or a widow or a divorcee, as the case may be)
I have completed ..........ooovvviiiiiiiiccci e years of age.
I am not related to A.B the (bridegroom) within the degrees of prohibited relationship.

| am aware that, If any statement in this declaration is false, and if in making such statement |
either know or believe it to be false or do not belive it to be true, | am liable to imprisionment and
also fine.

(Sd) C, D (the Bride)

Signed in our presence by the above named A, B and C, D. So far as we are aware there is no lawful
impediment to the marriage.

(Sd) G. H

(Sd) I.J

(Sd) K. L

Countersigned E. F
Marriage Officer
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ANNEXURE- -3 - Fourth Schedule Marriage Certificate

CERTIFICATE OF MARRIAGE

(Sec -13) UNDER SPECIAL MARRIAGE ACT -1954

/

hereby certify that on the day of 20

J

and appeared before me

and that each of them, in my presence and in the presence of three witnesses who
have signed thereunder made the declarations required by Section 11 and that a

marriage underthis Act was solemnized between them in my presence.

Marriage Officer

Bridegroom
Bride

Three witnesses
1)

2)

3)

Dated the day of 20
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ANNEXURE - 4
( Application for Registration u/s 15 of Spl. Marriage Act )

FORM Il
(See Rule 7 (1))

Application for Registration of a Marriage under Sec.15 of the Special Marriage Act, 1954
(Central Act 43 of 1954)

1. Names ofthe parties AB (Husband) :

2. AgeorDate of Birth CD (Wife)

Husband
Wife
3. Permanentdwelling place if any
4. Presentdwelling place
5. Relationship, if any of parties before marriage
6. A ceremony of marriage was performed between AB and CD on .
at and we declare that we have been living together as husband and W|fe ever
since the date noted above.
We hereby declare that:

i. Neitherof us has more than one spouse living on the date mentioned in this application

ii. Neitherofusisanidiotorlunatic.

iii. Both ofus have completed the age of twenty one years as on the date of this application.

iv. We are not within the degree of prohibited relationship / Our marriage was celebrated before the
commencement of the Special Marriage Act, 1954 (Central Act 43 of 1954) and according to law,
custom or usage having the force of law, governing each of us, a marriage between us is permitted,
though we are within the degrees of prohibited relationship according to the act as aforesaid.

Note : Score out which everis not applicable.

v. We have been residing within the jurisdiction of .. .. Marriage officer
at..oo, ...for a period of not less than thlrty days |mmed|ately precedlng the date of
this application.

We also declare that all the above particulars are true to the best of our knowledge and belief.

Station :
Date

Signatures
Husband

Wife
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CERTIFICATE OF MARRIAGE CELEBRATED IN OTHER FORMS

UNDER SPECIAL MARRIAGE ACT -1954
(SEE SECTION 16) ‘

Marriage No. of 2017 !
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Whom does the act apply to?

It applies to all those who profess the religion Christianity.Every marriage between persons, one or
both of whom is or are a Christian, or Christians, shall be solemnized in accordance with the
provisions of this Act.It extends to the whole of India except the territories which, immediately
before the 1st November, 1956, were comprised in the States of Travancore-Cochin, Manipur and
Jammu and Kashmir.

Who solemnises and registers the marriages under this Act?

The marriages under this Act are Solemnized :

1. by any person who has received episcopal ordination, provided that the marriage be
solemnized according to the rules, rites, ceremonies and customs of the Church of which he is
a Minister;

2. by any Clergyman of the Church of Scotland, provided that such marriage be solemnized
according to the rules, rites, ceremonies and customs of the Church of Scotland;

3. by any Minister of Religion licensed under this Act to solemnize marriages;
4. by, orin the presence of, a Marriage Registrar appointed under this Act;

5. by any person licensed under this Act to grant certificates of marriage between Indian
Christians.

The District Collector/State Government grants licenses to the Pastors/Fathers.

What is the role of the Department?

As per the Birth,Death&Marriages Act,1886,the Commissioner &lInspector General is made the
Registrar General of Marriages.Thus,The Sections 37&62 of the Indian Christian Marriages
ACT,1872,empowers the C&IF to file and preserve the Marriage Records.The said powers have
been delegated to the District Registrar who files such copies in his Office.
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VI.
VII.
VIII.

XI.

XIl.
X1
XIV.

XV.

ANNEXURES

G.Os. - Adaptation to Telangana
SCHEDULE-IA

READY RECKONER FOR PAYMENT OF SD/TD/RD
and Table of Fees

TRANSFER DUTY

User CHARGES

Meeseva ...

Structure rates

FEES FOR OTHER SERVICES
Citizen Charter

Forms
(Under Market Value Section 22-A, 32-A, Income Tax Act)

ACCOUNTS AND PRESERVATION OF RECORDS

(Cash Remittance, Thumb Impressions, Return Register,
Minute Book, Memorandum

PRE-REGISTRATION SCREENSHOTS
e-stamps Screen shots
Refund Policy (e-stamps)

Registration Process-Screenshots
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I. ADAPTATION G.O’s

GOVERNMENT OF TELANGANA
ABSTRACT

RULES- ADAPTATION — The Indian Stamp Rules, 1925 - Adaptation to

the State of Telangana — Notification — Orders — Issued.

=X =X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X-X~X~
REVENUE (REGISTRATION-I) DEPARTMENT

G.0.MS.No. 94 Dated: 28-05-2016.
Read the following:-

1. G.0.Ms.No0.1060, Revenue Department, dt.02.06.1959.

2. The Andhra Pradesh Re-organization Act, 2014 (Central Act No. 6
of 2014).

3. From the Commissioner & Inspector General of Registration &
Stamps, Telangana, Hyderabad, Lr.N0.S2/1372/2016,
dated: 27.04.2016.

Xk %k Xk %k X

ORDER:

Whereas, by virtue of section 3 of the Andhra Pradesh
Re-organization Act, 2014 (Central Act No.6 of 2014), the State of
Telangana comprising the territories specified therein has been formed on
and from the appointed day i.e., 02.06.2014;

2. And whereas, in section 101 of the Andhra Pradesh
Re-organization Act, 2014, a provision has been made for the
purpose of facilitating the application of any law (as defined in
Section 2(f) of the act, made before the appointed day, in relation to
the State of Andhra Pradesh for the State of Telangana, the
appropriate Government made before expiration of two years from
02.06.2014, by order, make such adaptations and modifications of
the law, whether by way of repeal or amendment as may be necessary or
expedient, and there upon every such law shall have effect subject to the
adaptations and modifications so made until altered, repealed or
amended by a competent Legislature or other competent authority;

3. And whereas, the Indian Stamp Rules, 1925 made under the
provisions of the Indian Stamp Act, 1899 (Central Act No.02 of 1899),
which are in force as on 01-06-2014;

4, Now therefore, after careful examination, Government have decided
to adapt the Indian Stamp Rules, 1925 made under the provisions of
the Indian Stamp Act, 1899 (Central Act No.2 of 1899) vide G.O. first
read above, are in force as on 01-06-2014;

5. Accordingly, the following Notification will be published in an extra
ordinary issue of the Telangana State Gazette dated:30-05-2016.

247



20
NOTIFICATION
In exercise of the powers conferred by section 101 of the
Andhra Pradesh Re-organization Act, 2014 (Central Act No.6 of 2014),

the Government of Telangana hereby makes the following Order,
namely:-

1. (i) This order may be called the Indian Stamp Rules, 1925
[Telangana Adaptation] Order, 2016.
(ii) This order shall be deemed to have come into force with effect
from 02-06-2014.
2. In the said Rules;
(i) for the expression "Andhra Pradesh" occurring otherwise than in

a citation or in the description of an enactment the word
"Telangana", shall be substituted.

(i) In rule 3, in sub-section (1), in clause (iii), proviso shall
be omitted.
(iii) in APPENDIX I,

(a) at SI.No.2, for the words, "P.A's to the Collector", the words
"District Revenue Officer" shall be substituted.

(b) List of Districts mentioned at serial number 2 shall be omitted.

3. For the purpose of this order and the rules adapted herein, the
expression "the State" shall have the meaning and area as specified in
section 3 of the Andhra Pradesh Re-organization Act, 2014.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
PRINCIPAL SECRETARY TO GOVERNMENT

To
The Commissioner, Printing, Stationery and Stores Purchase,
Telangana, Hyd. (with a request to publish [200] copies of Gazettee.)
The Commissioner & Inspector General of Registration & Stamps Dept.,
Telangana, Hyderabad.
Copy to:
All Departments in Telangana Secretariat, Hyderabad.
All District Collectors of Telangana State.
P.S. to Principal Secretary to Govt., Revenue (R&S) Dept, Telangana, Hyd.
The Law (F) Department, Telangana Secretariat, Hyderabad.
SF/SC's.

// FORWARDED :: BY ORDER //
SECTION OFFICER
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GOVERNMENT OF TELANGANA
ABSTRACT

RULES — ADAPTATION - The Andhra Pradesh Stamp (Inspection of

Properties) Rules, 1998 - Adaptation to the State of Telangana —

Notification — Orders — Issued.

=X =X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X~X-X
REVENUE (REGISTRATION-I) DEPARTMENT

G.0.MS.No. 95 Dated: 28-05-2016.
Read the following:-

1. G.0.Ms.No. 34, Revenue (Registration-I) Dept., dt.08.01.1999.

2. The Andhra Pradesh Re-organization Act, 2014 (Central Act No.6
of 2014).

3. From the Commissioner & Inspector General of Registration & Stamps,
Telangana, Hyderabad, Lr.N0.S52/1372/2016, dated:27.04.2016.

Xk X %k Xk %k

ORDER:

Whereas, by virtue of section 3 of the Andhra Pradesh
Re-organization Act, 2014 (Central Act No.6 of 2014), the State of
Telangana comprising the territories specified therein has been formed on
and from the appointed day i.e., 02.06.2014;

2. And whereas, in section 101 of the Andhra Pradesh
Re-organization Act, 2014, a provision has been made for the purpose
of facilitating the application of any law (as defined in section 2(f) of
the act, made before the appointed day, in relation to the State of
Andhra Pradesh for the State of Telangana, the appropriate
Government made before expiration of two years from 02.06.2014, by
order, make such adaptations and modifications of the law, whether by
way of repeal or amendment as may be necessary or expedient, and there
upon every such law shall have effect subject to the adaptations and
modifications so made until altered, repealed or amended by a competent
Legislature or other competent authority;

3. And whereas, the Andhra Pradesh Stamp (Inspection of Properties)
Rules, 1998 made under the provisions of the Indian Stamp Act, 1899
(Central Act No.02 of 1899) vide G.O. first read above, are in force as on
01-06-2014;

4, Now therefore, after careful examination, Government have decided
to adapt the Andhra Pradesh Stamp (Inspection of Properties) Rules,
1998 made under the provisions of the Indian Stamp Act, 1899
(Central Act No.2 of 1899) which are in force as on 01.06.2014.

5. Accordingly, the following Notification will be published in an
Extra-ordinary issue of the Telangana State Gazette, dated:30-05-2016.
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NOTIFICATION

In exercise of the powers conferred by section 101 of the
Andhra Pradesh Re-organization Act, 2014 (Central Act No.6 of 2014),
the Government of Telangana hereby makes the following Order,
namely:-

1. (i) This order may be called the Andhra Pradesh Stamp (Inspection of
Properties) Rules, 1998 [Telangana Adaptation] Order, 2016.

(ii) It shall be deemed to have come into force with effect from
02-06-2014.

2. Throughout the said rules, for the words "Andhra Pradesh"
occurring otherwise than in a citation or in the description of an
enactment the word "Telangana" shall be substituted.

3. For the purpose of this order and the rules adapted herein, the
expression "the State" shall have the meaning and area as specified in
section 3 of the Andhra Pradesh Re-organization Act, 2014.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
PRINCIPAL SECRETARY TO GOVERNMENT

To

The Commissioner, Printing, Stationery and Stores Purchase,
Telangana, Hyd. (with a request to publish [200] copies of Gazettee.)
The Commissioner & Inspector General of Registration & Stamps,
Telangana, Hyderabad.

Copy to:

All Departments in Telangana Secretariat, Hyderabad.

All District Collectors of Telangana State.

P.S. to Principal Secretary, Revenue (R&S) Dept., Telangana, Hyderabad.
The Law (F) Department, Telangana Secretariat, Hyderabad.

SF/SC's.

// FORWARDED :: BY ORDER //

SECTION OFFICER
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GOVERNMENT OF TELANGANA
ABSTRACT

RULES — ADAPTATION = The Andhra Pradesh Revision of Market Value
Guidelines Rules, 1988 - Adaptation to the State of Telangana —
Notification — Orders — Issued.

= X=X =X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X-X-X=X=X-X-X=X-X-X-X-X-X-X-X-X-X-X

REVENUE (REGISTRATION-I) DEPARTMENT

G.0.MS.No. 96 Dated: 28-05-2016.
Read the following:-

1. G.0.Ms.No0.301, Revenue (Registration-I) Dept., dt.04.03.1998.

2. The Andhra Pradesh Re-organization Act, 2014 (Central Act No.6
of 2014).

3. From the Commissioner & Inspector General of Registration &
Stamps, Telangana, Hyd, Lr.N0.S52/1372/2016, dated 27.04.2016.

X X Xk Xk X

ORDER:

Whereas, by virtue of section 3 of the Andhra Pradesh
Re-organization Act, 2014 (Central Act No.6 of 2014), the State of
Telangana comprising the territories specified therein has been formed on
and from the appointed day i.e., 02.06.2014;

2. And whereas, in section 101 of the Andhra Pradesh
Re-organization Act, 2014, a provision has been made for the purpose
of facilitating the application of any law (as defined in Section 2(f) of
the act, made before the appointed day, in relation to the State of
Andhra Pradesh for the State of Telangana, the appropriate
Government made before expiration of two years from 02.06.2014,
by order, make such adaptations and modifications of the law, whether
by way of repeal or amendment as may be necessary or expedient, and
there upon every such law shall have effect subject to the adaptations
and modifications so made until altered, repealed or amended by a
competent Legislature or other competent authority;

3. And whereas, the Andhra Pradesh Revision of Market Value
Guidelines Rules, 1988 made under the provisions of the Indian Stamp Act,
1899 (Central Act No.02 of 1899), vide G.O. first read above, are in force
ason 01-06-2014;

4, Now therefore, after careful examination, Government have decided
to adapt the Andhra Pradesh Revision of Market Value Guidelines Rules,
1988 made under the provisions of the Indian Stamp Act, 1899
(Central Act No.2 of 1899) which are in force as on 01.06.2014.

5. Accordingly, the following Notification will be published in an
Extra ordinary issue of the Telangana State Gazette, dated:30-05-2016.

251



20
NOTIFICATION
In exercise of the powers conferred by section 101 of the

Andhra Pradesh Re-organization Act, 2014 (Central Act No.6 of 2014),
the Government of Telangana hereby makes the following Order, namely:

1.

l|3.

(i) This order may be called the Andhra Pradesh Revision
of Market Value Guidelines Rules,1988 [Telangana Adaptation]
Order, 2016.

(ii) This order shall be deemed to have come into force with effect
from 02-06-2014.

In the said Rules;

(i) for the expression "Andhra Pradesh" occurring otherwise than in a
citation or in the description of an enactment the word "Telangana"
shall be substituted.

(ii) In rule 4, in sub-rule (1), in clause (iii),

(a) At SI.No.(2), for the expression "Andhra Pradesh Real Estate
Developers Association (APREDA) Hyderabad (Regd.No.224/95)"
the expression "Telangana Real Estate Developers Association
(TREDA)", shall be substituted.

(b) at SI. No (4), for the expression "Federation of A.P. Chamber of
Commerce & Industry, Hyderabad (Regd.N0.1030/1964-65)"
the expression "Telangana Chamber of Commerce & Industry"
shall be substituted.

(c) After SI.No.5, the following shall be added:-

Any other organization as decided by the Commissioner and

Inspector General, Telangana."

4,

For the purpose of this order and the rules adapted herein, the

expression "the State" shall have the meaning and area as specified in
section 3 of the Andhra Pradesh Re-organization Act, 2014.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
PRINCIPAL SECRETARY TO GOVERNMENT
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To

The Commissioner, Printing, Stationery and Stores Purchase,
Telangana, Hyd. (with a request to publish (200) copies of Gazettee.)

The Commissioner & Inspector General of Registration & Stamps,
Telangana, Hyderabad.

Copy to:

All Departments in Telangana Secretariat, Hyderabad.

All District Collectors of Telangana State.

P.S. to Principal Secretary to Govt., Revenue (R&S) Dept, Telangana, Hyd.
The Law (F) Department, Telangana Secretariat, Hyderabad.

SF/SC's.

// FORWARDED :: BY ORDER //

SECTION OFFICER
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GOVERNMENT OF TELANGANA
ABSTRACT

RULES - ADAPTATION- The Andhra Pradesh Stamp (Prevention of

Undervaluation of Instruments) Rules, 1975 Adaptation to the State of

Telangana — Notification — Orders — Issued.

=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X-X=X-X=X-X-X-X
REVENUE (REGISTRATION-I) DEPARTMENT

G.0.MS.No. 97 Dated: 28-05-2016.
Read the following:-

1. G.0.Ms. No. 1031, Revenue (U-2) Department, dt.31.07.1975.

2. The Andhra Pradesh Re-organization Act, 2014 (Central Act No.6
of 2014).

3. From the Commissioner & Inspector General of Registration & Stamps,
Telangana, Hyderabad, Lr.No.S52/1372/2016, dated 27.04.2016.

X Xk >k >k Xk

ORDER:

Whereas, by virtue of section 3 of the Andhra Pradesh Re-organization
Act, 2014 (Central Act No.6 of 2014), the State of Telangana comprising
the territories specified therein has been formed on and from the appointed
day i.e., 02.06.2014;

2. And whereas, in section 101 of the Andhra Pradesh
Re-organization Act, 2014, a provision has been made for the purpose
of facilitating the application of any law (as defined in Section 2(f) of
the act, made before the appointed day, in relation to the State of
Andhra Pradesh for the State of Telangana, the appropriate
Government made before expiration of two years from 02.06.2014, by
order, make such adaptations and modifications of the law, whether by
way of repeal or amendment as may be necessary or expedient, and there
upon every such law shall have effect subject to the adaptations and
modifications so made until altered, repealed or amended by a competent
Legislature or other competent authority;

3. And whereas, the Andhra Pradesh Stamp (Prevention of
Undervaluation of Instruments) Rules, 1975 made under the provisions of
the Indian Stamp Act, 1899 (Central Act No.02 of 1899), vide G.O. first
read above, are in force as on 01-06-2014;

4, Now therefore, after careful examination, Government have decided
to adapt the Andhra Pradesh Stamp (Prevention of Undervaluation of
Instruments) Rules, 1975 made under the provisions of the Indian Stamp
Act, 1899 (Central Act No.2 of 1899) which are in force as on 01.06.2014.

5. Accordingly, the following Notification will be published in an
Extra ordinary issue of the Telangana State Gazette, dated:30-05-2016.
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NOTIFICATION

In exercise of the powers conferred by section 101 of the
Andhra Pradesh Re-organization Act, 2014 (Central Act No.6 of 2014),
the Government of Telangana hereby makes the following Order, namely:

1. (i) This order may be called the Andhra Pradesh Stamp (Prevention of
Undervaluation of Instruments) Rules, 1975 [Telangana Adaptation]
Order, 2016.

(ii) This order shall be deemed to have come into force with
effect from 02-06-2014.

2. Throughout the said rules, for the words "Andhra Pradesh" occurring
otherwise than in a citation or in the description of an enactment the word
"Telangana" shall be substituted.

3. For the purpose of this order and the rules adapted herein, the
expression "the State" shall have the meaning and area as specified in
section 3 of the Andhra Pradesh Re-organization Act, 2014.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
PRINCIPAL SECRETARY TO GOVERNMENT

To
The Commissioner, Printing, Stationery and Stores Purchase,
Telangana, Hyd. (with a request to publish [200] copies of Gazettee.)

The Commissioner & Inspector General of Registration & Stamps,
Telangana, Hyd.

Copy to:

All Departments in Telangana Secretariat, Hyderabad.

All District Collectors of Telangana State.

P.S. to Principal Secretary to Govt., Revenue (R&S) Dept., Telangana, Hyd.
The Law (F) Department, Telangana Secretariat, Hyderabad.

SF/SC's.

// FORWARDED :: BY ORDER //

SECTION OFFICER
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GOVERNMENT OF TELANGANA
ABSTRACT

RULES — ADAPTATION - Rules for the collection of duties secured in the

course of inspection, 1986 - Adaptation the State of Telangana — Notification

— Orders — Issued.

=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X-X=X=X-X=X-X-X-X-X-X-X-X~-X
REVENUE (REGISTRATION-I) DEPARTMENT

G.0.MS.No. 99 Dated: 28-05-2016.
Read the following:-

1. G.0.Ms. No. 997, Revenue (U) Dept, dt.14.08.1986.

2. The Andhra Pradesh Re-organization Act, 2014 (Central Act No.6
of 2014).

3. From the Commissioner & Inspector General of Registration & Stamps,
Telangana, Hyderabad, Lr.N0.S2/1372/2016, dt:27.04.2016.

X Xk >k >k Xk

ORDER:

Whereas, by virtue of section 3 of the Andhra Pradesh Re-organization
Act, 2014 (Central Act No.6 of 2014), the State of Telangana comprising the
territories specified therein has been formed on and from the appointed day
i.e., 02.06.2014;

2. And whereas, in section 101 of the Andhra Pradesh
Re-organization Act, 2014, a provision has been made for the purpose
of facilitating the application of any law (as defined in Section 2(f) of
the act, made before the appointed day, in relation to the State of
Andhra Pradesh for the State of Telangana, the appropriate
Government made before expiration of two years from 02.06.2014,
by order, make such adaptations and modifications of the law, whether
by way of repeal or amendment as may be necessary or expedient, and there
upon every such law shall have effect subject to the adaptations and
modifications so made until altered, repealed or amended by a competent
Legislature or other competent authority;

3. And whereas, the collection of duties secured in the course of
inspection made in exercise of the powers conferred by section 73 of Indian
Stamp Act, 1899, vide G.O. first read above, are in force as on 01-06-2014;

4, Now therefore, after careful examination, Government have decided to
adapt the collection of duties secured in the course of inspection under
section 73 of Indian Stamp Act, 1899 (originally issued in G.0.Ms.No.702,
Revenue, dt.19-04-1961) made under the provisions of the Indian Stamp Act,
1899 (Central Act No.2 of 1899) which are in force as on 01.06.2014.

5. Accordingly, the following Notification will be published in an
Extra ordinary issue of the Telangana State Gazette, dated:30-05-2016.
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NOTIFICATION

In exercise of the powers conferred by section 101 of the Andhra
Pradesh Re-organization Act, 2014 (Central Act No.6 of 2014),
the Government of Telangana hereby makes the following Order, namely:

(i) This order may be called the Rules for collection of duties secured in
the course of inspection [Telangana Adaptation] Order, 2016.

(ii) This order shall be deemed to have come into force with effect from
02-06-2014.

2. In the said rules;
(i) for the expression "Andhra Pradesh" occurring otherwise than in a
citation or in the description of an enactment, the word "Telangana"
shall be substituted.

(i) Inrule 7, the following expression,
"Up to Rs.1,000/- and the Commissioner of Survey, Settlement and
Land Records may write off sums exceeding Rs.1,000/- shall be
omitted.

3. For the purpose of this order and the rules adapted herein, the
expression "the State" shall have the meaning and area as specified in
section 3 of the Andhra Pradesh Re-organization Act, 2014.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
PRINCIPAL SECRETARY TO GOVERNMENT

To

The Commissioner, Printing, Stationery and Stores Purchase,
Telangana, Hyd. (with a request to publish [200] copies of Gazettee.)

The Commissioner & Inspector General (Registration & Stamps),
Telangana, Hyderabad.

Copy to:
All Departments in Telangana Secretariat, Hyderabad.

All District Collectors of Telangana State.

P.S. to Principal Secretary to Govt., Revenue (R&S) Dept, Telangana, Hyd.
The Law (F) Department, Telangana Secretariat, Hyderabad.

SF/SC's.

// FORWARDED :: BY ORDER//

SECTION OFFICER
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GOVERNMENT OF TELANGANA
ABSTRACT

RULES — ADAPTATION - Rules for the destruction of instruments

impounded under the Indian Stamp Act, 1899 - Adaptation to the State

of Telangana — Notification — Orders — Issued.

=X =X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X-X=X=X=X=X-X-X-X-X=X-X-X-X-X-~
REVENUE (REGISTRATION-I) DEPARTMENT

G.0.MS.No. 100 Dated: 28-05-2016.
Read the following:-

1. The Andhra Pradesh Re-organization Act, 2014 (Central Act No.6
of 2014).
2. From the Commissioner & Inspector General of Registration & Stamps,
Telangana, Hyderabad, Lr.N0.S52/1372/2016, dt:27.04.2016.

* ok ok ok ok
ORDER:

Whereas, by virtue of section 3 of the Andhra Pradesh
Re-organization Act, 2014 (Central Act No.6 of 2014), the State of
Telangana comprising the territories specified therein has been formed on
and from the appointed day i.e., 02.06.2014;

2. And whereas, in section 101 of the Andhra Pradesh
Re-organization Act, 2014, a provision has been made for the
purpose of facilitating the application of any law (as defined in
Section 2(f) of the act, made before the appointed day, in relation to
the State of Andhra Pradesh for the State of Telangana,
the appropriate Government made before expiration of two years
from 02.06.2014, by order, make such adaptations and modifications
of the law, whether by way of repeal or amendment as may be necessary
or expedient, and there upon every such law shall have effect subject to
the adaptations and modifications so made until altered, repealed or
amended by a competent Legislature or other competent authority;

3. And whereas, Rules for the destruction of instruments impounded
under the Indian Stamp Act, 1899 made under the provisions of the
Indian Stamp Act, 1899 (Central Act No.02 of 1899), which are in force as
on 01-06-2014;

4, Now therefore, after careful examination, Government have decided
to adapt the destruction of instruments impounded under the Indian
Stamp Act, 1899 made under the provisions of the Indian Stamp Act,
1899 (Central Act No.2 of 1899) which are in force as on 01.06.2014.

5. Accordingly, the following Notification will be published in an
Extra ordinary issue of the Telangana State Gazette, dated:30-05-2016.
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NOTIFICATION

In exercise of the powers conferred by section 101 of the
Andhra Pradesh Re-organization Act, 2014 (Central Act No.6 of 2014),
the Government of Telangana hereby makes the following Order, namely:

1. (i) This order may be called the Rules for the destruction of
Instruments impounded [Telangana Adaptation] Order, 2016.

(ii) This order shall be deemed to have come into force with effect
from 02-06-2014.

2. Throughout the said rules, for the words "Andhra Pradesh" occurring
otherwise than in a citation or in the description of an enactment the word
"Telangana" shall be substituted.

3. For the purpose of this order and the rules adapted herein, the
expression "the State" shall have the meaning and area as specified in
section 3 of the Andhra Pradesh Re-organization Act, 2014.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
PRINCIPAL SECRETARY TO GOVERNMENT

To
The Commissioner, Printing, Stationery and Stores Purchase,
Telangana, Hyd. (with a request to publish [200] copies of Gazettee.)

The Commissioner & Inspector General of Registration& Stamps,
Telangana, Hyderabad.

Copy to:

All Departments in Telangana Secretariat, Hyderabad.

All District Collectors of Telangana State.

P.S. to Principal Secretary to Govt., Revenue (R&S) Dept., Telangana, Hyd.
The Law (F) Department, Telangana Secretariat, Hyderabad.

SF/SC's.

// FORWARDED :: BY ORDER //

SECTION OFFICER
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GOVERNMENT OF TELANGANA
ABSTRACT

RULES — ADAPTATION - Rules for the supply and distribution of stamps

- Adaptation to the State of Telangana — Notification — Orders — Issued.

=X =X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X-X-X-X-X-X
REVENUE (REGISTRATION-I) DEPARTMENT

G.0.MS.No. 101 Dated: 28-05-2016.
Read the following:-

1. G.0.Ms.No.817, Revenue Department, dt.17.08.1967.
2. The Andhra Pradesh Re-organization Act, 2014 (Central Act No.6
of 2014).
3. From the Commissioner & Inspector General of Registration & Stamps,
Telangana, Hyd., Lr.No.S52/1372/2016, dt:27.04.2016.

X Xk Xk %k X

ORDER:

Whereas, by virtue of section 3 of the Andhra Pradesh Re-organization
Act, 2014 (Central Act No.6 of 2014), the State of Telangana comprising
the territories specified therein has been formed on and from the appointed
day i.e., 02.06.2014;

2. And whereas, in section 101 of the Andhra Pradesh
Re-organization Act, 2014, a provision has been made for the purpose
of facilitating the application of any law (as defined in Section 2(f) of
the act, made before the appointed day, in relation to the State of
Andhra Pradesh for the State of Telangana, the appropriate
Government made before expiration of two years from 02.06.2014,
by order, make such adaptations and modifications of the law, whether
by way of repeal or amendment as may be necessary or expedient, and
there upon every such law shall have effect subject to the adaptations
and modifications so made until altered, repealed or amended by a
competent Legislature or other competent authority;

3. And whereas, Rules for the supply and distribution of stamps made
under the provisions of the Indian Stamp Act, 1899 (Central Act No.02
of 1899), vide G.O. first read above, are in force as on 01-06-2014;

4. Now therefore, after careful examination, Government have decided
to adapt for the supply and distribution of stamps made under the
provisions of the Indian Stamp Act, 1899 (Central Act No.2 of 1899)
which are in force as on 01.06.2014.

5. Accordingly, the following Notification will be published in an
Extra ordinary issue of the Telangana State Gazette, dated:30-05-2016.
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NOTIFICATION

In exercise of the powers conferred by section 101 of the Andhra
Pradesh Re-organization Act, 2014 (Central Act No.6 of 2014), the
Government of Telangana hereby makes the following Order, namely:

1. (i) This order may be called the Rules for the supply and distribution
of stamps [Telangana Adaptation] Order, 2016.

(ii) This order shall be deemed to have come into force with effect from
02-06-2014.

2. Throughout the said rules, for the words "Andhra Pradesh" occurring
otherwise than in a citation or in the description of an enactment the word
"Telangana" shall be substituted.

3. For the purpose of this order and the rules adapted herein, the
expression "the State" shall have the meaning and area as specified in
section 3 of the Andhra Pradesh Re-organization Act, 2014.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
PRINCIPAL SECRETARY TO GOVERNMENT

To

The Commissioner, Printing, Stationery and Stores Purchase,
Telangana, Hyd. (with a request to publish [200] copies of Gazettee.)

The Commissioner & Inspector General of Registration & Stamps,
Telangana, Hyderabad.
Copy to:

All Departments in Telangana Secretariat, Hyderabad.

All District Collectors of Telangana State.

P.S. to Principal Secretary to Govt., Revenue (R&S) Dept, Telangana, Hyd.
The Law (F) Department, Telangana Secretariat, Hyderabad.

SF/SC's.

// FORWARDED :: BY ORDER //

SECTION OFFICER
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GOVERNMENT OF TELANGANA
ABSTRACT

RULES - ADAPTATION - The Andhra Pradesh Chit Funds Rules, 2008 -
Adaptation to the State of Telangana - Notification — Orders - issued.
=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X=X-X=X-X-X=-X-X-X
REVENUE (REGISTRATION-I) DEPARTMENT
G.0.MS.No. 102 Dated: 28-05-2016.
Read the following:-

1. G.0.Ms.N0.1432 Revenue (Registration-II) Dept., dt.03.12.2008.
2. The Andhra Pradesh Re-organization Act, 2014 (Central Act No.6
of 2014).

3. From the Commissioner & Inspector General of Registration & Stamps,

Telangana, Hyderabad, Lr.No:CF/1370/2016, dated:18-03-2016.

X >k >k >k Xk

ORDER:

Whereas, by virtue of section 3 of the Andhra Pradesh
Re-organization Act, 2014 (Central Act No.6 of 2014), the State of
Telangana comprising the territories specified therein has been formed on
and from the appointed day i.e., 02.06.2014;

2. And whereas, in section 101 of the Andhra Pradesh
Re-organization Act, 2014, a provision has been made for the purpose
of facilitating the application of any law (as defined in Section 2(f) of
the act, made before the appointed day, in relation to the State of
Andhra Pradesh for the State of Telangana, the appropriate
Government made before expiration of two years from 02.06.2014,
by order, make such adaptations and modifications of the law, whether
by way of repeal or amendment as may be necessary or expedient,
and there upon every such law shall have effect subject to the
adaptations and modifications so made until altered, repealed or
amended by a competent Legislature or other competent authority;

3. And whereas, Rules for the Andhra Pradesh Chit Funds Rules, 2008
made in exercise of the powers conferred by section 89 of the Chit Fund Act,
1982 vide G.O. first read above, are in force as on 01-06-2014;

4, Now therefore, after careful examination, Government have decided
to adapt for the Andhra Pradesh Chit Funds Rules, 2008 which are in force
as on 01.06.2014.

5. Accordingly, the following Notification will be published in an
Extra ordinary issue of the Telangana State Gazette, dated:30-05-2016.
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NOTIFICATION:
In exercise of the powers conferred by section 101 of the

Andhra Pradesh Re-organization Act, 2014 (Central Act No.6 of 2014),
the Government of Telangana hereby makes the following Order, namely:

1. (i) This order may be called the Andhra Pradesh Chit Funds Rules, 2008
[Telangana Adaptation] Order,2016.

(ii) This order shall be deemed to have come into force with effect
from 02-06-2014.

2. In the said Rules,

(i) for the expression "Andhra Pradesh" where-ever it occurs the word
"Telangana" shall be substituted.

(ii) for the expression "Mandal Revenue Officer" and "Mandal Revenue
Officer/ Tahsildar" wherever it occurs the word "Tahsildar";
shall be substituted.

3. For the purpose of this order and the Rules adapted herein, the
expression "the State" shall have the meaning and area as specified in
section 3 of the Andhra Pradesh Re-organization Act, 2014.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
PRINCIPAL SECRETARY TO GOVERNMENT

To

The Commissioner, Printing, Stationery and Stores Purchase,
Telangana, Hyd. (with a request to publish [200] copies of Gazettee.)

The Commissioner & Inspector General of Registration & Stamps Dept.,
Telangana, Hyderabad.
Copy to:-

All Departments in Telangana Secretariat, Hyderabad.

All District Collectors of Telangana State.

P.S. to Principal Secretary to Govt., Revenue (R&S) Dept., Telangana, Hyd.
The Law (F) Department, Telangana Secretariat, Hyderabad.

SF/SC's.

// FOWARDED :: BY ORDER //

SECTION OFFICER
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GOVERNMENT OF TELANGANA
ABSTRACT

RULES - ADAPTATION - Revenue (Registration & Stamps) Department -
The Andhra Pradesh Registration Service Rules, 2009 - Adaptation to the
State of Telangana- Orders - Issued.

REVENUE (REGISTRATION-I) DEPARTMENT

G.0.Ms.No.108, Dated:30-05-2016.
Read the following:-

1. The Andhra Pradesh Registration Subordinate Service Rules, 1983

issued in G.0.Ms.No.372 Revenue (U) Dept., dt.24.02.1983.

2. The Andhra Pradesh Registration Services Rules, 2009, issued in
G.0.Ms.No. 525 Revenue (Regn.I) Dept, dt.21.05.20009.

3. G.0.Ms.No.737 Revenue (Registration-I) Dept., dt.06.08.2010.

4. The Andhra Pradesh Reorganization Act, 2014 (Central Act No.6
of 2014.)

X ok kK %
ORDER:

Whereas, by Section 101 of the Andhra Pradesh Reorganization
Act, 2014, the appropriate Government i.e., the State of Telangana is
empowered by order, to make such adaptations and modifications of
any law, made before 02.06.2014, whether by way of repeal or
amendment, as may be necessary or expedient, for the purpose of
facilitating the application of such law in the State of Telangana, before
expiration of two years from 2.6.2014 and thereupon every such law
shall have effect subject to the adaptations and modifications so made
until altered, repealed or amended by a competent Legislature or other
competent authority;

2. And whereas, the Andhra Pradesh Registration Service Rules,
2009, made in exercise of the power conferred under the proviso to
Article 309 of the Constitution of India vide G.O. record read above, are
in force as on 01-06-2014;

3. And whereas, after careful examination the Government have
decided to adapt the said Rules with modifications and amendments
which are in force as on 01.06.2014, so as to facilitate its application to
the State of Telangana.

4. Accordingly, the following Notification will be published in an Extra
ordinary issue of Telangana State Gazette, Dated:31-05-2016.
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NOTIFICATION

In exercise of powers conferred by Section 101 of the Andhra
Pradesh Reorganization Act, 2014 (Central Act No.6 of 2014),
the Government of Telangana hereby adapt the Andhra Pradesh
Registration Service Rules, 2009, which are in force as on 01.06.2014 to
the State of Telangana with the following modifications so as to facilitate
its application to the State of Telangana:-

1. (1) This orders may be called the Andhra Pradesh Registration
Service Rules, 2009, (Telangana Adaptation) Order, 2016.

(2) It shall be deemed to have come into force with effect from
the 2" June, 2014.

2. For the purpose of this Order and the rules adapted herein, the
expression "the State" shall have the meaning and are as specified in
section 3 of the Andhra Pradesh Reorganization Act, 2014.

3. In the Andhra Pradesh Registration Service Rules, 2009 throughout
the Rules, for the expression "Andhra Pradesh", occurring otherwise than
in a citation or description or in title of other enactments, the word
"Telangana" shall be substituted.

4. In rule 2:-

(i) Under the Heading CLASS-II and after the Categories 1 to 5
mentioned there under, the following shall be added namely:-

1. Category (6) Sub-Registrar, Grade-I
2. | Category (7) Sub-Registrar, Grade-II

(ii) The existing Note shall be re-numbered as Note-I.

(iii) After the existing Note so re-numbered, the following Note shall
be added, namely:-

"Note: (ii) For the purpose of appointment, discharge for want of
vacancy, seniority, promotion, transfer and appointment as
full member in respect of Sub Registrar Grade-I and Sub Registrar
Grade-II, the Unit of appointment shall be as specified in the Table
below:-

265



TABLE
Zone Registration Revenue
Districts Comprising Districts Comprising
(1) (2) (3)

\Y; Khammam Khammam
Warangal Warangal
Karimnagar Karimnagar
Adilabad Adilabad

VI Nalgonda Nalgonda
Sanga Reddy Medak
Mahaboob Nagar Mahaboob Nagar
Nizamabad Nizamabad
Hyderabad Hyderabad
Hyderabad(South)

Ranga Reddy Ranga Reddy
Ranga Reddy(East)

In the rule 3, Method of Appointment.

(i) In the Table there under, in Column (1) under the Heading Class-
the following categories and the

II, after the categories,
corresponding entries in the respective columns thereof

added namely:-

shall be

Class
(1) (2)

Category

Method of Appointment
(3)

Appointing
Authority
(4)

Cagegory-6 | Sub-Registrar,
Grade-I

By promotion of person
from the category of Sub-
Registrars, Grade-II on
ground of merit 2nd
ability, seniority being
considered only where
merit and ability are
approximately equal.

C&IG of
R&S

Sub-Registrar,
Grade-II

Category-7

(i) By Direct Recruitment

(ii) By recruitment by
transfer from the
category of Senior
Assistants working in
Subordinate Offices on
grounds of merit and

DIG of R&S
(Nodal)

266



140

ability, seniority being
considered only where
merit and ability are
approximately equal.

(ii)

"Note (c): The Substantive vacancies of Sub- Registrars, Grade-II
shall be filled by direct recruitment and by recruitment by

OCoONOTUDAWNE

6. In rule 4, OQualifications, in the Table thereunder, in the
respective columns after the existing entries, the following shall

After the existing Note (b), the following shall be added,

namely:-

transfer in the following cycle in each Zone:

. Direct Recruitment
. Senior Assistant Working in subordinate Offices
. Senior Assistant working in Subordinate Offices
. Direct Recruitment
. Senior Assistant working in Subordinate Offices
. Senior Assistant working in Subordinate Offices

. Direct Recruitment.
. Senior Assistant working in Subordinate Offices.
. Senior Assistant working in Subordinate Offices.

Note: (d):- Rule 22 of the Andhra Pradesh State and Subordinate
Service Rules, shall apply separately to the appointment
of Sub-Registrars, Grade. II by direct recruitment and by

appointment by transfer.

be added, namely;

Class

(1)

Category
(2)

Method of
Appointment

(3)

Qualification

(4)

6 Sub-Registrar,
Grade-I

By promotion

Must have ordinarily put
in a service of three
years in the category of
Sub-Registrar, Grade-II.

7 Sub - Registrar,
Grade-II

(i) By Direct
Recruitment

Must possess a degree of
a University in India
established or
incorporated by or under
a Central Act, State Act
or a Provincial Act, or an
Institution recognized by
the University Grants
Commission.
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(i) By
Appointment
by transfer

(a) Must have putin a

service of not less
than three years in
the category of
Senior Assistants in
the Registration and
Stamps Department.
And also possess
Degree qualification
provided that the
existing Senior
Assistants who do
not possess Degree
qualification shall be
given four years
time for acquiring
this qualification.
The period of four
years shall be
counted from the
academic year
starting after these
orders come into
force.

(b) Must have passed

the Registration
Department Tests
papers I, II III and IV
(Departmental Tests) &
Accounts Test for
Executive Officers
provided that the
existing Senior
Assistants who have
passed Accounts Test
for subordinate officers
part I &II will not be
required to pass
Accounts Test for
Executive Officers.
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7. In rule 8, Tests, after the words the "District Registrars" the words
"and category 7 of Class II Sub Registrars-Grade. II" shall be inserted.

8. In rule 9, Training, after sub-rule (a), the following rule
shall be instered namely:-

"(a) (i):- Every person appointed by direct recruitment to the Post of
Sub-Registrar, Grade-II, shall undergo training for a period
of one year. The Sub Registrars appointed by transfer shall
undergo training for a period of 6 months. During the
training period they shall:

(@) be attached to a District Registrar

(b) Undergo as course of training in such theoretical and practical
subjects as may be prescribed by the C&IG of R&S from time to
time.

(c) undergo training in CARD and Computer basics.

0. In rule 10, Savings
(i) the existing entry shall be numbered as (i);

(ii) after the existing entry so renumbered, the following shall be
added, namely:-

"(ii) Notwithstanding anything contained in the above rules or any
rule for the time being in force, where ever these rules do not
provide for any service conditions stipulated in State and Sub-
ordinate Service Rules will apply mutatis mutandis".

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
PRINCIPAL SECRETARY TO GOVERNMENT

To

The Commissioner of Printing, Stationery and Stores Purchase,
Telangana, Hyderabad. (with a request to publish the same furnish
[50] copies each to the Government and to the Commissioner &
Inspector General of Registration and Stamps, Telangana, Hyd.

The Commissioner and Inspector General of Registration and Stamps,
Telangana, Hyderabad.

Copy to:
The Secretary, Telangana Public Service Commissioner, Hyderabad.

The Law (TLSP) Department, Telangana Secretariat, Hyderabad.
The General Administration (Services-D) Dept.,Telangana Secretariat, Hyd.
SF/SC's.

// FORWARDED :: BY ORDER //
SECTION OFFICER
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GOVERNMENT OF TELANGANA
ABSTRACT

RULES - REGISTRATION RULES - ADAPTATION - The Andhra Pradesh
Registration Rules made under the Registration Act, 1908 — Adaptation to the
State of Telangana — Notification - Orders — Issued.

REVENUE (REGISTRATION-I) DEPARTMENT

G.0.Ms.No. 121 Dated:01-06-2016.
Read the following:-

1. The Andhra Pradesh Registration Rules made under the
Registration Act, 1908 and published in the A.P. Gazettee Rules
Supplement to Part II, dt. 24.12.1959.

2. The Andhra Pradesh Reorganisation Act, 2014 (Central Act No.6 of
2014).

3. Government Circular Memo.No0.13665/SR/2014,GA(SR)Department,
dt. 26/05/2014.

4. From the Commissioner & Inspector General of Registration and
Stamps, Telangana State, Hyderabad, Lr.No.G1/4432/2015,
dt.04.08.2015 .

5. From the Commissioner & Inspector General of Registration and
Stamps, Telangana State, Hyderabad. Lr.No.G1/4432/2015,
dt.29.02.2016.

6. From the Commissioner & Inspector General of Registration and
Stamps, Telangana State, Hyderabad. Lr. No0.G1/585/2016,
dt.04.04.2016.

7. From the Commissioner & Inspector General of Registration and
Stamps, Telangana State, Hyderabad. Lr. No0.G1/4432/2015,
dt.07.04.2016.

@e@e@@@
ORDER:

Whereas by virtue of section 3 of the Andhra Pradesh Reorganization
Act, 2014 (Central Act No.6 of 2014), the State of Telangana comprising the
territories specified therein has been formed on and from the appointed day
i.e., of 02.06.2014;

2. And whereas, in section 101 of the Andhra Pradesh Reorganization
Act, 2014, a provision has been made for the purpose of facilitating the
application of any law (as defined in section 2 (f) of the Act), made before
the appointed day, in relation to the State of Andhra Pradesh or the State of
Telangana, the appropriate Government may before expiration of two years
from 02.06.2014, by order, make such adaptations and modifications of the
law, whether by way of repeal or amendment, as may be necessary or
expedient, and thereupon every such law shall have effect subject to the
adaptations and modifications so made until altered, repealed or amended by
a competent Legislature or other competent authority;

3. And whereas, it has become necessary to adapt and modify the
Andhra Pradesh Registration Rules made under section 69 of the Registration
Act, 1908 (Central Act No. 16 of 1908) and published in the Andhra Pradesh
Gazette 15t read above, which are in force as on 01.06.2014; for the purpose
of facilitating their application in relation to the State of Telangana.

4. Now therefore, after careful examination, Government have decided to
adapt the said Andhra Pradesh Registration Rules made under the
Registration Act, 1908 which are in force as on 01.06.2014;
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5. Accordingly, the following Notification will be published in an
Extra-ordinary issue of Telangana State Gazette, Dated:02-06-2016.

NOTI FIC ATI ON

In exercise of the powers conferred by section 101 of the Andhra
Pradesh Registration Reorganization Act, 2014 (Central Act No.6 of 2014),
the Government of Telangana hereby makes the following Order, namely: -

1. (1) This Order may be called the Andhra Pradesh Registration Rules
made under the Registration Act, 1908 (Telangana Adaptation)
Order, 2016.

(2) It shall be deemed to have come into force with effect from the
2nd June, 2014.

2. For the purpose of this Order and the rules adapted herein, the
expression, "the State" shall have the meaning and areas specified in
section 3 of the Andhra Pradesh Reorganisation Act, 2014;

3. In the Andhra Pradesh Registration Rules made under the Registration
Act, 1908:-

(1) throughout the rules, for the words "Andhra Pradesh" or
Andhra Pradesh occurring otherwise than in a citation or
description in title of enactment the word "Telangana" shall be
substituted.

(2) Inrule 1:-

(i) after clause (d), the following clause shall be inserted namely;-
"(dd)" "Registration Office" means the office of the
Registering Officer.;

(ii) in clause (e), the following shall be added at the end,-
"Sub-Registrar includes both a Sub Registrar and a
Joint Sub Registrar.”;

(iii) clauses (g), (h) and (i) shall be omitted.

(3) In rule 4, for the expression "3-30 P.M.", the words "prescribed
working hours" shall be substituted.

(4) After rule 6, the following rule shall be added, namely,-

"6-A. The Government may notify any or all Registrar or
Sub-Registrar Offices so that they shall open on all days in the
year, except for National Holidays. The provisions of Rule 3 to 6
shall not apply to such Offices."

(5) For rule 16, the following rule shall be substituted, namely,-

"16. The following languages shall be deemed to be languages
commonly used in the Districts and Sub-Districts named
thereunder:-

I - English
II - Telugu
III -Urdu
IV —Hindi
All Registration Districts and Sub-Districts.
V - Marathi

Adilabad and Nizamabad Registration District.

VI - Kannada
Mahaboobnagar, Medak and Ranga Reddy Registration Districts
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(6) In rule 26, in sub-rule (i),-
(i) after clause (j), the following proviso shall be inserted, namely,-

"Provided that the Government may dispense with, by an order,
the testimony of identifying witnesses in the Registration Offices
where the identification of parties is authenticated either
through Unique Identification Authority of India (Aadhaar)
system or any other system of identification."

(ii) for clause (k), the following, clause shall be substituted namely,-

"(k) That the Cancellation Deed of the previously registered
deed of conveyance on sale of immovable property is executed
by both the executing and the claiming parties thereof unless
such Cancellation Deed is executed under the orders of a
competent Court or under Rule 243."

(7)  For rule 30 with the following Rule shall be substituted namely,-

30.(i) A document which relates to land shall, before it is accepted for
registration, be checked with survey numbers and sub-division in the land
records maintained in the Land Records Data Base Management System of
the Department, in order that the registering officer may cause in correct or
fictitious, numbers, entered in the document to be rectified.

(i)  The document shall not be accepted for registration and shall be
returned for rectification with suitable endorsements, in the following
circumstances:-

(a) If the field is described in the document without any reference to
any survey number;

(b) If the survey number or sub-division entered in the document is not
found in the Land records;

(c) If the field is described in the document with reference to a survey
number and sub-division if applicable, but the description is not
sufficient to identify the property.

(8) in rule 63, after sub-rule(iii), the following proviso shall be added,
namely,-

"Provided that the Government may order dispensing with the affixture
of thumb impressions in the register in the form shown in Appendix-1V if the
thumb impressions of the parties are obtained electronically using
biometrics."

(9) rule 100-A shall be omitted.

(10) in rule 161, in sub-rule (i), after head XVI mentioned thereunder, the
following head shall be added, namely,-

"XVII. Section 22-A.

That the document is one of such class of documents whose
registration is prohibited.”

(11) Chapter- XXXI-Licensing of Documents Writers and the rules 199 to
220 mentioned there under, shall be omitted.

(12) after rule 237, the following Chapter shall be added, namely,-
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238.

239-A.

239-B.

240.

HHE
"CHAPTER XXXIII
(See Section 22-A)

District Collectors shall furnish lists of immovable properties
falling under clauses (a) and (b) of sub-section (1) of section
22-A including any subsequent additions, deletions or
modifications to the District Registrar concerned and
to the Inspector-General of Registration under proper
acknowledgement in Form I and II respectively of Appendix XI.
The lists shall be signed by the District Collectors. Lists signed
by any other officer shall not be considered.

After updating the entire record the Commissioner,
Endowments, shall furnish lists of immovable properties falling
under clause (c) of sub-section (1) of section 22-A including any
subsequent additions, deletions or modifications to the
District Registrar concerned and to the Inspector-General of
Registration under proper acknowledgement in the Form
V and VI of Appendix XI. The lists shall be signed by the
Commissioner, Endowments. The registering authority can
refuse registration of such a document covering the property
belonging to any institution/endowment which is entered in the
‘Register’ maintained under the prov isions of section 43 read
with section 45 of the Endowments Act.

The Wakf Board shall maintain a Register of augaf containing
the particulars of all Wakf properties and all title deeds and
documents relating thereto. Sub-section(2) of section 37 of
Wakf Act, 1995 provides that the Board shall forward the
details of properties entered in the Register of augaf to the
concerned land record office having jurisdiction of the wakf
property. The concerned land record office, in turn, under
sub-section (3) shall either make necessary entries in the land
record or communicate within a period of six months from the
date of registration of wakf property under Section 36,
its objections to the Board. After completion of afore said
process the Chief Executive Officer, Telangana, State Waqgf
Board shall update the entire records with the Revenue officials
concerned, and he shall furnish lists of immovable properties
falling under clause (c) of sub-section (1) of section 22-A
including any subsequent additions, deletions or modifications to
the District Registrar concerned and to the Inspector-General of
Registration under proper acknowledgement in the Form V and
VI of Appendix XI. The lists shall be signed by the Chief
Executive Officer, Telangana State Waqf Board.

The District Collectors shall furnish list of land declared as
surplus under the Andhra Pradesh Land Reforms (Ceiling on
Agricultural Holdings) Act, 1973 and the Urban Land (Ceiling
and Regulation) Act, 1976 falling under clause (d) of sub-section
(1) of Section 22-A including any subsequent additions,
deletions or modifications to the District Registrar concerned
and to the Inspector-General of Registration in Form III
respectively of Appendix XI under proper acknowledgment. The
lists shall be signed by the District Collector for the lands
declared as surplus under the Andhra Pradesh Land Reforms
(Ceiling on Agricultural Holdings) Act, 1973. The Special Officer
and Competent Authority concerned shall sign the lists of lands
declared as surplus under the Urban Land (Ceiling and
Regulation) Act, 1976. Lists signed by any other officer shall
not be considered.

273



241.

242.

243.

5=

The District Collector shall furnish the list of properties to be
notified or to be de-notified under section 22-A (1)(e) or
section 22 (A)(4), as the case may be, to the Principal Secretary
to Government, Revenue (Registration) Department, Telangana
State for publication in the Gazette in Form IV of Appendix XI.

The Registering Officer shall refuse to register any document
relating to a property which is included in the lists furnished
under Rule 238, 239, 240 and in the lists notified by the
Government under section 22-(A)(1)(e) or section 22-A(4).

The Authority/Officer competent may execute a document
cancelling any previously registered document executed by
unauthorized persons affecting the interest in immovable
properties listed in section 22-A; and notwithstanding anything
contained in the Act or these Rules, the Registering Officer shall
register it."

(13) Appendix IX and Appendix X shall be deleted.

(14) After Appendix X, the following Appendix XI, shall be added namely;-

(H.E insert "Appendix XI and the Forms I-VI"

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA

PRINCIPAL SECRETARY TO GOVERNMENT

The Commissioner, Printing, Stationery and Stores Purchase,

Telangana, Hyd. (with a request to publish [200] copies of Gazettee.)

The Commissioner & Inspector General of Registration and Stamps,

Telangana State, Hyderabad.

Copy to:-
All District Collectors in Telangana State.

The Law (TLSP) Department, Telangana Secretariat, Hyderabad.

The Revenue (Assn.l) Department, Telangana Secretariat, Hyderabad.
SF/SC's.

// FORWARDED :: BY ORDER //

SECTION OFFICER
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Stamp duty rates on certain important
documents / instruments as on 1-1-2018

S.No. Article No. Nature of Document Stamp Duty
1. Art. 3 Adoption Deed Rs. 100/-
2. Art. 4 Affidavit Rs. 20/-
3. Art. 6 Agreement
(A) Where the value
(i) Does not exceed Rs. 5,000 Rs. 50/-
(i) Exceed Rs. 5,000/- but does Rs. 100/-
not exceed Rs. 20,000/-
(iii) Exceed Rs. 20,000/- but does Rs. 200/-
not exceed Rs. 50,000/-
(iv) Exceeds Rs. 50,000/- Rs. 200/-
(B) Sale Agreement with possession 4% (Adjustable)
Sale Agreement without possession 0.5% (Not Adjustable)
Sale Agreement cum GPA 5% (4% Adjustable)
Development Agreement cum GPA 1% (Not Adjustable)
Development / Construction Agreemen{  0.5% (Not Adjustable)
(C) In any other case Rs. 200/-
4. Art. 7 Agreement
(i) Relating to Deposit of title deeds 0.5% (subject to a
maximum of Rs. 50,000/-
(i) Relating to pawn or pledge or 0.5% (subject
hypothocation of movalbes to a maximum of
Rs. 2,00,000/-)
5. Art. 11 Articles of Association of Company
(a) If there is no share capital Rs. 1,000/-
(b) If there is share capital 0.15% (subject to a
minimum of Rs. 1,000/-
and a maximum of
Rs. 5,00,000/-)
6. Art. 15 Cancellation Deed Rs. 300/-
7. Art. 16 Certification of Sale 4%
8. Art. 20 Conveyance 4%
9. Art. 20(d) Amalgamation or merger of 2% on total value of

companies

shares issued /
allotted by transferee
company and

consideration, if any paid
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10. Art. 25 Divorce Deed Rs. 50/-
11. Art. 27 Exchange 4% on consideration or
M.V. equal to the
M.V. of the property of
greater value which is
the subject matter of
the exchange
12. Art. 28 Further Charge
(i) With possession of property 2%
(i) Without possession 0.5%
13. Art. 29 Gift
(i) In favour of relatives as defined 1% on M.V.
u/s. 56(2) of I.T. Act, 1961 and
Govt. / local bodies / U.D. As.
(ii) In other cases 4% on M.V.
14. Art. 30 Indemnity Bond Rs. 500/-
15. Art. 31 Lease
(a) (i) for less than 1 year 0.4% on total rent
(i) for 1-5 years
(a) for residential properties 0.5% on A AR.
(b) In other cases 1% on A.A.R.
(iii) for 5-10 years
(a) for residential properties 1% on A.A.R.
(b) In other cases 2% on A.A.R.
(iv) for 10-20 years 6% on A.A.R.
(v) for 20-30 years 15% on A.A.R.
(vi) for more than 30 years or in 3% on M.V. of the
perpetuity property
(b) for fine, premium or money 2% on fine / premium /
advanced without rent advance
(c) for fine, premium or money 2% on fine / premium /
advanced in addition to rent advance in addition to
the duty payable as in
clause (a) above
(d) involving improvements, to be 2% on value of
made over to lessor at the end. improvements
16. 33 (b) Licence granted for lumpsum amount 2% on lumpsum amount
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17. Art. 34 Memorandum of Association of a
company.
(a) If accompanied by Articles of Rs. 500/-
Association.
(b) If not so accompanied 0.15% (mimimum
Rs. 1,000/- and
maximum
Rs. 5,00,000/-)
18. Art. 35 Mortgage
(a) with possession 2%
(b) without possession
(A) In favour of Govt./ Local Bodies / Rs. 5,000/-
U.D.As
(B) In other cases 0.5%
19. Art. 40 Partition
(a) Among family members 0.5% of M.V. of
separated share or
(b) Among others 1%
20. Art. 41 Partnership
(A) (a) where capital does not Rs. 100/-
exceed Rs. 5,000/-
(A) (b) In any other case Rs. 500/-
(B) (a) if immovable property contributed 3% on M.V. of property
by outgoing partner(s) remains with given or distributed to
the firm on reconstitution the partners
(B) (b) in any other case of Rs. 500/-
reconstitution
(C) (a) if immovable property 3% on M.V. of
brought in by a partner goes to such property
another on dissolution
(C) (b) in any other case Rs. 500/-
21. Art. 42 Power of Attorney
(i) When given for construction /
development or sale or transfer in
any manner, of immovable
property
(a) to any of family members Rs. 1,000/-
(b) to other than family members 1% on M.V.
(ii) when given for other purpose Rs. 50/-

(iif) when given for consideration
or M.V. whichever is
higher

4% on consideration
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22. Art. 42(a) Special Power of Attorney / Rs. 20/-
23. Art. 45(b) Reconveyance of mortgaged Rs. 50/-
property
24, Art. 46 Release
(A) of a claim against specified 3% on M.V. or
property consideration,
whichever is
higher
(B) of benami right 4% on
consideration
(C) of aright of redemption of Rs. 1,000/-
M.W.P. or of a right to obtain
reconveyance
25. Art. 47-A Sale of immovable property 4% or consideration
or M.V., whichever
is higher
26. Art. 49 Settlement
(a) in favour of family members / 1% on M.V.
(b) in other cases 2% on M.V.
27. Art. 49-B Cancellation/Revocation of settlement Rs. 90/-
28. Art. 52 Surrender of Lease Rs. 500/-
29. Art. 55 Trust
(i) Declaration of Rs. 1000/-
(i) Revocation of 4% subject to a
maximum of
Rs. 500/-
30. Instruments Ratification and other Rs. 5/-
U/s. 4 of supplemental deeds
I.S. Act
31. Rectification Nil
32. Will Deed Nil
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IIl. READY RECKONER

(STAMP, TD, RF)

DOCUMENT STAMP TRANSFER REGISTRATION STAMP DUTY AND
DUTY DUTY FEE TD PAYABLE ON
SALE OF IMMOVABLE
PROPERTY
IN CORPORATIONS, MV OR
SPECIAL GRADE AND 4% 1.5% 0.5% CONSIDERATION
SELECTION GRADE WHICHEVER IS
MUNICIPALITIES HIGHER
IN OTHER AREAS 4% 1.5% 0.5% -DO-
APARTMENTS/FLATS
INCLUDING 4% 1.5% 0.5% -DO-
SEMI FINISHED IN
ALL AREAS
SALE AGREEMENT 5% (4%
CUM GPA adjustable & 0% RS.2,000/- -DO-
1% not
adjustable)
SALE AGREEMENT 4% 0% 0.5% ( subject to -DO-
WITH POSSESSION (adjustable) minimum of
Rs.1000/- and
maximum of
Rs.20,000/-)
SALE AGREEMENT 0.5% ((not 0% 0.5% (subject to a -DO-
WITHOUT POSSESSION adjustable) minimum of
Rs.1000/- and
maximum of
Rs.20,000/-)
DEVELOPMENT 1% (not 0% 0.5% (subjectto a M.V. of land or value
AGREEMENT CUM GPA adjustable) maxium of of proposed
Rs.20,000/- developments which
ever is higher
DEVELOPMENT / 0.5% ((not 0% 0.5% (subject to a -DO-
CONSTRUCTION adjustable) minimum of
AGREEMENT Rs.1000/- and
maximum of
Rs.20,000/-)
PARTITION AMONG 0.5% ONVSS
FAMILY MEMBERS subjectto a 0% RS.1000 -DO-
maximum of
Rs.20,000/-
PARTITION AMONG
CO OWNERS 1% 0% RS.1000 -DO-
(OTHER THAN FAMILY
MEMBERS)
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RELEASE 3% 0.5% (subject to a -DO-
minimum of
Rs.1000/- and
maximum of
Rs.10000/-)
SETTLEMENT AMONG 1% 0 0.5% (subject to a -DO-
FAMILY MEMBERS minimum of
Rs.1000/- and
maximum of
Rs.10000/-)
SETTLEMENT IN 2% 0 0.5% (subject to a -DO-
OTHER CASES minimum of
Rs.1000/- and
maximum of
Rs.10000/-)
GIFT (IN FAVOURE OF 1% 0.5% 0.5% (subject to a -DO-
RELATIVES AS minimum of
DEFINED U/S 56 (2) Rs.1000/- and
OF IT ACT,1961 AND maximum of
GOVT./LOCAL Rs.10000/-)
BODIES/UDASs)
GIFT IN OTHER CASES 4% 1.5% 0.5% (subject to a -DO-
minimum of
Rs.1000/- and
maximum of
Rs.10000/-)
MORTGAGE WITHOUT 0.5% 0% 0.1% ON THE MORTGAGE
POSSESSION MONEY
MORTGAGE WITHOUT
POSSESSION
IN FAVOUR OF
GOVT. OR LOCAL
BODIES OR UDAs Rs..5000/- 0% 0.1% ON THE MORTGAGE
TO ENSURE MONEY
COMPLIANCE TO
BUIDING/
LAYOUT RULES.
MORTGAGE WITH 2% 1.5% 0.1% -DO-
POSSESSION
DEPOSIT OF TITLE 0.5% subject 0 0.1% SUBJECT -DO-
DEEDS toa TO A MAXIMUM
minimum of OF RS.10,000
Rs. 50,000
GENERAL POWER OF
ATTORNERY
AUTHORISING AGETNT RS.1000 0 0.5% (subject to a
BEING FAMILY minimum of

MEMBER TO SELL,

Rs.1000/- and
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TRANSFER OR
DEVELOP IMMOVABLE
PROPERTY

maximum of
Rs.20,000/-)

GENERAL POWER OF
ATTORNEY
AUTHORISING AGENT
TO SELL,

TRANSFER OR
DEVELOPMENT OF
IMMOVABLE PROPERTY
GIVEN TO OUTSIDERS
(OTHER THAN FAMILY
MEMBERS)

1%

0.5% (subject to a
minimum of
Rs.1000/- and
maximum of
Rs.20,000/-)

MARKET VALUE OR
CONSIDERATION
WHICHEVER IS
HIGHER

GENERAL POWER OF
ATTORNEY

FOR ANY PURPOSE
OTHER THAN
AUTHORISING

THE AGENT TO

SELL, DEVELOPMENT
OF IMMOVABLE
PROPERTY

RS.50

RS.1000

SPECIAL POWER OF
ATTORNEY

RS.20

RS.1000 FOR
ATTESTATION

LEASE

a. i

for less than 1 year 0.4% on total rent

for 1-5 years

a. for residential properties 0.5% on A.A.R.

b. In other cases 1% on A.A.R.

for 5-10 years

a. for residential properties 1% on A.A.R.

b. In other cases 2% on A.A.R.

iv.
V.
Vi.

b. for fine, premium or money 2% on fine / premium /

for 10-20 years 6% on A.A.R.

for 20-30 years 15% on A.A.R.

0.1%

for more than 30 years or in 3% on M.V. of the perpetuity property

advanced without rent advance

c.  for fine, premium or money 2% on fine / premium / advanced in addition to
rent advance in addition to the duty payable as in clause (a) above

d. involving improvements, to be 2% on value of made over to lessor at the

end. improvements

For all other documents, you may find Registration Fee details here: G.0.Ms.N0.463, dt:17.8.2013
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(Prepared under Section 78 of the Indian Registration Act, 1908 (XVI of 1908).

Category (1):
Sl. No.| Description of instrument Registration Fee
1 Sale 0.5%
2 Gift 0.5 % (Subject to a minimum of Rs.1000/-
and maximum of Rs.10,000/-)
3 Settlement 0.5% (subject to a minimum of Rs.1000/-
and maximum of Rs.10,000/-)
4 Exchange 0.5 %
5 Agreement of Sale cum Rs.2000/-
General Power of Attorney
6 Development Agreement cum 0.5 %
General Power of Attorney (Subject to a maximum of Rs.20,000/-)
7 Release 0.5% (subject to a minimum of Rs.1,000/-
and maximum of Rs.10,000/-)
8 Power of Attorney for Consideration 0.5% (subject to a minimum of Rs. 1,000/-
and maximum of Rs.20,000/-)
9 Power of attorney given to sell / construct / 0.5% (subject to a minimum of Rs. 1,000/-
develop / transfer of immovable property and maximum of Rs.20,000/-)
10 Agreement to sell / construct / develop of 0.5% (subject to a minimum of Rs. 1,000/-
immovable property and maximum of Rs.20,000/-)
11. Certificate of sale 0.5%
12. Decree 0.5%
13. Conveyance 0.5%
14. Paripassu Charge 0.5%
Category (2):
SI.No. | Description of instrument Registration Fee
1 Lease 0.1%
2 License 0.1%
3 Mortgage 0.1%
4 Deposit of Title Deeds 0.1%
(subject to a maximum of Rs.10,000/-)
5 Release of Deposit of Title Deeds Rs.1,000/-
Release of Mortgage Deed

The value taken for charging stamp duty shall be the value for Registration fee.
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Category (3):

SI.No. | Description of instrument Registration Fee

1 Agreement relating to Pawn / Pledge / 0.5% (subject to a minimum of Rs.1,000/-
Hypothecation of Movable property / and maximum of Rs.5,000/-}
Machinery / Material / Stock

2 Partition / Award directing partition Rs.1,000/-

3 Rectification / Ratification / Rs.1,000/-
Cancellation of any Deed

4 Attestation of Special Power of Attorney Rs.1,000/-

5 General Power of Attorney other than sale Rs.1,000/-

6 Private Attendance Rs.1,000/-

7 Registration of Documents on Holiday Rs.5,000/-

8 Will Enquiry or Authority to adopt Rs.1,000/-

9 Deposit of Sealed Cover / Rs.1,000/-
Opening of Sealed Cover of Wills

10 In case of all other documents where the Rs.1,000/-
transaction is not susceptible of
money valuation

Category (4):

All other categories of documents which are not covered in the category (1), (2) and (3):
The Registration Fee is Rs. 500/- per document.

Further, the following fees are prescribed for issue of certified copies of documents as well as
Encumbrance Certificate:

l. Conducting search and issue of certified copy

Rs. 200/- per certificate

II.  Conducting search and i ssue of Encumbrance Certificates:

a. upto 30 years

b. More than 30 years

Rs. 200/- per certificate

Rs. 500/- per certificate
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IV. TRANSFER DUTY

The rate of duty on Transfer of Property in respect of Panchayats in the state
has been reduced from 3% to 1.5% w.e.f. 01.04.2013 vide G.0O.Ms No.226

Panchayat Raj & Rural Development (PTS.I) depat dt.06.04.2013
The rate of duty on Transfer of Property in respect of Gift deeds in favour of

Relatives as defined U/s 56 of Income Tax and Govt, local bodies and UDAs
in respect of panchayats in the state has been reduced from 1.5% to 0.5%
w.e.f. 01.04.2013 vide G.O.Ms No.463Panchayat Raj & Rural Development
(PTS.I) depat dt.19.12.2013 with immediate effect.

The rate of duty on Transfer of Property in respect of all the Municipal
corporation areas in the state has been fixed at 1.5% without deduction
towards collection charges w.e.f. 01.04.2013 vide G.O.Ms No.150Municipal
Administration and Urban Development (TC) Dept dt.06.04.2013.

The rate of duty on Transfer of Property in respect of all Selection /Special
Grade Municipalities in the state has been fixed at 1.5% without deduction
towards collection charges w.e.f. 01.04.2013 vide G.0.Ms No.151 Municipal
Administration and Urban Development (TC) Dept dt.06.04.2013.

The rate of duty on Transfer of Property in respect of all the Municipalities
(other than Selection / Special Grade Municipalities) in the state has been
fixed at 1.5% without deduction towards collection charges w.e.f. 01.04.2013
vide G.0.Ms No.152 Municipal Administration and Urban Development (TC)
Dept dt.06.04.2013.

The rate of duty on Transfer of Property payable on all sale deeds of flats/
Apartments in Municipal areas in the state has been fixed at 1.5% without
deduction towards collection charges w.e.f. 01.04.2013 vide G.0.Ms No0.153
Municipal Administration and Urban Development (TC) Dept dt.06.04.2013.

The rate of duty on Transfer of Property in respect of Gift deeds in favour of
Relatives as defined U/s 56 of Income Tax and Govt, local bodies and UDAs
in respect of municipalities, municipal corporations, GHMC in the state has
been reduced from 1.5% to 0.5% w.e.f. 31.07.2015 vide G.O.Ms No.95 (MA
& UD A-2 Dept.) dt.30.07.2015.
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V. USER CHARGES

S.No | Item on which user charges to be levied Rate of Levy
1. For each issue of Market Value Assistance Certification Rs. 10.00
through CARD
2. For each issue of E.C. through CARD
For 10 entries and below Rs. 20.00
For above 10 entries Rs. 5.00 per entry
3. For each issue of Cetificate copy Rs. 20.00
4. For each registration of document mentioned in Book-IIl & IV Rs. 20.00
(other than the instrumentsspecifically mentioned) and
leases and Mortgages (excluding Mortgage declaation) and
agreement etc.,in Book-l (Upto 10 sheets)
5. For each registration of documents of power of attorney Rs. 50.00
covered under 42 (e) and (g)(up to 10sheets)
6. For each registration of document through CARD in Book-1 Rs. 50.00
(otherthan instruments Mentionedabovei.e., sales, exchange,
partition, Relase, Settlement, Gift, where the total chargeable
Value is less than or equal to Rs. 50,000/-(up to 10 sheets)
7. For each registration of document through CARDin Book-1 i.e., Rs. 95.00
saes, Exchange, partition, Release,Gift Settlement etc.,
the total chargeable value Exceeds Rs. 50,000/- (up to 10 sheets)
8. For each extra scanned sheet that exceeds 10 sheetsin a Rs. 5.00
single document. G.O.MS.NO 1823 dated 18-10-2002
9. Sales of Stamps
a. Rs.10,000 to 99,999 Rs. 10.00
b. Rs.1,00,000 & above Rs. 20.00
10. Certified copy of Bye law of the society Rs. 50.00
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VIi. MEESEVA CHARGES,

STATUTORY FEE
AND TIME FOR DISPOSAL

Sl. | Service Service Category & | Meeseva Statutory Total
No. Time for Disposal Charges fee Amount
1. | Encumbrance Copy of Same Day 25/- 200/- for Below 225/- for
Registration Document if Submitted 30 years and below
before 2 PM, 500/- for 30 years
CatB above 30 and
525/- for above
30 years
2. | Certified Copy of Bye-laws 15 Min, CatA 25/- 100/- 125/-
3. | Certified Copy Certificate of 15 Min, CatA 25/- 100/- 125/-
Registration Firms
4. | Certified copy of Certificate of 15 Min, Cat A 25/- 200/- 325/-
Registration Societies
5. Registration of Society 3 days, Cat B 35/- 500/- 535/-
6. Registration of Firm 3 days, Cat B 35/- 100/- 135/-
7. Firm Name Change 3 days, Cat B 35/- 100/- 135/-
8. | Dissolution of Firm 3 days, Cat B 35/- 100/- 135/-
9. | Amendments of Society 3 days, CatB 35/- 300/- 335/-
10. | Submission of Appeal 3 days, CatB 35/- 300/- 335/-
11. | Pre Registration - Data Entry 15 Minutes, Cat A 25/- Nil 25/-
and Slot Booking (Agriculture)
12.| Pre Registration - Data Entry 15 Minutes, Cat A 25/- Nil 25/-
and Slot Booking (Flat)
13. | Pre Registration - Data Entry 15 Minutes, Cat A 25/- Nil 25/-
and Slot Booking (House)
14.| Pre Registration - Data Entry 15 Minutes, Cat A 25/- Nil 25/-

and Slot Booking (Plot)
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Vil. STRUCTURE RATES

Vide C&IG Procdgs No.MV6/12658/2012 dt. 02.02.2013, the structure rates were revised.

Type of Structure Rate per S.ft for the Rate per S.ft. * for the Rate per S.Ft.* For the
*Areas falling within the areas falling within Major areas falling within
Jurisdiction of Gram Panchayat Minor Gram Panchayat
(1) Municipal Corporation/ | (other than the (other than the Gram
Municipalities Gram Panchayat falling Panchayat falling within
(2) Nagar Panchayat, within the areas covered the areas covered by
(3) Urban Development by the master plan of any the master Plan of any
Authorities and Notified Municipality, Notified Municipal Corporation of
areas including the Gram Nagar Panchayat falling Municipality ,Notified
Panchayats falling within in the Urban agglomeration | Nagar Panchayat falling
their master plan areas of nay Urban Development | in the Urban
agglomeration in areas and | Authority) agglomeration of any
respect of Secunderabad Urban Development
cantonment areas Authority)
[] R.C.0Buliding
a) Ground 1 st & 2nd 700/- 630/- 440/-
b) Structure form 760/- 700/- 485/-
3rd floor onwards
c) Cellar, Mezzanine 500/- 450/- 320/-
floor & Parking place
d) Apartments without 760/- 700/- 440/-
common walls
at least on 3 sides
2] High rise structure - - -
with RCC exceeding
10 Ft. height
a) Cinema Halls, Mills, 530/- 480/- 380/-
Factories, etc,
with walls exceeding
10 feet height
b) Poultry farms 380/- 370/- 265/-
3] Acc sheet, Pantile, 380/- 300/- 215/-
shabad stones,
Zinc sheets, Tiles,
Mangalore tiles,
Cuddapah clab,
Jack Arch, Madras
terrace roof and
such other non RCC
roofs structures
4] Mud roof 225/- 175/- 125/-
(chaviti middelu)
5] Thatched houses
(Roof with palm/
coconut tree leaves/
Grass)
a) With walls 90/- 65/- 45/-
b) Without walls 50/- 25/- 20/-

ALL THE ABOVE RATES ARE INCLUSIVE OF COST OF AMENTIES AND
EXCLUSIVE OF SITE VALUE
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Rates for unfinished Structures :

i.  Upto Foundation level 25%
i. Upto Slab level 65%
iii. Upto Finishing level 85%

Rates of depreciation are to be allowed as mentioned below. (for all strcutures)

Age of the structure % of depreciation

1. 1to 10 years Nil

2. Above 10 years 1% per each year over and above
10 years subject to a maximum of 70%

Note :

For availing the depreciation certificate regarding the age proof should be
obtained from the competent authorities viz., Panchayat Office, Nagar
Panchyats, Municipalities, Municipal Corporattions etc., and filed in the
separate file in serial order, and particulars of certificate in respect of age
proof should also be incorporated in the document.
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VIill. FEE FOR OTHER SERVICES

(Central Act. No. 40 of 1982)

For the application for previous sanction to
commence or conduct a chit under
sub-section (2) of Section 4

Upto Rs. 50,000/- (Chit Value) ticket,
Rs. 10/- per subject to maximum of
Rs. 400/-, Rs. 50,0001 to Rs. 2,00,000
Rs. 20/- per ticket, subject to maximum
of Rs. 1,000/- Rs. 2,00,001 to

Rs. 5,00,000/-Rs. 30/- per

ticket subject to a maximum of

Rs. 1,500/- Above Rs. 5,00,000/-

Rs. 35/- per ticket subject to a
maximum of Rs. 2,000/-

Rs. 10/- per ticket

(a) For filing the chit agreement with the
Registrar and Registration of chit
under Section 7.

Rs. 10/- per ticket Rs

(b) For every application for registration of
alteration, addition to or cancellation of
chit agreement under Section 15 and
Rule 14.

10/- Rs. 10/- Rs. 2/-

For filing the declaration with the
Registrar and the grant of a certificate of
commencement under

sub-section (1) of Section 9.

For filing the certificate
under sub section (2) of Section 10.

For filing a copy of minutes of the
proceedings under Section 18.

For the audit under Section Auditor
of balance sheet 24 by the Chit

(@) When the aggregate chit Rs. 100/-
amount of chits covered by the
balance sheet does not exceed
Rs. 1,00,000/-(b) When such amount
exceeds R's . 2 50/-Rs. 1,00,000

For filing the audited balance sheet
under Section 24

Rs. 100/- for Proprietary concerns
Rs. 200/- for Partnership Firms
Rs. 300/- for Companies

For the audit of accounts under

of Section 61 by the

Chit Audito

(a) allowance admissible to the Chit Auditor
Rs. 1,00,000

(b) When such Rs. 1,00,000

Rs. 50/-Rs. 300/- Rs. 20/- plus an
amount equal to the traveling allowance
and daily When the chit amount

does not exceed under the

Andhra Pradesh Traveling

Allowances Rules
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If the balance sheet or accounts are audited
under Section 24 or sub-section (4) of
Section 61 at the premises of foreman or
outside the office of the Registrar for each
such audit, in addition to fee payable

under Articles 6 and 8.

Rs. 20/-

10.

(a) For the application for extension of
time for filing the declaration under
sub-section (3) of Section 7

Rs. 200/-

(b) For the application for approval to
appropriate sums from reserve fund
under subsection (4) of Section 8.

(c) For the application to offer as security
the immovable property under
sub-rule (5) of Rule 18

Rs. 50/-

(i)  Situated the jurisdiction of the but
within the Stateoutside Registrar
outside Registrar

100/- Rs. 250/-

(i)  Situated outside the State

plus @

(iii)  For inspecting the immovable
property offered as security under
Section 20 to fix value of the
property by the Deputy Registrar of
Chits or Assistant Registrar of chits

(d) For the application for permission to
substitute the security during the
currency of the chit under
sub-section (3) of Section 20.

Rs. 50/-

(e) For the application from the Foreman to
conduct any draw in the presence of the
Registrar or the person deputed by him
under sub-section (3) of Section 16.

Rs. 50/-

(f) For the application for the prior approval
of the Registrar to open a new place of
business under sub-section (1) of
Section 19.

Rs. 150/-

(g) For the application for extension file copies
of documents under Section 75.

Rs. 30/-

(h) For the application to award compensation
against frivolous or vexatious petition for
winding up of chit under sub-section (1)
of Section 58.

Rs. 15/-

(i) For the application injunction for
order under 52 Section

Rs. 15/-

(i) For the application for leave to continue
legal proceedings against foreman
under Section 55.

Rs. 15/-

(k) Application for attachment of property
under sub-section (1) of Section 68.

Rs. 25/-
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11.

For filing the following papers with the Registrar

(a) A copy of each entry relating to the
removal of defaulting subscriber under
sub-section (3) of Section 28

Rs. 5/-

(b) A copy of each entry relating to the
substitution of a subscriber
under sub-section (2) of Section 29.

Rs. 5/-

(c) A copy of entry relating to transfer of the
rights of foreman under Section 37.

Rs. 5/-

(d) A copy of entry, relating to transfer of
non-prized subscriber’s right
under Section 37.

Rs. 5/-

(e) A copy of assent of all non-prized and
unpaid subscribers for withdrawal of a
foreman under Section 41.

Rs. 5/-

(f) A copy of consent of all non- prized
and unpaid prized subscribers to the
termination of chit under Section 41.

Rs. 5/-

12.

Fee for petition for decision of dispute

Rs. 20/- for every thousand or per there
of the amount of claim in dispute

13.

Fee for application for up of chit

(@) When the chit amount does not
exceed Rs. 5,000

(b) When such chit amount exceeds Rs. 5,000

Rs. 100/-

14.15.

Fee for adjournment of any proceedings
underthe Act.

Rs. 200/-

Fee for application for interim stay or
relief other than appeals to the Government
or any other authority

Rs. 25/-

(a) When it relates to a chit with a chit
amount not exceeding Rs. 5,000

(b) When such chit amount exceeds Rs. 5,000
but does not exceed Rs. 10,000

Rs. 100/-

(c) When such chit amount exceeds
Rs. 10,000 but does not exceed
Rs. 1,00,000

Rs. 200/-

(d) When such chit amount exceeds
Rs. 1,00,000 For inspection of one or
more records relating to a chit under
Section 62 for each inspection

Rs. 300/-

16.

For inspection of 1 or more records
relating to a chit under Section 62 for
each inspection

500 Rs. 5/- Rs.

17.

For every 100 words or fraction thereof of a
copy or extract of the records relating
to a chit

2/- per page Rs.

18.

For a certified copy of any order or
judgement or award made by the
Registrar or his nominee under Section 69.

Rs. 50/-
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Grant of Extract from Hindu marriage Register

Rs. 5.00

Certified extract from the Hindu Marriage Register
(Certified Copies of other Records) shall be granted under the
official seal of Registrar on payment of the Fee.

In addition to this fee prescribed in Sub-Rule (1) the following
fee shall be levied by the Marriage Registrar.

SCHEDULE OF FEES

For the Registration of Marriage (to be paid by the parties to the
marriage which will be exclusive of any other fees levied by
temple authorities for Marriage in Temples.

Rs. 200.00

For making a search in any record relating to
(to be paid by the applicant)

(a) The current year 1.00

(b) Any other year or years(for addl.such year)

Rs. 1.00
Rs. 1.00

For a certified copy of any record other than the certified

Copy of or extract from the Hindu Marriage Register to be
paid by the applicant.

Rs. 2.00

For registering a marriage at any place outside the office
of the Marriage Registrar (to be appropriated by the
Marriage Registrar) under Rule 21.

Rs. 10.00

Note (1) :-

Note(2):-

The application for a search and certified copy should be affixed with

necessary court fee lables — No search fee shall be levied for granting a
certified extract from the Hindu Marriage Register application at the time of

Registration of Marriage.

“However no fees specified in item(1) of the Schedule of fee under

Sub-Rule(3) of Rule (15) should be charged in respect of Inter caste

Marriage solemnized or registered under the Act,”.

(G.0.Ms.N0.1175 Home, (General.A) Department,dated 5-10-1976)
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S.No. Particulars

1.

For every notice of intended marriage or application
for the registration of marriage (to be paid by the
parties to the marriage)

For recording an objection (to be paid by the objector)
For every enquiry into objection (to be by paid by the objector)

For every notice and for every summons to a witness to
appear and give evidence or produce a document (to be paid
by the objector)

For solemnising or registering a marriage (to be paid by
the parties to the marriage)

For notice of marriage under section 14

For inspection of Marriage Certificate Book
(i) For the first year

(i) For every additional year (to be paid by the applicant)
(i) For granting a certified copy of an entry

(i) For a certified copy or extract of an entry in other records
(to be paid by the applicant)

For solemnising or registering a marriage at any place
outside the office of the marriage officer in addition to the
fee in entry (5) to be paid by the parties to the marriage).

Amount

2-00

2-00
50-00
0-50

10-00

1-00

1-00
0-50
2-00
1-00

15-00

NOTE : This fee may be appropriated by the marriage officer. No travailing allowance shall however, be

claimed in addition.
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The fees for issue and renewal of certificate of practice and extension of area shall be as under,

(a)
(b)
(c)
(d)

(1)

(c)
(d)

1)

(k)

()

(2)

3)

Issue of certificate of practice

Extension of area of practice

Renewal of certificate of practice

Issue of a duplicate certificate of practice

Fees payable to a notary for doing any notarial act

Every notary may charge fees not exceeding the rates mentioned below, namely :—

(a) For noting an instrument:
If the amount of the instrument does not exceed rupees 10,000
If it exceeds rupees 10,000 but does not exceed rupees 25,000
If it exceeds rupees 25,000 but does not exceed rupees 50,000
If it exceeds rupees 50,000

(b) For protesting an instrument: If the amount of the instrument does not
exceed rupees 10,000

If it exceeds rupees 10,000 but does not exceed rupees 25,000
If it exceeds rupees 25,000 but does not exceed rupees 50,000
If it exceeds rupees 50,000 but does not exceed rupees 1, 00,000
If it exceeds rupees 1,00, 000
For recording a declaration of payment for honour
Duplicate protests — half the charge of original
For verifying, authenticating, certifying or attesting the execution of any instrument

For presenting any promissory note, hundi or bill of exchange for acceptance or
payment or demanding better security

For administering oath to, or taking affidavit from any person

For preparing any instrument intended to take effect in any country or
place outside India in such form, and language as may conform to the law of the
place where such deed is intended to operate

For attesting or authenticating any instrument to take effect in any country or
place outside India in such form and language as may conform to the law of the
place where such deed is intended to operate

For translating and verifying the translation of any document from one language to
another

For noting and drawing up ship's protest, protest or relating to demurrage and
other commercial matters

For certifying copies of document as true per page copies of the original

For any other notarial act such sum as the appropriate Government may fix from
time to time

The rates of fees to be charged by a notary shall be displayed by him in
conspicuous place inside as well as outside his chamber or office.

In addition to the above fees, a notary may charge the travelling allowance by road or

by rail at the rate of rupees five per kilometre.

Rs. 1000

Rs. 750
Rs. 500
Rs. 300

Rs. 25
Rs. 50
Rs. 75
Rs. 100
Rs. 25

Rs. 50
Rs. 75
Rs. 75
Rs. 100
Rs. 50

Rs. 10
Rs. 25

Rs. 10
Rs. 100

Rs. 100

Rs. 50

Rs. 100

Rs. 5
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SI. No. Document or act in respect Maximum
of which the fee is payable Fee

1. Statement under Section 58 For each Partner Rs. 100
2. Statement under Section 60 Rs. 100
3. Statement under Section 61 Rs. 100
4. Statement under Section 62 Rs. 100
5. Statement under Section 63 Rs. 100
6. Statement under Section 64 Rs. 100
7. Inspection of the Register of Firms For inspecting the entry of Rs. 20

under sub-section (1) the section 66 of each firm

in the Register

8. Inspection of the Register of For each Inspection of Rs. 20

Firms under sub—section (2) all documents relating

Section 66 to one single firm
9. Copies from the Register of Firms For each hundred words Rs. 4

or part thereof

In exercise of the powers conferred by Section 29 of the A.P. Societies Registration Act. 2001 the
Governor of Andhra Pradesh hereby directs that the table of fees payable shall be as follows :

1) | for registration of a Society Rs. 500-00

2) | For filing of any document required under this Act under Rs. 300-00
Section 8,9,21,24 and 26

3) | For an appeal under sub- section (3) of Section 6 Rs.300-00

4) | Forissue of duplicate copy of Certificate of Registration and issue of Rs.300-00
Certificate of Registration on change of name of the society.

5) | Forissue of certified copy.or extract of any document in the custody of the Rs.100-00
Registrar (up to 5 page) for every extra page.

6) | For every inspection/ search of documents in the custody of the Registrar Rs. 50-00

(search fee per year)
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CITIZENS CHARTER

GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

Revenue (Registration and Stamps) Department - Governance for results -
Implementation of revised Citizens Charter as per the recommendation of the 2nd
Administrative Reforms Commission - Orders Issued.

REVENUE (REGISTRATION.I) DEPARTMENT

G.0.Rt.No. 1094
Dated 12.07.2013

Read the following:

1. From Joint Secretary to Government, G.A.(GPM&AR) Department,
D.0.Lr.N0.36447/GA(GPM&AR)/2003-9, dt.07/05/2011.

2. Govt.Memo.N0.19497/Regn.l/A2/2011-1, dt.24/05/2011 and 17/1/2012.

3. From the C&I.G.(R&S) Lr.No.G1/8056/2011, dt.13/4/2012 and 3/4/2013.

ORDER:

1. In the reference 1st read above, the G.A. (GPM&AR) Department have sent the
recommendations of the Second Administrative Reforms Commission for implementation
of Citizens Charters and requested to review the status with the Heads of Departments and
initiate action to update and revise the Citizen Charters on the basis of recommendation of
the Administrative Reforms Commission.

2. In the reference 3rd read above, the Commissioner and Inspector General (R&S) has
furnished the revised Citizen Charter as per the Guidelines of Centre for Good Governance
for quick disposal of public services.

3. Government after thorough examination of the existing Citizen Charter and keeping in view
the guidelines of Centre for Good Governance, hereby revise the Citizen Charter in different
layers of the department and fix the time limits for providing speedy and quality service to
the registering public.

4. The revised Citizen Charter is annexed with this G.O.

5. The Commissioner and Inspector General(R&S), Hyderabad shall take necessary
further action in the matter, accordingly.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

VINOD K. AGRAWAL

PRINCIPAL SECRETARY TO GOVERNMENT
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il.

iil.

To

The Commissioner and Inspector General (R&S), Hyderabad.
Copy to the G.A.(GPM&AR) Department.

Copy to the P.S. to M(R&S),

Copy to the P.S. to Prl.Secy.,

Copy to the SF/SC

//FORWARDED::BY ORDER//

SECTION OFFICER

Citizen's Charter

Registration Department has a vision to provide transparent, speedy and reliable
registration services to the citizen as per the predefined citizen charter through
computerization of the services and to serve as a royal record keeper, taking up the
digitisation of the legacy data and to keep it available to the citizen on web.

o  The department is taking up the "registration anywhere in the district€as" its
mission.

o  Networking of all the registration offices in the state with APSWAN.

o  Scanning and digitisation of manual records for electronic preservation and
eServices

o One of the main objectives is to protect the public and prevent fraud by
conservation of evidence and publicity of the document.

o Introducing transparent, speedy, reliable, efficient and consistent services of
registration to the citizen.

o To deliver the services across the counter.
o  To bring in maximum user friendliness.

o  Business process re-engineering the whole registration procedures.
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Service Standards :

Registration of After 24 hours Sub-Registrar 50/- per day
Document registration
the document
will be
scanned,
certified and
returned to
the parties
Issue of After 1 hour Jr. / Sr. Assistant 10/- per hour
Encumbrance conducting
Certificate search of
and Certified the computer
Copies record a
(through certificate
computer) in a fixed
format is
issued to
parties
Issue of After 24 hours Jr./ Sr. Assistant 50/- per day
Encumbrance conducting
Certificate search of
and Certified the manual
Copies record a
(manual) certificate
in a fixed
format is
issued to
parties
Registration of When 1 hour Sub - Registrar 10/- per hour
Marriages bride and
bride-groom
sign in the

register the
Registration
is completed
and certificate
issued
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5. Reference of It shall be 1 day Sub-Registrar 100/- per day
pending done by the
document to Sub-Registrar
District in one day
Registrar
6. Reference of The 7 days Sub-Registrar 100/- per day
pending Sub-Registrar
document has to visit the
under scheme property under
of 47- A reference
and on
satisfying
that proper
value is not
adopted
makes a
reference
to the DR
7. Issue of On by the 1 hour Jr./ Sr. Assistant | 100/- per hour
Market Value issued concerned
application
party, a
computer
generated
value slip is
8. Registration of On presentation 3 Days Asst. Registrar 50/- per day
agreement of of the duly of Chits
chit signed
agreement it will
be registered
9. Registration After the 3 Days Asst. Registrar 50/- per day
Commencement agreement of Chits
of Chit Group is registered
and proper
security is
offered,
chit gets
commenced
are made to
all the parties,
security is
released
10. Filing of As and when 24 hours Asst. Registrar 10/- per hour
Amendments changes are of Chits
brought to

the Chit Office

299




1.

Release of
Security Deposit

After
completion

of the chit,
ensuring

that the
payments

are made to
all the parties,
security is
released

3 days

Asst. Registrar
of Chits

50/- per day

12.

Release of
Security Deposit

After
completion
of the chit,
ensuring
that the
payments

3 days

Asst.Registrar
of Chits

50/- per day

13.

Deposit and
Opening of
sealed cover
containing
wills

On obtaining
proof of the
sealed

cover and

of the
testator,
deposit is
accepted

1 hour

District Registrar

10/- per hour

14.

Disposal of
pending
documents

The DR has
to go
through the
document
and after
coming to a
conclusion
gives
clarification.

3 days

District Registrar

50/- per day

15.

Registration
of Societies
and Firms

The
applications
lodged shall
comply with
all regulations
and are in
proper
formats.

3 days

District Registrar

50/- per day
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16. Issue of Verifying 3 days District Registrar 50/- per day
C.Cs that they
and filing of are in
amendments proper shape,
in r/o. signed
Societies properly
and Firms and relates
to the existing
record, they
are taken
on to the
record
17. Disposal of The DR has 45 days District Registrar 50/- per day
documents to make a
referred field visit to
u/s.47-A the property
referred,
examine
and determine
the value
18. Issue of When the 07 days District Registrar 50/- per day
Stamp Vendor application
license meets with
the set
guidelines
license will
be issued.
19. Renewal of If there are 3 days District Registrar 50/- per day
Stamp Vendor no adverse
license remarks
and the
application
is in proper
shape it will
be renewed
20. Inspection of Every year 3 days District Registrar 50/- per day
Notary record the notarial
record will
be verified
to see whether
the setin
guidelines
are followed
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21. Issue of Franking | When the 20 days Commissioner 50/- per day
license application and Inspector
meets with the General
set guidelines
license will be
issued.
22 Renewal of If there 10 days Commissioner 50/- per day
Franking are no adverse and Inspector
license remarks and the General
application
is in proper
shape it will be
renewed
0 24 hours mean - 24 hours from end of the working day i.e., 5 P.M.
o Expiry of 24 hours mean - 5 P.M. of next working day
v. Grievance Redress Mechanism:
1. | Relating to www.registration.telangana.govin District 1 hour 24 hours
the activities Registrar of
at that district
Sub- registrar
Office
2. | Relating tothe www.registration.telangana.gov.in | Deputy 1 hour Depending
activities at Inspector up on the
District General service
registrar concerned standards
Office
3 | Relating to www.registration.telangana.govin Commission 1 hour 7 days
the activities er and
of Deputy Inspector
Inspector General
General
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APREDA They bring to the notice of the department
about the market value trends in the State
CREDAI They bring to the notice of th e department
about the market value trends in the State
FAPCCI They bring to the notice of the department

about the market value trends in the State

Responsibility
Centre/ e-mail
S. | Subordinate Name of | Landline | Mobile for
No. | Organisations Officer number Number redress Address
1 Sub-Registrar List of all List List List List
the enclosed enclosed enclosed enclosed
officers
enclosed
2 District Registrar List of all List List List List
the enclosed enclosed enclosed enclosed
officers
enclosed
3. Deputy List of all List List List List
Inspector General the enclosed enclosed enclosed enclosed
officers
enclosed
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viil.

iX.

Indicative expectations from service recipients

o  The document shall have to be clearly type d or handwritten so as to be legible and
suitable for scanning.

o  The requisite fee and the duty shall be paid prior to the presentation of the
document.

o  Required annexures to accompany a document shall be enclosed like Annexure-1A
in the case of registration of a house, Sect ion 32-A form (Photo and Thumb
impression form), ID Proof of the parties and witnesses, link documents etc,.

o  Municipal tax receipts (for houses) an d ROR pattadar pass books and title deeds
(for agricultural lands)

o  Registration document showing the schedule property helps in the input of proper
details. Similarly the ROR Title deed and Pattadar Pass Book shows the correct
survey number and sub-division number.

o  The correct details of document number and if possible the names of the parties to
the documents are expected for identifying the document properly.

o  Certificates showing educat ional qualifications, age proof, residence proof, solvency
and conduct certificates.

Month and Year for the next review of the Charter:

his Citizens Charter is prepared by the Departmenton 15 th day of July, 2013 and this
will be revised on or beforel4th day of July, 2015.
VINOD K. AGRAWAL PRINCIPAL SECRETARY TO GOVERNMENT
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X. FORMS UNDER MARKET VALUE

FORM - |
A. Name of the Revenue District : D. Effective Date of Revision
B. Name of the Rigistration District: E. District Code:
C. Name of the SRO: F. SRO Code:
Sl. | Habitation | Local body | Grade of | Ward Block Location | Value | Composite | Remarks
No name local body road/street | per Sq.yd | value
1 2 3 4 5 6 7 8 9 10

Notes: Classification. 01 - Residential 02 - Commercial 03 - Government Land 04 - Assigned Land
06 - Industrial 07 - House Sites 08 - Composite Value

FORM - I
Sl. | Habitation Ward | Block | Door No. Bi-Number Until rate Composite Remarks
No road/street | per Sq.yd value per Sq.ft.
1 2 3 4 5 6 7 8 9
FORM - il
Sl. | Revenue Habitation | Local body Grade of Classification | Value per acre Remarks
No | Village Name local body
1 2 3 4 5 6 7 8
Notes: Classification: 01 -Dry Land 02 - Wet Land 03 - Garden
04 - Agriculture Land fit for house sites 05 - Land abutting NH/SH/ZPP Road/Mandal Road
06 - Industrial 07 - House Sites 08 - Composite Value
FORM - IV
Sl. | Revenue | Local body | Grade of | Survey | Sub-Divison | Classification Value Remarks
No [ Village Name Local body No. No. per acre
1 2 3 4 5 6 7 8 9
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PHOTOGRAPHS AND FINGERPRINTS AS PER
SECTION 32(A) OF REGISTRAION ACT, 1908.
(IGR&S Cir.Memo No.G1/8538/98 Dt. 08-11-2004)(In case of Sale Deeds)

FINGERPRINT NAME &PERMANENT
SLNo. IN BALCK o A POSTAL ADDRESS OF
INK (LEFT (BLACK & WHITE) PRESENTATNT/SELLER/
THUMB) BUYER
PHOTO
PHOTO
PHOTO
SIGNATURE OFTHE WIT'NESS SIGNATURE OF THE BUYER
lam/weresiding at.........coccoeiiiiineenne, and unable to present either myself/ ourselves or send a
representative at the time of registration in SRO /RO .......cccooiiiiiiiiii | /We may be

exempted from appearance in person or through representative under section 32-A of Registration Act
Proof of Residence / Identity is enclosed herewith.

Signature of the Buyer (s)

Note: As residential proof true copy of Ration Card / Driving License / Identity Card issued by the
employer / PAN Card issued by the |.T. Department. Residential Certificate / attested by any Gazetted
Officer / Notary / Consulate / Embassy Official shall invariably be produced at the time of registration
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o 0N

FORM NO.60
[See third proviso to rule 114B]

Form of declaration to be filed by a person who does not have either a permanent
account number or General Index Register Number and who makes payment in
cash in respect of transaction specified in clauses (a) to (h) of rule 11B

Full name and address of the declarant

Particulars of transaction | |

Amount of the transaction | |

Are you assessed to tax? Yes/No | |

If yes,

(i) Details of Ward/Circle/Range where the last return of income was filed? | |

(i) Reasons for not having permanent account number/General Index Register Number?|:|

Details of the document being produced in support of address in column (1)

Verification

| do hereby declare that what is stated above is

true to the best of my knowledge and belief.

Verify today, the | | day of |

Date : | |

Place : | |

Signature of the declarant

Instructions: Documents which can be produced in support of the address are :-

(@)
(b)
(c)
(d)
(e)
(f)

(9)

Ration Card

Passport

Driving licence

Identity Card issued by an institution

Copy of the electricity bill or telephone bill whoing residential address

Any document or communication issued by an authority of Central Government, State Government
or local bodies showing residential address.

Any other documentary evidence in support of his address given in the declaration.
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Form No. 61 of Income tax Rules, 1962

Form of Declaration to be filed by a person who has agricultural income and is not
in receipt of any other income chargeable to income tax in respect of transactions
pecified in clauses (a) to (h) of rule 114B

1. Full name and address of the declarant: ..o,

2. Particulars of transaction:

3. Details of the document being produced in support of address in Column(1)

| hereby declare that my source of income is from agriculture and | am not required to
pay income tax on any other income if any

Date: ................
Place: ..........coocc.
Signature of the declarant

Verification

L do hereby declare that what is stated above is true
to the best of my knowledge and belief .

Verified today, the ................... dayof ................. 20.....

Date: ................
Place: .......ccoooees
Signature of the declarant

Instructions: Documents which can be produced in support of the address are:

(a) Ration Card

(b) Passport

(c) Driving license

(d) Identity Card issued by any institution

(e) Copy of the electricity bill or telephone bill showing residential address

()  Any document or communication issued by any authority or Central
Government , State Government or local bodies showing residential address

(g) Any other documentary evidence in support of his address given on the
declaration.
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XI. ACCOUNTS & PRESERVATION
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ACCOUNT-B (SO 1058)

Date | Document NO. & | Purpose Amount | Date of Value of postage | Remarks and
Year and Book completion | affixed to cover initials of the
S.R. with date
1 2 3 4 5 6 7
ACCOUNT - C (Cash Book Collection)
Date | Particulars of receipts
including No.of appeal or Amount of
document with year etc.
Porcess Fee | Batta Other Cross
and T A | Receipts | Reference
1 4 5 6
Disbursements
Date | Particulars of receipts
including No.of appeal or Amount of
document with year etc.
Porcess Fee | Batta Other Cross
and T A | Receipts | Reference
1 4 5 6
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ACCOUNT D-REGISTER OF SEARCHES AND COPIES
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Book 2 Record of reasons for refusal to register.

1. | No.| Stamp Date of document Date and hour of presentation
RS

2. | Name and addition of the presentant. Reasons for refusal

3. | Names and additions of excutants.

4. | Names and additions of person examined.

5) | Abstract of document together with the

names of all claimants and all attesting witnesses.
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Column.

N a b~ e Dbd =

10.
11.
12.
13.
14.

Date

Serial Number of Challan

By Cash

By Cheque or Draft etc.

Name of the Treasury or Bank in which remittance is to be made.

Name and designation of the person to whom the Cash or Cheque is entrusted

Signature and designation of the person entrusted with the money in token of his receipt of
the amount mentioned in column (3) and (4).

Signature of the remitting officer

Date of remittance

Amount remitted

Date of receipt of Challan from the Treasury or Bank
Number and date of Challan received after remittance
Initials of remitting officer

Remarks (reasons for non-remittance if any)

Note: The Sub Registrar in a sub registry office and the Senior Joint Sub Registrar in a Registrars Office
as the case may be who arranged for a remittance shall keep a watch for the treasury or Bank receipt or
the Challan, and when the original is received back, shall compare it with the entry in the cash
remittance book and attest the entry in token of having satisfied himself that the amount has been
actually credited into the Trea—sury or the Bank.

While attesting the entry in the cash remittance book the officer who attests the entry shall also note in
the book, the number and date of the Challan received (S.0.1024).
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Signature and
impression of the
left thumb of the
Executant of the

Document with date
and initials of the
and initials of the
Registering Officer

Number
Book and
year of
document

Signature and
impression of the left
thumb of the
Executant of the
Document with date
Registering Officer

No. Book
and year

of

document

Note : - (1) When an impression has been obtained from a person other than the executant or when

a finger other than the left thumb has been used in affixing impression, the fact should be noted under

the impression.

(2) When an impression is not clear and second or third impression is therefore taken the indistinct

impressions shall not be cancelled, but shall be noted as "first" impression, second impression and so

on; all the impressions being bracketed together.

"Each impression on this page has been affixed in my presence and under my supervision by the

person whose name is entered next to it"

Signature of the Registering Officer

Date :
............... . .
Presentation| Presetant Nomince if any |Regular NoJ  Return Receipt
assigned
.| o | Date | Time | Name |Sign/Tl| Name |Sign/TI Date | Time | Date [ Time | £
o > E
“ o £
w| O &
112 3 4 5 6 7 8 9 10 | 11 |12 | 13 |14
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Sl. | Pending No./Year | Date | Reasons for Sign.of SR | Cross Ref. Sign.of SR

No keeping Pending & Date
............... . .
1.
Office of the Original Volume First Page No and year of
Registration Entry Document
1 2 3 4

2 Previous registration
3. Date of execution :
4, Date of Presentation
5. Date of Registration
6. Names and additions of Executants:
7. Names and additions of Claimants:
8. Nature and value of transaction:
9. Village or Place and Sub-District in which property is situated and
the name and description of property.
Prepared by (Signature) Designation
Examined by (Signature) Designation (Reader)
(Signature) Designation (Examiner)
Date: (Seal) Signature of Registration Officer

Note:- A detailed description of property lying in a sub-district other than that to which the Memorandum
is sent need not be entered in column v. but, instead, the names of the villages in which the properties of
those sub-districts are situated shall be shown separately
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PERIOD OF PRESERVATION OF RECORDS ETC

SS'OS 1172 & 1173%
AND RECORD UNDER OTHER ENACTMENTS
Sl. Name of the Record Records Period of
No. under Registration Act and Rules Preservation
1. Document and Fee Receipt Books 3 Years
2. Minute Book 30 Years
3. Register of revoacations of Power of Attorney 30 Years
4. Register of unclaimed documents 3 Years
5. File of commission orders with interrogetories 30 Years
6. File of Encumbrance Certificates 12 Years
7. File of Powers of Attorney 30 Years
8. Account —A 20 Years
9. Account —B 12 Years
10. Account —C 12 Years
11. Account —D 12 Years
12. Account -E (old volumes) 6 Years
13. Account -F (old volumes) 6 Years
14. Account —G 3 Years
15. Account —H 3 Years
16. Acquittance rolls (Pay bill register) 45 Years
17. Amiexure to A/cs- A,B,D - (office copies) (OLD) 6 Years
18. Challan Books 3 Years
19. Contingent Register 5 Years
20. Register of advances 3 Years
21. Register of casual leaves 3 Years
22. Treasury Bill Book 3 Years
23. Certificate of transfer of charge and reports of joining and 3 Years
relief by Dt. Registrars, subregistrars, clerks and Attendors.
24, Contingent Vouchers 3 Years
25. Refund Vouchers (Duplicates of) 3 Years
26. Copies of A/cs A,B,C,D and all other connected anexures 3 years
submitted by the S.R s to the DRS
27. Annual Returns(Statements) submitted by the SRs and DRs 6 Years
28. Budget statements 5 Years
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Sl.

Name of the Record Records

Period of

No. under Registration Act and Rules Preservation
29. Contingect bills 3 Years
30. Monthly Statements IV (a) & IV (b) 3 Years
31. Registers of increments 3 Years
32. Travelling allowances Bills 3Ys (RO)
33. Increment Certificates (Office copies) 12 Years
34. Office copies of Fees foregon statements 6 Years
35. Appointment order Books 6Ys (RO)
36. Attendance Register | Year
37. Call books 3Ys (RO)
38. Communal rotation Register (Establishment) 12Ys(RO)
39. Current Register 12 Years
40. Default Register 12 Years
41. Dispatch Register 6 Years
42. Diaries of clerks 3 Years
43. General search result slips 3 Years
44. Ledger of acting clerks 2ys( RO)
45, List of clerks who appear for departmental tests 30Ys(RO)
46. Local delivery book 6 Years
47. Inventory of fumiture and stores 30 Years
48. Invoices file | Year
49 . Memo forw arding & acknowledging copies & Memoranda 3 Years
50. Memo forwarding and acknowledging patta transfer application and 3 Years
M.Notices
51. Office orders Book 3 Years
52. Patrol register 1 Year
53. Record Issue Register [S.0.1149 (4)] 12 Years
54. Register of appeals 12Years
55. Register of contents of record receptacles 6 Years
56. Register of despatch of reviews of indexes 3 Years
57. Register of documents adjudicated upon by Registrar See S1.No.99
58. Register showing particulars regarding documents undervalued and 12 Years
action taken there on
59. Register of examination of record and record receptacles 3 Years
60. Register of impounded documents (Appindix 9) 3 Years
61. Register of periodical reports and returns 3 Years
62. Register of points noted during the examination of Register Books 3 Years
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Sl.

Name of the Record Records

Period of

No. under Registration Act and Rules Preservation
63. Register of preparation and examination of Indexes 12Years
64. Register of probationers 45Ys(RO)
65. Register of receipt and disposal of copies and Memoranda 1 Year
66. Register relating to sealed bags containing keys 3 Years
67. Files of compounding orders for the offences of 12 Years
undervaluation of documents
68. Files connected with the enquiry of cases of undervaluation of 12Ys(RO)
documents
69. Stock account of books and forms 6 Years
70. Stock account of furniture 6Ys (RO)
71. Stock account of Stationery artciles 6 Years
72. Stock of circulars issued by the Reegistrar and other officers 12 Years
73. Local audit reports (original) by the A.G,A.P 8 Years
74. Inspection reports by the Registrar (Annual) 25 Years
75. Inspection reports of chits by the Inspection officer of chits 12 Years
76. File of applications for General searches 12 Years
77. File of applications for Miscellaneous search, copies of records 3 Years
78. File of applications for single searches and copies 3 Years
79. File of petitions (with all allied portions of it) 3 Years
80. Inspection notes by the I.G (R&S) 20 Years
81. Postal receipts and acknowledgements 1 Year
82. Reports of private attendance 3 Years
83. Files of corsespondance relating to production of records in courts 20 Years
84. Records of original enquries and will enquiries Rule61 30 Years
85. Reports of progress of work under Section 74 3 Years
86. Tour programmes of Register 3 Years
87. Personal files (S.0.107) 5 years
88. Inspection notes of administration branch of R.O. by the D.I.G (R&S) 20 Years
89. Pay Bill Register 45 Years
90. Surprise inspection reports by the D.I.G(R&S) of S.R.O's 12 Years
91. Surprise Inspection reports of Vigilance Officers 25 Years
92. Account of Transfer Duty 12 Years
93. Inspection notes by the Special Officer for surcharge 12 Years
94. Intimation of collection of transfer duty 12 Years
95. All records relating to the collection of transfer duty payable to 12 Years

local authorities
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Sl.

Name of the Record Records

Period of

No. under Registration Act and Rules Preservation
96. All files maintained under ceiling Acts 12 Years
97. Register showing the receipt of the Records from the Stamp vendors 12 Years
98. (A) Extracts of Basic Registers (preservable for 5 years from the 5 Years
date of introduction of revised Market values)
(IG's mwmons dt.8-8-1975)
(B) Basic Registers (S.0.523) permanent
(C) File of Annexures 1 A (S.0.525) 12 years
99. Register of documents adjudicated upon by Registror
under |.S Act (C & LG R&S progs. G1/14928/2K dated 14-12-2000 10 Years
100. Files relating to adjudication under Section 18,31,32 40 & 42 under
[.S Act (same progs as at 99 above). 3 years
101. File of statements or affidavits of postal addresses of the parties to
the documents (IG's Frogs No.MV/122259/85 Dated 22.1.86) 3 years
102. Adjudication files which involves Government Money or any other 10 tears
important matter (vide CSSLR/U3/ 3211/77, dated 4-9-1978 - IGRS
Endt.No.S1/23260/ 78, dated 18-10-1978)
103. Pre-registration spot inspection File(500 pages) 10 years
(vide C&IGRS Cir.Memo No.MV1/14529/2007, dated March 2008)
104. Prohibited property watch Register Permanent
105. File of Intimations /Notifications of Prohibited Permanent
properties under Section 22 /A(l) 1S1.Nos.104 & 105
(vide COCAS Cir.Memo No. G1/19131/2005, dated 14-9-2007)
106. File of correspondece relating to instruments certi- fled
under Sections 31 &32 [S.0.469 (ix)] Permanent
107. File of correspondece relating to instruments certified
under Sections 41 &42 [S.0.469 (ix)] Permanent
108. Stamp counter Registers Wide 1.G's No. Gso 2/2948 dt 2-8-1982 as Period of
modified in 1.G's No Gso 2/4814/84 dt 18-12-1984 and Presevation
dated 20-12-1984)
(i) Indent Register 12 Years
(i)  Sales Registers 12 Years
(i) Ledgers 12 Years
(iv) Cash Book 12 Years
(v) Remittance Register 12 Years
(vi) Plus and minus statements 6 Years
(vii) Reconciliation certificates. 6 Years
(viii) Stamp issue Register 6 Years
(ix) Files of Challans 6 Years
(x). Files of indents 6 Years
(xi). Indents of Parties 2 Years
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PRE-REGISTRATION
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Pictures 3 to 6 — Details of parties
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Picture — 7 — PROPERTY DETAILS
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Picture 9 - Boundaries
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Picture 10 - Structure Details
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Picture 11, 12 & 13 — Market Value / Consideration and Chargeable value and Fee payable

D bipwd | Hinkos (12210 - ruibams Fatrur, Mg s [l - R Peleg et e + = . o] i
B & Ledavgana n 4
B 8Gmin B Docfugfen D Gamiogn B e o 3 EFfErmoprn e M MDY D Gl B OEPRD Hore

Pumirc Dare Envay

Aplisliag Aaleracs Nurmber | EVITI AN
Harkat Wakas Figarss
Landl Cont {R} | 2290058
Btrwctuee Co (RS} | Z25300T
Coesideeglion Vahue {05} | I

Markst Yalon {As.} |53
[N |

s reamaEned o mate daee Apoitcat a3 Asbarascs harsbaer whiih I8 BEBSSIAg =3 et op gl o 1he srimen
T rw b e s o el e s e

i [Py i s il by e af 1ai
For sy guaties. suppeetizin o codiplambe comect Toll Tres Po. D034 35 i e it H-“m

D dipwi vk (12210 - rabgams ¥ I e Regucs i - Pelegomaion - T = . ] 4
C B & T [ 4
B Ecmin B Dccfup bt D dgmiogn Bl oo ioeied 3 EF5:Ermiopen b el O Grel B OEFG Hove

Pumirc Dars EnTay

Appinalin Salarsace Musker | £VIT1MEIE

Lol wind

masdaiory oviianal
-:_E h-n'h-llﬂ nn--ﬂ P ﬂ ::E_::i ":I'."'h';. m“-““. u.un.-

L (BfaSthellsitoperte ]

Rabpdale Ml

Sehedule Hurniser Liwwl Use Lo Jorida ton Wikt Serecy Mumiber it
wrrr

s P [T AT Ermipal bl wrdr o

Dhee i wwanidl Lis aclid imieee Solmilhilbes
_:] -:..l

Hates
ilimr = el U wale dares At atian Aebereros Rusker ik in speasiag w e Lep v o e 2 e
B L L oy [ e——

Cantuet awrar, el ppwlshnd by & Shareps -l
Darred & Do v =250 [ 1173
NS SPS—R——— ¥ I it b

Registration User Guide 328



D Mew oo (11200} - wabasis % Teiwngers Raguwicn . W [l 905 Prefemana: + 2 — B
C B & 1 A G

+ B Scmn B Oxfmivn D bgmiiogr B Lo dealed i Hmisbrpiraan kb 5 Gne N OERR R

PumiLic DATA ENTRY

A, Baturermn Surrdmr © FaTT1 PR

T AR S e rp—

Picture 14 — Other options (slot booking/eSTAMPS/Generate document)
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Picture 15 - Check Slip for Public Data Entry
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Picture 16, 17 & 18 — Time Slot booking
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Picture 19, 20 & 21— e-STAMPS (data fetched from PDE)
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Picture 22 to remaining all — Generation of document
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B Inspecior General of Registration [ Stamps
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B imspocter General ef Heghstratian B Stamps
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XIill. e-STAMPS SCREEN SHOTS

Help Manual

Step 1.

Any user intending to get a document registered can generate eSTAMPS Challan (eChallan) in the
department official portal, https://registration.telangana.gov.in (in the e-Services menu).

i it o T . a u
= (-] s &1 L b wptaian i g o 4 ) =
17 dgm [y " OF hist Bl iy Mo S Googe [ Messull wovun [) Tewugs [3THED [ dmsew Germang e Cooar - PeDB T Y A5 B

Generate
eChallan

Step-2
Click on e Challan and create eChallan

BB v ymnsesmpmngonn <0 ) . S B+ & Moty Gerte €|
R T 2 Orineathalan " » h &
e O —— Ltk d
g | hipr-wrankqrigoy 3 ) hipe--wwewigetgor ) [ Sooqeesd Ste v gy TheEf HomaPage B Wb Shes v~ gy Chinanduitmal Producte..,
o

m efrint .  Sistus  Shellstis  User Manudl

Creane eChalsn

Create

eChallan

ST

cAuenment, Movogeaent & Pogment Sgalem |
Registration & Stamps Department, Governmant of Telangana

dlick hara for eChallan User Manual —»tser Hanual

Ao Refund Policy  Privacy Policy | Terms & Comdifions  SElePay Intarchange Fea

Gisaclaimer Conbent swned, masmtsned sod updated by Bejistration & Stamprs Depatment, Government of Telangans.
Far mny querss, suggestions or complaimts contact Toll Fres Mo, 1A00-423-3205

Desanet & Devenped vy w3 [T ¥
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Step - 3eChallan form appears.
Fill in the details in the boxes given below.

a) Remitters name and address
b) Pan Card Number (Rs. 50,000/- and above remittances)
¢) Aadhar Card Number
d) Remitters Mobile Number and to confirm Mobile Number for ensuring safety
e) Amounts paid for whom: executant/claimant
f) Payment details ie., Stamp Duty, Transfer Duty, Registration fees and User Charges.
g) Executant and Claimant details and addresses
h) Nature of transaction
i) Name of the District where party intends to register his document/name of the district in which property is situated.
a- v v— ——— - = ._--....__n__.-_-..- g
= R - : - = - W— - e
Remitters Payment
Details

Details

Executant

Details

\ / - ; : Claimant
\—< e gk i Details

/-—N/ ’

Document et
\ Information Register
SN— ] —_— -

Note: Please verify your details and ensure that correct details are provided.

Step- 4

After user fills the form a pop up appears Do you want to Register .Click on ok. Register and Submit
the form. Once Registered, the user gets an SMS with a 12 digit code which is the challan number and a 5
digit passcode( which is to be revealed to the SRO at the time of registration)

ST Y e e 7T L.

€—_ ClickPok?

=EN Register

L T - ||
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Step- 5
The screen shows 12 digit challan number and gives the user the option to pay either online or offline. The user needs to

select O nline paymentif paying online .If he chooses to pay offline, click on 6 enerate eChallan

P —— . - —— - T m——— % ey
. oy Vo Ao gl G

DEFARTMENT

TAHTAF

K ECISTILAT ! ST

T PHTHT

12 digit
passcode

Online
payment

Generate challan in [
case of offline S R [F—
engamm e b =MRENY[ T T4

B e
payment

Step- 6

If user chooses Online mode , SBIePay home E appears.

—— .1'.1

e e s @ W S

Online
payment
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Step-7

SBI ePAY page appears . A user can choose Net Banking/Credit Card/Debit Card etc and gives details
required.

P s 27 ek e o — O T e T T R M —_—

[
pro— i
/ eossz., om0 e
- T s [ - SIS LI,
Net = r— :
Banking ME== ===
e Tt Hoymanter  elER

Step-8

The transaction summary pops up if details are tallied. Click on P ay Now .
= S v = =~ S
EPseicray

rerarTsamwT

[RE———
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Step-9
User receives a receipt of successful transaction from the SBIePay.

€« C' | [ https;//merchant.onlinesbi.com/merchant/smsenablehighsecurityconfirm htm ﬁ’ =
0 I =2 % _ = '
State Bank of India Olive”
the nation banks on us /

Welcome : Mr. SRIKANTH M

Your previous site visit: 03-Apr-2016 10:06 ST

/" $BIEPAY DA-Apr2016 [03:521ST] e
@ Account Details
Reference No. IGOBTSMYA2
Debit Account No. 00000020056626656
SBIEPAY REFNO 1391208399541
Amount INR 6.73
Amount in Werds Six Rupees and Seventy Three Paise only
Status Completed Successfully
Debit Branch HITEC CITY,HYDERABAD
Date - Time (06-Apr-2016 15:52 IST

Click here to retum to the SBI EPAY site. Else, you will be automatically redirected to the SBI EPAY site in 10 seconds.

© Copyright SBI Privacy Statement | Terms of Use

Step- 10

If user gets successful status, then Challan in duplicate is rendered by the system containing SBIePay
confirmation reference number. The user prints the challan and submits SRO Copy along with the
document to the Sub-Registrar, while retaining partys copy.

EAE e e T SRS

raeclangana gosin

P S [Rep— : [Ep—
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Payment through Offline Mode

If a userchooses to pay directly in any SBI Branch, the follwing steps are to be followed.
The steps from 1- 5 remain the same.
Step- 6
FPr i s W T = e T R YA e T e S WY [ 5ot e

= O i P - s [T - -

Recisteration & Stasmes DeparTmenT
OOWEFRINMEMNT OF TFELAMTAMNMA

Generate
eChallan for

offline payment

S v |

e T T B L s —

El e il apls T

Step-7

o The system renders challan in triplicate and user has to print the same and visit any SBI Branch for making
payment.

o Then SBI verifies challan details online using the challan humber printed on it and collects the amount; and
manually adds the Journal Number on the challan and affixes signature and seal.

o SBI Branch retains Bank Copy of the Challan and returns Party copy and SRO copy of the Challan to the user.

o User has to submit SRO copy of Challan along with document to the Sub Registrar at the time of registration.

Citizen
Copy

Bank Copy

Print challan

St e, bt et ittt (o eyt e Bt Bttt Attt 4 et e ——
T e e = e ol
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Note:

% In the offline mode, after generating eChallan by the user, it usually takes at least 20 minutes time
for the information to appear in the SBI branches. Therefore, the parties are advised to visit the
SBI branch of their choice 30 minutes after generating the challan.

“% After payment of amounts in the SBI branch, it may take a maximum of 30 minutes time for the
electronic transfer of information from SBI to the SRO. Therefore, uers are advised to visit SRO
30 minutes after payment in SBI.

“ The SRs are advised to assist the parties whenever party comes with a request for generation of
challan.

% The SR and his Staff shall assist the parties in generating the challans to be used in offline mode
and they shall treat it as part of their official duty.
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REFUND POLICY

@},‘:\m\mtor g,;;%\/\\
£ ‘077U 207 %
e L
Z

~

GOVERNMENT OF TELANGANA o 15, Hvderahad\% 4
ABSTRACT

TN
Revenue (Registration and Stamps) Department - Indlan Stamp ‘é;asf
and Registration Act, 1908- Revised refund policy for - Payment O
registration charges through e-STAMPS offline and online modes and Refund

*.of amounts paid through e-STAMPS terms and conditions - Orders - Issued.

|

REVENUE (REGISTRATION-I) DEPARTMENT

G.0.Ms.No178 Date:05. 08.2017
Read the following:

1. G.0.Ms.No.222, Revenue (Registration, 1) Dept, dt.19.2.2005.

2. From the Commissioner & Inspector General of Registration and
Stamps, Telangana, Hyderabad, Letter No.CARD1/ 2334/ 2015-
1, dt.22.6.2016.

.*

sk

ORDER:

The Commissioner & Inspector General of Registration and Stamps,
Telangana, Hyderabad in letter 2" read above, has stated that there are
provisions for the refund of stamps under sections 49 to 54 of the Indian
Stamp Act, 1899 in case the stamps were not used for the purpose meant for
or spolled or not required for immediate use. Whereas, there was no such

- provision to refund the amounts paid through challans under sections 41 and
42 of the Indian Stamp Act, 1899 (Central Act II of 1899). Keeping this in
view, the Government have issued order G.0.Ms.No.222, Revenue (Regn.l)
Dept, dt.29.2.2015 have laid down the procedure, terms and conditions for
refund of stamp duty, etc., paid through challans. As per this, in the case of
refund of stamp duty, the parties shall prefer application to the RDO
concerned through Sub-Registrar. For refund of Transfer Duty, party shall
apply to Municipal Commissioner concerned and for refund of registration
fee; he has to apply to the District Registrar concerned.

2. The Commissioner & Inspector General of Registration and Stamps,
Telangana, Hyderabad also stated that after formation of State of Telangana,
through G.0.Ms.No. 18, Revenue (Regn.I) Dept, dt.08.1.2016 a new system
has been introduced by the Government for payment of registration charges
through “e-Stamp duty in Telangana Assessment, Management & Payment
System (e-STAMPS)” offline and online mode. After the introduction e-
STAMPS, requests for the refund of stamp duty, registration fee and transfer
duty citing various reasons are being received from the registering public.
Presently, the department is dealing with these cases also as per the
procedure laid down under G.O.Ms. No. 222,Revenue (Regn.I) Dept,
-dt.19.2.2005. e -

3. The Commissioner & Inspector General of Registration and Stamps,
Telangana, Hyderabad , further stated that there are several personal
representations from the public that the refund policy shall be simple and it
should not make the people to make rounds to various offices like RDO,
Municipality, SRO, DR Office and ultimately to treasury to get their amounts.

4, Keeping in view of grievances and inconvenience, the Commissioner &

Inspector General of Registration and Stamps, Telangana, Hyderabad has
submitted the revised refund policy.
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6.  The co tion and Stamps,

mmissloner & Inspector General of Registratio
Telangana, Hyderabad shall t;kﬁecessarr action In the matter accordingly.
ce of Finance (EBS-VII)

L& This order lssues with the concurren
Department, vide U.0. No.7998/189/EBS.VII/Rev/2017, dt.26.7.2017.
(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

B.R.MEENA
SPECIAL CHIEF SECRETARY TO GOVERNMENT

Ta
The Commissloner & Inspector General
of Registration and Stamps, Telangana, Hyderabad.
The Special Chief Secretary & Chief Commissioner
of Land Administration, Telangana, Hyderabad.
The Director of Treasuries and Accounts, Telangana Hyderabad.

Copy to:

All the District Collectors of Telangana State.
The Accountant General, Telangana, Hyderabad.

The P.S. to theé Principal Secretary to cM,

The P.S. to the Special Chief Secretary to Government,

Revenue Dept, Telangana, Hyd.,
The OSD to Dy.CM & M(R&S)
The Finance (EBS-VII) Department,
Sf.f Sc.
// FORWARDED : BY ORDER //
SECTION OFFICER

Office of the Commissioner and Inspector General of
Registration and Stamps, Telangana, Hyderabad.

Endt.No.CARD1/2334/2015, Dated:08-08-2017.

Communicated for strict compliance. Receipt of the G.0.
acknowledged forthwith.

shall be

Sd/- Ahmad Nadeem,
Commissioner & 1.G(R&S)
Telangana Hyderabad.

To
tors General (R&S) and District Registrars In the state with a

All Deputy Inspec
request to communicate to all the Sub-Registrars, Sub-Collectors / Deputy

Collectors/ R.D.0s., /M.R.0s., in the State.
District Registrars (MV & Audit) in the State.
All Officers and Sections in Commissioner & 1.G's office.

Copy to SC/SF.
Jifb.o.f/

Sukﬂntendent
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REGISTRATION PROCESS -
SCREEN SHOTS

. Generation of check-slip:
In this process, the details provided through PDE are confirmed and check-slip is generated.

s ol ol Bt stntes, 1§ Slmvni = o E

ARD [ = oy R
: oo Hid =Q= @ o=
e W6 HYDERABAD 1807 Chilkadpally i
dhri b
£ o 1008 Hegn Yemr Akl Bk Yaar 017
Trarascion code
f ate Cett
Dt OF Prapanra Cistady

Starng Puschan £1-18- 2377 Cocé [EX Emsaman
Harren [WELBAEE [AKSHRARIA SATEN B2
e h R MRTHY

"

Exmcstuan [11:10°077

Prevestation {11-10-201

b OF Pagees [
Tty o
Mgy St 1100

eval ol Fugpaiiatans & Simmgs

w0 NQDO - el =0

s M6 HYDERABAD 1803 Chikkadpally ey
| - ExscumamiCiaiman Do
TR - PRI
- EECUTANT Submitied
encr R T Ot RO R A o s et e
TR (i (5 [y T Raada Sl il P, Pk Rades OFE ey T T T e TR TR R

Registration User Guide 356



ol it Garserad ol agpitiatass A Stasagi

T ._ o

[T — [ PraREA
_ Fid =0 = o=
. t&  HYDERABAD 1802 Chikkaspally e
| i
| Escutantilaimard Detai
T
i | ClARUAT [
Hearrem Aw.;'_:‘ Hel b Foits Addkeia ity Tirmet Pl b [y Msbde e Rasdhaar Mo
[VEMUR VEMSATIES (5 [V STA RAMA SAEFLAT MO 106 B-BLIHYDERARAD ABFFYVIFE R AR [CASETRTIE)

o it Gavseral ol Fargpatiatass: 1 Slavspi

TG e

e B HYDERABAD 18527 Ehakkadpall
Schodbile Deinds = - = e
Schaduls Me [ Local Degy Msarc il [ oarpuraig Locs Body Selection
Land Una [0t Fssisena — d S - o & e
et T | e A (CT-seney . Bl : m ||
Fipsuat Dot (14,1 PATERARAD Hpass 00 [MYCERARAD A M Chmarmnn E_ru-l-mmu-m-_ et U8
cinfasiisiabis B il — | | [
'\-‘ﬂ.lgitbdc:'lm' trimasad ol Wpdeated Warde) ﬂ!d' Gt e ﬂwr Al undan UL
Ly ¢ Mswtslon [FADMA COLORNT-1 ud i
] ] U M Ay P ik B Ry Pas it
Wil Mg |1 Mack b (B Door tap | 19-5E1VE0E ™ ™
Sarey e P o 4] Mimos Gram Pasehayat 1 LA
Fiaiton Pl Y8k (7 il b 8 m| ol
- 31 Mo Graem Paschrst
Hth [CBEH 10 Sy Eaat [OFEN T S0 =
South [FLAT WO T viess [ FT CORRDGR N ek v g -
2 Edents e B o forms
itz eyl - ' Pt
| !
[ p—
| 1T i it st cmmanrs. wompent o e i cuommnt waer g £ L o o P s
e - T —_—
B —
|

e et i aeie g e prhedon Bar i o e sohedin memia
W i P sne B e ol Fros Vb el precnnd b by e piPadon I
1 i By B ] i iy e sl el b e Tl b [ Gl i e e wd ) i e




ol it Gaveral ol Fapitiatass: I Slangi = o e

w0 Pl = Q= om—

. AB0Y  CRiksdssll
Land Casl B Structurs Cont Pl
T4 A 350 [EEE-

Cntuni Poputy fLib Wl Triwes, O wall otz Visken Ry
Canader gon aar R [ 2527 0o

Rharicnt Yiabow P 2397 00

Arrudl Rert i [-]

S, Amouni Ry [

By moaw Scheadiien (YN N

ol it Gavserad ol Fagpatiatass B Stasugi = o e

el <) il =@ =& o™
e V6 HYDERABAD 1803 Chikkadgally Fereaiam.
Ty Figeess

Sabi Agrenenent (Y)W ke Agrasmant BLamp Dy

S 15 Enclansd [YIH] (7} Trty ped e of

SECHE (YA Momgege
SECH NAME Samgp dudy Pagabls 000
SECES DESGHATION Trarreder by Fayatis | W
SECHS DERARTMENT Ragn fes Payasis BT
St iy Beoeve by dexct T 00 Paysie R
Lis Chpgas Lo

Vinal Chasgeanle Valus | 0020 AT pamyits |
abas Fae
Parmani Duiaily Ha

Registration User Guide 358



o 1106 74128 . e
Government of Telangana SR0 Coda: 1602
" 1 S0 M CHBOCADPALLY
Registration And Stamps Department R
Fage 1001

Chameh - g On Presariation of Deturmss
1. Docuwmani Detsln
(=N ] Cimen Trermscion MO BEREID0 N X308 R Yaar 11T Foegiiin by By Do ‘il Craliste
Trasaacson [ 01 B ) Sals Dewd Suepa Purchane Dale 211020T  Exscotior Date HAGENT  Popssntation Dete 21102807
Code  hame g e — Tewm | City 4 il
EX  VELRSUR LAREriklibal, SAT SN RABL 5 S0 WETARALA SARTRY 221000, Purss Panonirma. ke Bargns ALK TR
Agrahanfieer Yoty
T Pupngicrs Bangione Telangana, 30
]
G WEMUR VERIGATA FANANA WURTHY 85 &0 W.EITA RAMA BASTRY Flal Mo 1058 B-ioc P Extion HYDERARAD ABHPRINIR
Pl W EE ERARAD WY IERARAD
e foOeH.
S N LPropotyOetale = =~ = = 2 92— 000009090
Bch VilageTewn
- " Barvey Mo Dot By Ll Kb
1 Hiyderatsad LE oL ¥ ) Fssiclnsal
PALHLA G0N Y
Flarl b

danwdcion 1883 Mgt P B BN ESTATES

Lizeal Biocty Myrecspa Cowporaton OF regisrshad
Eint DPEN T3 8507
Wigal: § FT CORRIDOR
Mt OPEN TO Sy
Sew: FLAT NOLT

) LTIy &
© CI0N08T4128 : fr A
Locsl Body Wrsoyp Corporaian OF Hydes Sl dormueictn 1883 Apartmeni Mare FRERISTATES i bl & -||
Esi PN TO S0y
Wt & FT CORRIOCR
Portty DFEN T EKY
Sous: FLAT NOLT
commied W DL 1SAT VA
&, Diptadle of Waksason un par MY Guidslings
- bt s i S
e e gy doade vin g e
e Emieni Waksa ﬂwﬁu&ll:;.lp‘:ll‘- fsbais Age Deprecistion Fropeny L
it 5 ReT {a} ] m 11 4} 4} 118}
A7 B Yerds 200 BR400 o m ¥ My ETRDD F st ] [ ] SO0
4 Caculation of Chargasble Vislue
Beh Mo Minrke! '¥slom Lomideratian ¥ake 18 Timan of Annusl Berl
1 2000000 Frrere] []
-
& Doriadly of Duty [ Fag
SampDuty  BumeDuty i Slemp Doty Dol Mang  Regiswaion  Trasbe dety PR foe  EDFes Tatal Armessrs
Puvlin. v Aprepm P Ouiy Fayuiin . Fom Puyehin Paysbie Paystin Ty
L i 1080 30 130000
7. Lint il Emaiiomuares. bt Az el
LAMTMYA
Dita: FLGONT, O 8 P Souse: CARD

359



. E-KYC Verification:

5 Crarie Fusen Rt N 1 Pagn

* L-RAR TR LR

Recis

Sro Codez | 1203 TLeg Year: 013
[=7 1] ¥7TH Mok Mo i

Party Lislz [ CL-2--TMURD VIRSLATA RAMANA MUETHT =]
Hami: VENE ] WEMLATA EAMARE M RTHY

Aadhar Moq | SATWMTEITIAY

Wacord verifed sad Saved Successbslly

Lagurs Fmges

Tray A o e sy

Sirns bairmee Camtesl omeed, sl aieed b updolod iy Beg: B Slamps
For any gueries, ggeslim or complalnts s Tell Tree No. 00O 405 5500

Gayerrment of Trlangans

|--l-l-|lrw-url-n-dl--wm

Once the fingerprint is captured, it is verified against UIDAI database:

Y Cravie Fusen RS N 5 Page - 5

=

2
aQ
B
£
o
~

REGISTRATION & STAMPES DEPARTMENT

E W R T OO WL PO A BT A

E &V Winmrcanmos

Sre Coda: 1000 g Year: PIT
5 Wo: aras Tk Mo t
Party List: VERSLATS RAMANS MLETHY =]

Hames
Aadhar No1 | SaaiaTeaTiag

Wetord Verifiml sail Seved Sucomatuliy i

it
Baginrs Fmgus

M e, | vk

Mireg tgbmerr) Cnslenl owsed. meivlsieed and updoiod by Regs & Hamps
Foor awy puerie, ssggesiam or complabis ot Tell Tree Moo LDDE 40% 500

Gavernment of Trlangans

Registration User Guide 360



Output from UIDAI database is shown below:
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